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St Cuthbert’s continue to go from strength to strength and this year’s results show the commitment of staff, 

students and families. 

Mrs Twist, Headteacher said “When young people and their families work alongside school, great 

achievements can happen, and this has certainly been the case for many of our students at St Cuthbert’s. 

Improvements have been made in the vast majority of subjects and new courses, introduced to enhance future 

opportunities are showing positive outcomes”.  

Highlight stories 

Mollie N achieved 2 x grade 9s, 2 x grade 8s, 1 x grade 7, 1 x grade 6, 1 grade 5 and 2 x grade 4s.  Going on 

to study A Level Drama, History and English Literature at Cronton Sixth Form College.  I couldn’t have done it 

without the amazing support from all at St Cuthbert’s. 

Vladut A achieved 3 x grade 8s, 2 x grade 7s, 1 grade 6, 1 grade 5 and 1 grade 4.  Going on to study A Level 

Mathematics and Physics at Cronton Sixth Form College. 

Harriet A achieved 2 x grade 8s, 1 x grade 7, 1 x grade 6, 2 x grade 5s and 2 x grade 4s.  Going on to study A 

Level History, English Language and Psychology at Cronton Sixth Form College. I am happy all my hard work 

paid off.  I am the top girl for progress. 

Daniel W achieved 1 x grade 8, 2 x grade 7s, 3 x grade 6s and 3 x grade 5s.  Going on to study A Level 

Geography, Mathematics and Physics at Cronton College. I’m extremely happy with my results. 

Ben S achieved 1 x grade 8, 1 x grade 7, 5 x grade 6s. 1 x grade 5 and 1 x grade 3.  Going on to study A 

Level English Literature, Geography and Politics at Cronton Sixth Form College. I’ve enjoyed my time at St 

Cuthbert’s who have allowed me to achieve. 

Jess B achieved 1 x grade 7s, 4 x grade 6s and 4 x grade 4s.  Going on to study A Level Psychology, 

Sociology and Criminology at Cronton Sixth Form College. 

Chloe H achieved 1 x grade 7, 2 x grade 6s, 3 x grade 5s and 3 x grade 4s.  Going on to study A Level 

History, English and Sociology at Cronton Sixth Form College.  Try your best. 

Tyler B achieved 2 x grade 6s, 5 grade 5s and 1 x grade 4.  Going on to study A Level Law and History.  I’m 

glad all my work paid off and thankful that the teachers supported me. 

Michael C achieved 6 x grade 5s, 2 x grade 4s and 1 x grade 3.  Michael made outstanding progress in all 

areas. 

Jess F achieved 2 x grade 5s and 7 x grade 4s.  Going on to study Drama at St Helens College. Always try 

your best. 
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The successful candidate will join a team of five senior leaders, who are hardworking and committed to 

improving the quality of learning and teaching to all our students. They are professional, creative and ready to 

try out new strategies and approaches. We are looking for a talented and enthusiastic Assistant Headteacher 

to lead in their area.   
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Development
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Academic/Personal 

Development

Mr P Magee

Business Manager

Miss J Grimes

Deputy Headteacher
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Employment Details  
  

Job title:  Assistant Headteacher – Academic/Personal Development 

Department:  Senior Leadership Team  

Reports to:  Headteacher  

Hours of work:  Full-time  

Salary:  L17 - 21 

Job purpose:   

To work with the Headteacher and Senior Leadership Team in all aspects of leadership and management 
and to take accountability for : 

 Personal development  

 Culture capital – SMSC/FBV/RSE/PSHE/CIT 

 CEIAG and transition  KS4-5 

 High Ability cohort 

 SEND 

 Looked after children 

 Pupil premium strategy  and catch up programme 

 Character building and Growth mindset 

 Extra and cross curricular/trips 

 Student voice and wellbeing 

 

Job Description  
  

Main Duties / 
Responsibilities  

  

General Leadership 
Responsibilities  

•  Assume overall leadership and accountability for the allocated areas : 
Personal development  
Culture capital – SMSC/FBV/RSE/PSHE/CIT 
CEIAG and transition  KS4-5 
High Ability cohort 
SEND 
Looked after children 
Pupil premium strategy  and catch up programme 
Character building and Growth mindset 
Extra and cross curricular/trips 
Student voice and wellbeing 
 

 •  Support the Headteacher in providing a clear direction for the 
development of the School.  

 •  Contribute to establishing the core values of the Leadership Team and 
the direction of St Cuthbert’s improvement journey 

 •  Support the aims and ethos of the school  
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 •  Contribute to management decisions on all aspects of policy, 
development and organisation by playing a significant role in the 
preparation, implementation and monitoring of the school’s 
Improvement Plan.   

 •  Support the Headteacher and staff in the review, implementation, 
development and monitoring of whole school policies which promote 
the school’s values, aims and objectives.  

 •  Attend SLT meetings as required, and report back to staff when 
necessary.  

 •  Establish good relationships, encourage good working practices and 
support and lead teachers.   

 •  Plan, organise and chair meetings as appropriate.  

 •  Liaise with support staff and outside agencies.  

 •  Ensure that mechanisms are in place to promote standards and 
quality assurance.  

 

 •  Liaise with Governors, when appropriate, to facilitate their overview 
of school management.  

 •  Attend and participate in open/parent evenings.  

 •  Uphold the school’s behaviour code and uniform regulations.   

 •  Participate in staff training.  

 •  Participate in Continuing Professional Development.  

 •  Attend team and staff meetings.  

 •  

  

Develop links with Governors, LA , Archdiocese and the wider 
community of schools.   

Recording and Assessment  • Update the Headteacher, other Senior Leaders and Governing Body 

on the effectiveness of provision for students throughout the school.  

• Have input into the target setting process for raising achievement for 

students and feedback to the Headteacher.  

• Monitor progress and ensure appropriate action plans are in place 

where issues are identified.  

• Ensure planning is effectively carried out and ensure individual needs 

are being met.   

 

People and Relationships  • Sustain effective, positive relationships with all staff, students, parents 
and governors and the local community.  

• Support Curriculum Leaders within the context of school policies in 
relation to working practices and relationships to be fostered with 
students, including those relating to behaviour, discipline and attitude.   

• Encourage moral and spiritual growth and civic and social 
responsibility amongst students.  

• Manage innovation and change.  

• Work collaboratively with all colleagues.   

• Manage and develop effective working relationships with Headteacher 

and senior leaders in the school.   
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Training and Development of 
Self and Others  

• Contribute to the professional development of all staff through 
example, coaching peer support and target setting.  

• Contribute to the audit of staff development and training needs and the 
provision of effective INSET.   

• Ensure support and training during the induction of new staff and for 
trainee teachers. Support the establishment of priorities for 
expenditure across the whole school and within departments.   

• Maintain effective and efficient management and organisation of the 
accommodation and resources of the school.  

• Ensure the maintenance of a structured environment for effective 

teaching and learning, for good behaviour and discipline and for pupils’ 

spiritual, moral, social and cultural development.  

This job description is not exhaustive and will be subject to periodic review. It may be amended to meet the 
changing needs of the school. The post-holder will be expected to participate in this process and we would 
aim to reach agreement on any changes. 

 

Carry out any other duties deemed appropriate by the Headteacher. 
 
 

 

Postholder’s Signature: 

  

Date: 

 

        /        / 

 

Headteacher’s Signature: 

  

Date: 

     

        /        / 

 

 



 

 

PERSONAL ATTRIBUTES 
 Essential Attribute Identified Desirable Attribute Identified 

Qualifications 
and Training 

 Qualified teacher status, degree level qualification, or equivalent* 
 Further relevant professional/academic study and evidence of CPD and knowledge of 

current issues in education* 

A 
A 

  

Experience  At least three years of proven strong, successful leadership and management experience 
in a secondary school 

A I R 
 
 

   

Knowledge and 
Skills 

 Hold and articulate clear vision, values and moral purpose, demonstrating optimistic 
personal behavior, and positive relationships and attitudes.   

 Demonstrate a strategic leadership style that is characterised by integrity, creativity, 
resilience and clarity.  

 Understand how to empower all students and staff to excel.  
 Implement, manage and evaluate change in a collaborative way.  
 Show evidence of raising standards that has impacted positively on student attainment 

and teaching and learning.  
 Significant experience in evaluating and using data to plan and improve student 

performance.   
 A clear understanding of what makes good and outstanding teaching through a deep 

understanding of how students learn, and the ability to develop a culture where striving 
for outstanding teaching and learning is central to the school’s work. 

 A commitment to valuing, supporting and encouraging the professional development of 
staff members 

 An understanding of how to create or implement accountability systems with the support 
of the leadership team and combine data from a range of sources in order to maximise 
the achievement of students. 

 A clear understanding of and commitment to promoting and safeguarding the welfare of 
students. 

 Building and nurturing a strong, positive and collaborative team culture that enables all 
staff to carry out their respective roles to the highest standard and for all staff to work 
effectively together to deliver school improvement. 

 A commitment to building and maintaining effective and positive relationships with 
parents, carers, the wider community and other schools. 

 Inspiring and influencing others, within the school to believe in the fundamental 
importance and value of education in young people’s lives. 

A I R 
 
A I R 
 
A I R  
I R 
A I R 
 
A I R 
 
A I R 
 
 
A I R 
 
A I R 
 
 
A I R 
 
A I R 
 
 
A I R 
 
A I R 
 
A I R 

  



 

Assistant Headteacher – Academic/Personal Development Information Pack – Feb 2020  Page 10 of 14 

PERSONAL ATTRIBUTES 
 Essential Attribute Identified Desirable Attribute Identified 

 Excellent communication skills and proven ability to listen to, understand and work 
effectively with all students, staff, trustees and parents. 

 The ability to foster an open, transparent and equitable culture and deal effectively with 
difficult conversations and conflict at every level. 

 
 
A I R 
 

Personal 
Qualities 

 The ability to form good working relationships with colleagues and students  
 The ability to prioritise and meet deadlines  
 Confidence in leadership roles  
 A commitment to continued professional development  
 A desire and commitment to contribute to the wider school and its community   
 A commitment to protecting the welfare of young people  
 An open mind to change and the unique circumstances found in an expanding school 

A I R 
I R 
A I R 
A I 
A I  
A I R 
A I 

  

Other 
circumstances 

 An ability to fulfil all spoken aspects of the role with confidence through the medium of 
English 

 Good attendance/punctuality record   
 Enhanced DBS certificate and barred list check  
 Flexibility  

 

Demonstrate a commitment to:  
 Equalities and the Equality Act 2010  
 Promoting the school’s vision and ethos 
 High ethical standards 
 Relating positively to and showing respect for all members of the school and wider 

community 
 Ongoing relevant professional self-development 
 Safeguarding and child protection   

I 
 
I R 
I R 
A I R 
 
 
 
 
 
A I  

  

A = Application form   I = Interview    R = Reference    *Shortlisted candidates should bring with them copies of their qualifications 
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http://www.knowsleysafariexperience.co.uk/
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mailto:hello@stcuthberts.com
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stcuthbertschs    @stcuthbertschs  St Cuthbert’s Catholic High School 

 
 

http://www.stcuthberts.com/
https://www.facebook.com/stcuthbertschs
https://twitter.com/stcuthbertschs
https://www.linkedin.com/company/st-cuthbert%27s-catholic-high-school

