Job Description and Person Specification
Job Description
JOB TITLE:

Assistant Head Teacher

ACCOUNTABLE
TO:
GRADE:
Working Pattern:

Head Teacher

Location:
Responsible for:

Wolsingham School
Playing a pivotal role in developing the highest standards of education and shaping the
future success of the academy.
Leadership Team (ALP Leadership Teams) relevant teaching and support staff; pupils;
partner professionals; parents; and local community.
 To provide strategic leadership, in consultation with the Head Teacher,
Leadership Team, staff, parents and pupils, to bring about highest standards of
education and pupil support.
 To be responsible, alongside all leaders of Wolsingham School, for raising
achievement and ensuring high standards of behaviour.
 To have the professional duties of a member of the Senior Leadership Team in
accordance with School Teacher’s Pay and Conditions document and wider
responsibilities to be determined in consultation with the Head Teacher.

Key
Relationships:
Job Role:

Specific
Responsibilities:

Leadership L10-14
Full-time and as described in the School Teacher’s Pay and Conditions document.

Specific responsibilities will be agreed with the successful candidate.
The successful candidate will contribute to teaching, up to GCSE level, in Maths, English,
Science, History or Geography.

Leadership and
Management















Lead by example and be a role model for all stakeholders in the academy.
Effectively manage an agenda of continual development and the highest possible
standards in all areas of academy life.
Take the lead strategic oversight for specified areas of improvement and
development and make a significant contribution to the strategic development of all
areas of The Advance Learning Partnership, whether or not holding a direct
responsibility for the strategic area.
Play a key role in creating an environment where pupils and staff develop and
maintain positive attitudes towards each other, the environment and the
community.
Contribute to the development and review of The School Development Plan, SelfEvaluation and related documentation.
Line manage Middle Leaders and Support Staff to ensure they work effectively to
raise pupil achievement and development across the academy and provide effective
support, guidance challenge and information for all staff within designated areas of
responsibility.
Maintain clear expectations, high standards of professionalism and collaboration to
meet the school’s improvement and development priorities.
Assist in the appointment of staff and their deployment to make most effective use
of their skills, expertise and experience in order to raise the standards of
achievement across the academy.
Ensure that all staff have a clear understanding of their roles and responsibilities








Achievement and
Standards:






Personal
Development
and Well-Being:












Stakeholder
Engagement:






Professional
Development:





Use appropriate resources, in consultation with the Headteacher, for effective,
efficient and safe teaching and learning across The Advance Learning Partnership,
including accommodation, agreed budgets, staff, time, courses, development
opportunities and ICT resources.
Liaise effectively with all stakeholders, including parents, pupils, feeder schools,
partner secondary schools, business and community partners and the wider
community as appropriate to designated strategic responsibilities.
Network with other schools and academies in order to learn more about the ways
that other institutions are effecting change and transformation.
Ensure the academy is compliant with national and local legal and policy
requirements.
Demonstrate high expectations and set challenging objectives for pupil performance
both personally and for those who we line manage.
Ensure a consistent and continuous focus on pupil achievement using data to track
and monitor the progress in every pupil’s learning.
Challenge under-performance that acts as a barrier to pupil achievement.
Use national, local and school data effectively to analyse and evaluate pupil progress;
plan and implement effective interventions to support pupils.
Continuously monitor and evaluate the effectiveness of learning outcomes.
Ensure we close any gaps between different groups of pupils
Ensure a consistent and continuous focus on pupil achievement, using baseline and
progress data to monitor progress.
Recognise and reward pupils who are making good progress and a identify
underachievement, putting in place appropriate support to help them overcome
their barriers to learning.
Support the extra-curricular programme, including pupil leadership activities.
Support the academy in the delivery of the inclusivity and narrowing the gap
agendas.
Treat all members of the academy community fairly, equitably and with respect to
maintain the School and Trust ethos.
Ensure the safeguarding of all pupils through the implementation of effective
policies and procedures.
Ensure a safe working and learning environment through application of appropriate
risk assessment and adherence to current Health &Safety regulations.
Ensure an effective partnership with parents to support pupils’ academic and
personal development.
Seek opportunities to invite parents, carers and other members of the community
into the academy to enrich opportunities for all pupils.
Ensure parents and carers are well informed about their child’s progress and targets
and their part in the process or improvement.
Seek the views of parents, carers and other members of the community on the
development of the School and The Advance Learning Partnership.
Keep up-to-date with current research to support the Academy’s continued
improvement.
Lead professional development activities, as appropriate, to update and develop the
skills of colleagues.
Participate in Performance Appraisal in accordance with academy/ALP’s policy.

Quality of
Provision:










Ensure all teaching in the school is highly effective and that pupils are engaged in
outstanding learning experiences every day.
Secure and sustain effective teaching through structured monitoring, evaluation and
review.
Monitor the quality of teaching and pupil’s learning through the analysis of
performance data, observation of teaching, work scrutiny, pupil interviews in
collaboration with the Leadership Team.
Contribute to the development of teaching and learning by supporting professional
learning programmes, coaching and mentoring of teachers.
Seek opportunities to collaborate with other schools and other relevant networks to
share and develop excellent practice.
Take a strategic role in the development of new and emergent technologies to
enhance and extend the learning experiences of pupils.
Implement strategies that ensure high standards of behaviour.
Promote extra-curricular activities and out of hours learning with will enhancing
opportunities.

The above list of duties and responsibilities are not an exhaustive definition of all the tasks associated with the post.
The person undertaking this role is expected to work within the policies, ethos and aims of Wolsingham School and the Advance
Learning Partnership and to carry out such other duties as may reasonably be assigned by the CEO and Head Teacher. The post
holder will be expected to have and agreed flexible working pattern to ensure that all relevant functions, including
extracurricular activities, are fulfilled through direct dialogue and employees, contractors and community members.
The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Condition of
Employment. The duties of this post may vary from time to time without changing the general character of the post or level of
responsibility entailed.

Person Specification

Essential

A well-structured letter of application indicating interests and strengths in the subject.

*

Fully supported in references.

*

Qualified Teacher Status.
A degree in a relevant subject.

*

Desirable

Application

*

Further professional qualification, evidence of further study.
Qualifications and
Professional
Development

Relevant CPD over last three years.

*
*

Knowledge/Experience of planning, supporting and leading professional development for
teaching and support staff.

Nationally recognised training in leadership and/or teaching and learning programmes.
Training in a wide range of new technologies incorporating learning throughout the
curriculum.
Considerable experience of leadership and middle management.
Teaching experience at KS3 and KS4 good/outstanding outcomes at all
levels for students.
Consistent record of raising standards.

Experience

*

A Masters level qualification.

*
*
*
*
*
*

Leading/promoting Independent Learning

*

Experience of coaching/mentoring teachers.

*
*

Consistently good/outstanding teaching.
Management and analysis or data.

*

Successful management of change.

*

Leading creatively.

*

Knowledge/experience of monitoring and evaluating staff and student performance.

*

Skills

Proven strong teaching, leadership and management skills.

*

Ability to communicate effectively orally and in writing.

*

The ability to use ICT creatively to promote student engagement and achievement.

*

Ability to form good relationships with parents, adults and students.

*

Ability to work collaboratively within a team and when necessary, resolving conflict.

*

Good time Management.

*

The ability to use data as a tool for school improvement.

*

Proven ability to create conditions for sustained improvement.

Personal Qualities:

Knowledge and
Competence:

Understanding:

*

Sense of humour and perspective.

*

Enthusiastic.
Inspirational.

*
*

Approachable.

*

The ability to be a positive team member as well as Senior Leader.

*

Principles and strategies of whole school improvement.

*

Strategic Development Planning Process
Strategies for ensuring inclusion and diversity.

*

Self-review and evaluation procedures as applied at department level.

*

Identification and intervention strategies which ensure student achievement.

*

Strategies for raising achievement and achieving excellence.
Sound knowledge of current national policies.
The use of a range of evidence, including performance management to support, monitor,
evaluate and improve aspects of school life, including challenging poor performance.
Combination of the outcomes of regular school self-review with external evaluations.

*

*
*
*

Understanding the work of governors.

Other Qualities:

*

Inspire, challenge, motivate and empower others to carry the vision forward.

*

Model the vision and values of the school.

*

Demonstrate personal enthusiasm for and commitment to the learning process.

*

Access, analyse and interpret information.

*

Resilience.

*

Loyalty to the Leadership Team, the Academy Council, the Academy and ALP.

*

Assessment against the criteria outlined above will be through the application form, letter of application, work related
assessments, interview process and references.

