Raising Aspirations
HEADTEACHER
CANDIDATE INFORMATION PACK

The atmosphere around the school is calm and friendly. Pupils are polite, show respect
to adults and each other and are keen to learn. Ofsted 2018

96% of parents agree that their child is happy at Minet Nursery and Infant School.
Parentview 2017/18
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Welcome From

THE CHAIR OF GOVERNORS
Dear Candidate,
On behalf of the Governing Board, I want to wish you a very warm welcome to Minet
Nursery and Infant School. We are delighted that you have shown an interest in our school
and the opportunity to become our next Headteacher.
You will find enclosed a pack of information about the responsibilities of the Headteacher,
the expertise and qualities we are looking for in the successful candidate and information
about the school itself. We have tried hard to accentuate the values and culture of our
school so that you can make an informed judgement about whether this is a role that would
inspire you to achieve great things with us.
Everyone involved with Minet Nursery and Infant School is incredibly proud of the great
start in life the school gives to all its pupils. The school is an integral part of the local area
and, as such, the role of Headteacher is a great opportunity to be a part of that and make a
real difference to our pupils, their families and the wider community.
We are also about to embark on a major building project which will further enhance the
quality of the teaching and support we provide. We have a well-established team of staff
and governors who work very hard to ensure that Minet maintains it’s great reputation
and I hope very much that you will consider applying for the role.
For further information about visiting the school, please contact Joe Impey at Crinkle
Recruitment via email: joe.impey@schoolshr.net or by calling 01895 717 088.
We are determined that the application and selection process is as thorough and fair
as possible but also, importantly, that it is an enjoyable and rewarding experience for all
involved, whatever the outcome may be.
I do hope you are as enthused by our school as we are and I very much look forward to
meeting you should you decide to apply.
With kind regards,
Nafees Arif
Chair of The Governing Board
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About

OUR SCHOOL
At Minet Infant and Nursery School we have created a successful and sparkling learning
community. We offer a friendly, caring and supportive environment which encourages
our pupils to learn and develop academically, personally and socially.
We place great emphasis on
standards of Numeracy and
Literacy but we also provide
a rich and diverse curriculum.
We are very proud of our
school and the children are
enthusiastic learners. We
do our very best to make
activities engaging, exciting,
challenging and fun!

Our

AWARDS AND ACCREDITATIONS
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The Minet

CURRICULUM
Early Years Foundation Stage (EYFS)
We believe that children should be actively involved in their learning and encourage this
by teaching in a creative and thematic way. This means learning is cross-curricular and
all subjects are taught in a fun and engaging way. Each half term topic overviews are sent
home introducing the new topic alongside the key skills delivered through each subject
area.
In the Nursery, our curriculum is broken down into seven key areas; Personal, Social
and Emotional Development; Communication and Language; Physical Development;
Maths; Literacy; Understanding the world and Expressive Arts and Design. Throughout
the Reception year we continue to learn through the seven key area of the Early Years
Foundation Stage. Each half term we link the learning to a specific topic compiling a
Learning Journey which celebrates and tracks each child’s unique experiences.

Year One
The transition from Early Years to Key Stage One is a smooth and well organised process,
so when children begin Year 1 their teachers know exactly how to challenge and develop
their learning. Reading, Writing and Mathematics form the main focus of the curriculum
and we have daily focussed lessons.
Through our range of exciting topics such as; Where does our Queen live? and What
makes me unique? , the children study a variety of curriculum areas including; Science,
Art, Design and Technology, RE, Music, History, Geography and ICT in a way that is
challenging and motivating. Children also have daily Phonics lessons and P.E. lessons
twice a week. We teach PSHE through circle time and also contextually, responding to
questions from children and world events.

“Minet Infant School is genuinely a warm, friendly education environment. I am
delighted with the progress that my daughters have made at Minet you have nurtured them to achieve excellent progress!”
Parent Feedback
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“I have chosen the best school for my child. This year we have seen many changes and
there is a warm welcome for all parents. I am a hundred percent happy!”
Parent Feedback
Year Two
In Year 2 we encourage greater
independence from the children as we
guide them through the final year of Key
Stage 1. We continue to teach daily sessions
of Maths and Literacy and provide phonics
support for any children as appropriate.
We aim for all our children to be fluent in
number bonds to 20 as well as knowing their
2, 5 and 10 times tables. Through our Minet
Maths approach we start with practical
activities, moving to pictorial and recording
in maths books. We provide a challenge
within each activity to enable children to show or practice their conceptual understanding
in an out of context situation.
Our coverage of Science, Art, Design
Technology, History, Geography and IT is
delivered through meaningful topics and
introduced with a half termly question.
During spring, Year 2 considered ‘Fantastic
Beasts and where to find them!’ Part of this
learning involved understanding habitats
and the children created diorama’s of
specific habitats for their own fantastic
beast – once they had created them and
researched their needs!
We teach PSHE through circle time and also
as appropriate, responding to questions
from children, sometimes about World
events.
Maths at Minet
At Minet Infant and Nursery School we teach our pupils through an engaging
mathematical curriculum which enables them to confidently communicate their ideas
and thinking. We develop increasing fluency and reasoning, within problem solving
mathematical environments, as the children progress from Nursery to the end of KS1.

“It’s an all inclusive, welcoming school.
I’ve got three little boys who love it here and so do I!”
Parent Feedback
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Headteacher

JOB DESCRIPTION

This Job Description is based on The Headteachers Standards 2020.
ACCOUNTABILITY
Responsible to: The Governing Board of Minet Nursery and Infant School.
Responsible for: Carrying out the duties of Headteacher in line with the conditions of employment
as set out in the current School Teachers’ Pay and Conditions document, the National Standards of
Excellence for Headteachers and the policies and procedures of the Governing Board.
This Job Description is based on the non-statutory National Standards of Excellence for Headteachers;
these reflect the idea that Headteachers are leading professionals and role models for the communities
they serve. Their leadership is a significant factor in ensuring high-quality teaching and achievement in
schools and a positive and enriching experience of education for pupils. Together with those responsible
for governance, they are custodians of the nation’s schools. The headteachers’ standards set out how
headteachers meet these high expectations.
CORE PURPOSE
The core purpose of the position of Headteacher is to provide dynamic and professional leadership
for Minet Nursery and Infant School to secure its continued success and improvement, ensuring highquality education for all its pupils. The Headteacher should inspire, challenge, motivate and empower
all members of the school community to carry this vision forward. The Headteacher also has the
ultimate responsibility to manage the school’s resources effectively and cultivate a safe environment
that secures and promotes the highest achievement of both pupils and staff.
THE NATIONAL STANDARDS OF EXCELLENCE 2020
Headteachers, like other teachers, are expected to meet the teachers’ standards. The headteachers’
standards articulate how headteachers can meet both the additional responsibilities of headship and
the requirements of the teachers’ standards. The first section of the headteachers’ standards outlines
the ethics and professional conduct expected of headteachers. This is developed from part 2 of the
teachers’ standards. As such, they consist of statements that define the behaviour and attitudes which
should be expected of headteachers.
The second section sets out 10 headteachers’ standards. The first 6 standards build on the teachers’
standards, whereas the other 4 standards focus on leadership responsibilities specific to headteachers.
There is no hierarchy to the standards. The ethics and professional conduct section is at the core of the
standards. This outlines the ethics and professional conduct expected of headteachers. It consists of
statements that define the behaviour and attitudes which should be expected of headteachers. The
standards in section 2 cover interlinked domains of the headteacher’s role all underpinned by the
governance and accountability domain.
SECTION ONE - ETHICS AND PROFESSIONAL CONDUCT
Headteachers are expected to demonstrate consistently high standards of principled and professional
conduct. They are expected to meet the teachers’ standards and be responsible for providing the
conditions in which teachers can fulfil them. Headteachers uphold and demonstrate the Seven Principles
of Public Life.
Known as the Nolan principles, these form the basis of the ethical standards expected of public
officeholders:
1. Selflessness
5. Openness
2. Integrity
6. Honesty
3. Objectivity
7. Leadership
4. Accountability
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Headteachers uphold public trust in school leadership and maintain high standards of ethics and
behaviour. Both within and outside school, headteachers:
• build relationships rooted in mutual respect, and always observe proper boundaries appropriate to
their professional position.
• show tolerance of and respect for the rights of others, recognising differences and respecting
cultural diversity within contemporary Britain.
• uphold fundamental British values, including democracy, the rule of law, individual liberty and
mutual respect, and tolerance of those with different faiths and beliefs.
• ensure that personal beliefs are not expressed in ways which exploit their position, pupils’
vulnerability or might lead pupils to break the law.
As leaders of their school community and profession, headteachers:
• serve in the best interests of the school’s pupils.
• conduct themselves in a manner compatible with their influential position in society by behaving
ethically, fulfilling their professional responsibilities, and modelling the behaviour of a good citizen.
• uphold their obligation to give account and accept responsibility.
• know, understand, and act within the statutory frameworks which set out their professional duties
and responsibilities.
• take responsibility for their continued professional development, engaging critically with
educational research.
• make a positive contribution to the wider education system.
SECTION TWO - THE HEADTEACHERS STANDARDS
Domain One: School Culture
Headteachers:
• establish and sustain the school’s ethos and strategic direction in partnership with those responsible
for governance and through consultation with the school community
• create a culture where pupils experience a positive and enriching school life
• uphold ambitious educational standards which prepare pupils from all backgrounds for their next
phase of education and life
• promote positive and respectful relationships across the school community and a safe, orderly, and
inclusive environment
• ensure a culture of high staff professionalism
Domain Two: Teaching
Headteachers:
• establish and sustain high-quality, expert teaching across all subjects and phases, built on an
evidence-informed understanding of effective teaching and how pupils learn
• ensure teaching is underpinned by high levels of subject expertise and approaches which respect
the distinct nature of subject disciplines or specialist domains
• ensure effective use is made of formative assessment
Domain Three: Curriculum and Assessment
Headteachers:
• ensure a broad, structured, and coherent curriculum entitlement which sets out the knowledge,
skills and values that will be taught
• establish effective curricular leadership, developing subject leaders with high levels of relevant
expertise with access to professional networks and communities
• ensure that all pupils are taught to read through the provision of evidence-informed approaches
to reading, particularly the use of systematic synthetic phonics in schools that teach early reading
• ensure valid, reliable, and proportionate approaches are used when assessing pupils’ knowledge
and understanding of the curriculum
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Domain Four: Behaviour
Headteachers:
• establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules
and routines, which are understood clearly by all staff and pupils
• ensure high standards of pupil behaviour and courteous conduct in accordance with the school’s
behaviour policy
• implement consistent, fair, and respectful approaches to managing behaviour
• ensure those adults within the school model and teach the behaviour of a good citizen
Domain Five: Additional & Special Educational Needs and Disabilities
Headteachers:
• ensure the school holds ambitious expectations for all pupils with additional and special educational
needs and disabilities
• establish and sustain culture and practices that enable pupils to access the curriculum and learn
effectively
• ensure that the school, works effectively in partnership with parents, carers, and professionals,
to identify the additional needs and special educational needs and disabilities of pupils, providing
support and adaptation where appropriate
• ensure the school fulfils its statutory duties regarding the SEND code of practice
Domain Six: Professional Development
Headteachers:
• ensure staff have access to high-quality, sustained professional development opportunities, aligned
to balance the priorities of whole-school improvement, team, and individual needs
• prioritise the professional development of staff, ensuring effective planning, delivery and evaluation
which is consistent with the approaches laid out in the standard for teachers’ professional
development
• ensure that professional development opportunities draw on expert provision from beyond the
school, as well as within it, including nationally recognised career and professional frameworks and
programmes to build capacity and support succession planning
Domain Seven: Organisational Management
Headteachers:
• ensure the protection and safety of pupils and staff through effective approaches to safeguarding,
as part of the duty of care
• prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness, and
probity in the use of public funds
• ensure staff are deployed and managed well with due attention paid to the workload
• establish and oversee systems, processes and policies that enable the school to operate effectively
and efficiently
• ensure rigorous approaches to identifying, managing, and mitigating risk
Domain Eight: Continuous School Improvement
Headteachers:
• make use of effective and proportional processes of evaluation to identify and analyse complex or
persistent problems and barriers which limit school effectiveness, and identify priority areas for
improvement
• develop appropriate evidence-informed strategies for improvement as part of well-targeted plans
which are realistic, timely, appropriately sequenced and suited to the school’s context
• ensure careful and effective implementation of improvement strategies, which lead to sustained
school improvement over time
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Domain Nine: Working in Partnership
Headteachers:
• forge constructive relationships beyond the school, working in partnership with parents, carers,
and the local community
• commit their school to work successfully with other schools and organisations in a climate of mutual
challenge and support
• establish and maintain working relationships with fellow professionals and colleagues across other
public services to improve educational outcomes for all pupils
Domain Ten: Governance and Accountability
Headteachers:
• understand and welcome the role of effective governance, upholding their obligation to give
account and accept responsibility
• establish and sustain a professional working relationship with those responsible for governance
• ensure that staff know and understand their professional responsibilities and are held to account
• ensure the school effectively and efficiently operates within the required regulatory frameworks
and meets all statutory duties

Headteacher

PERSON SPECIFICATION
Key Area / Criteria

Essential How will
or
you be
Desirable assessed?

Qualifications and Experience
A minimum of 3 years’ experience as a senior leader (either as a
Deputy Headteacher or Headteacher) within the primary/infant phase
with “whole school” responsibilities
A graduate level qualification (or equivalent) and Qualified Teacher
status (QTS)
Relevant professional development commensurate with the level of a
senior member of a school leadership team
Evidence of your contribution to the strategic direction of a school
which may include whole school development
Experience of working in a socio-economically & culturally diverse
community
Safeguarding Training (to the level of either DSL or ADSL)
National Professional Qualification for Middle Leadership (NPQML)
or Headship (NPQH) or equivalent
Safer Recruitment Training (accredited) or experience in recruiting
staff within a school
Experience in making use of the social and cultural diversity within a
school and the surrounding community

Essential

Application

Essential

Application /
Certification

Essential

Application

Essential
Essential
Desirable
Desirable
Desirable
Desirable

Application &
Interview
Application &
Interview
Application /
Certification
Application /
Certification
Application /
Certification
Application &
Interview

School Leadership
An ability to create and secure a commitment to the school’s vision,
aims and ethos from all members of the school community
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Essential

Application &
Interview

School Leadership (continued)
Ability to consistently model the essential qualities required for
effective teaching and learning

Essential

Proven evidence of your experience in leading curriculum development

Essential

Show knowledge of a range of strategies for behaviour management
and how to effectively implement them in school
Show an ability to lead a team, devolving responsibility where
appropriate, delegating tasks accordingly and monitoring performance
to ensure strategies are effective and targets met
Evidence an ability to analyse school datasets to evaluate performance
and plan appropriate actions for improvement or further development
Evidence an ability to identify the professional development needs of
school staff through effective, evidence-based monitoring and formal
performance management
Demonstrate a robust knowledge of the statutory requirements for
effective safeguarding and child protection within the school
Demonstrate experience of how to make informed use of inspection,
benchmarking, and research findings to apply good practice from other
sectors and organisations
Demonstrate an experience in change management and/or conflict
resolution between adults in school (parents, carers, or staff) as well as
external stakeholders
Show experience in taking part in the school budgetary management
process
Provide evidence and examples of building and developing effective
relationships with all members of the school community including
parents/carers, staff, governors, and the wider community
Show experience of working with a Governing Board to manage the
school effectively including developing and maintaining the school’s
vision, values, and ethos

Essential

Application &
Interview
Application &
Interview
Application &
Interview

Essential

Application &
Interview

Essential

Application &
Interview

Essential

Application &
Interview

Essential

Application &
Interview

Desirable

Application &
Interview

Desirable

Application &
Interview

Desirable

Application

Desirable

Application &
Interview

Desirable

Application &
Interview

Personal Attributes
Excellent written and oral communication skills

Essential

The proven ability to plan and prioritise your workload to organise
yourself and others

Essential

Experience in working to deadlines

Essential

Previous experience in thinking creatively to anticipate and solve
problems

Essential

Demonstrate good judgement and sound emotional intelligence

Essential

The ability to employ effective strategies to remain resilient, robust,
and calm under pressure

Essential

Application &
Interview
Application &
Interview
Application &
Interview
Application &
Interview
Application &
Interview
Application &
Interview

This is not an exhaustive list of duties and responsibilities, and the post-holder may be required to carry
out other tasks commensurate with the general level of responsibility of this role. The Job Description
and Person Specification may be amended at any time after consultation with the post-holder and the
Governing Board.
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Minet Nursery and Infant School

OUR STATISTICS

PUPILS ON ROLL

TEACHING STAFF

AV. CLASS SIZE

FSM PUPILS

SEN PUPILS

EAL PUPILS

410

87

24

10

SUPPORT STAFF

55

13

26

353
NQT’s
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MINET NURSERY AND INFANT SCHOOL
Avondale Drive
Hayes, Middlesex
UB3 3NR
Tel: 0208 573 5177 | Email: office@minetinfants.org.uk | Twitter: @minetinfants
Minet Nursery and Infant School is a non-denominational, co-educational school for
children aged 3 to 7; which is maintained by The London Borough of Hillingdon.

Minet Nursery and Infant School is committed to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share this commitment. The successful
candidate will be subject to an enhanced DBS check, Children’s Barred List check, pre-employment
medical questionnaire, satisfactory reference checks and other pre-employment checks.

This candidate pack and recruitment campaign is being managed by Crinkle Recruitment,
a part of The Schools HR Co-operative. Please visit our website for more information.

