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Post:   
Head of Department
Salary:

Dependent on Experience plus TLR 2b currently £4,442 per annum
Head of Department – GENERIC JOB DESCRIPTION AND PERSON SPECIFICATION
What is the purpose of the job?
To show the vision and imagination to lead the Department
. 
What do you have to achieve?

· Create an ethos of high aspirations within the academy that fits with the academy values.

· To teach excellent lessons within the chosen subject area and help secure good outcomes within these departments 

· Motivate and inspire colleagues to secure outstanding T&L at Bexhill Academy
· Provide excellent role models for staff and students alike

· Work with colleagues to help develop an excellent curriculum through planning and pedagogical innovation 
· Seek out best practice through research and networks

· Develop a coherent and shared vision for T&L

· Provide programmes of support for staff and engage in designing quality CPD for individuals and groups/whole school

· To see our ‘journey’ through to Outstanding

· To evaluate  &  contribute to school policies

· To monitor, track and evidence and evaluate the work you do
· Build on existing partnerships with local industries, commerce and technology organisations 
What are the job particulars?

· salary TLR 2b (currently £4442pa)
· accountable to  Director of Studies and Vice Principal
· The activities outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions Document.  It may be modified by the Principal, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title

What do you have to do?

  Shaping the Future

Ability to:

· think strategically to drive up the standards of teaching and learning 
· inspire, challenge, motivate and empower others

· model the values and vision of the school (actively promote ethos)

Commitment to:
· collaborative school vision of excellence and equity (high standards/expectations for all students)
· raising teaching standards
· helping to set and achieve challenging and ambitious targets

Knowledge:

· awareness of local, national and global trends

· helping to build, communicate and implement a shared vision

· contribution to strategic planning process

· awareness of new technologies, their use and impact

· helping to lead change with particular emphasis on the assigned key focus

· creative and innovative skills
· best pedagogy and practice
Leading, Learning and Teaching with a Curriculum Team

Ability to:

· demonstrate personal enthusiasm for the learning process

· demonstrate the principles and practice of effective teaching and learning

· challenge poor performance and know how to remedy it
· develop relevant strategies for improved performance
· improve the robustness of how students are assessed
Commitment to:

· raising standards for all in pursuit of excellence  

· the entitlement of all students to effective teaching and learning

· personalised learning

Knowledge:

· strategies for raising achievement and achieving excellence

· use of new and emerging technologies to support teaching and learning 

· inclusion strategies

· impact of behaviour/attendance on learning and educational progress

· assessment/reporting

· models of teaching and learning (including organisation and learning styles)

· principles of effective teaching and learning (lesson observation)-  line management responsibilities (performance management)

· school self-evaluation (monitoring and evaluation

· strategies for developing effective teachers

· curriculum design and management (overall; broad and balanced)

· data collection tools and analysis (comparative performance, prior attainment, targets ,etc)

Developing Self and Working with Others

Ability to:

· foster an open, equitable culture and manage conflict

· develop, empower and sustain individuals and teams

· collaborate and network within and beyond the school

· give and receive effective feedback and act to improve personal performance

Commitment to:

· effective working relationships

· strong leadership

· effective team working

· effective performance management (ensuring that curriculum leaders are properly accountable for the performance of their team members)

· CPD for self and others

· training role

· participation in staff selection

Knowledge:

· awareness of significance of interpersonal relationships and models of CPD

· strategies to promote individual and team development

· the inter-connection between managing performance, CPD and sustained school improvement

Managing the Department
Ability to:

· establish and sustain appropriate structures and systems

· manage teams effectively and efficiently on a daily basis

· delegate

· prioritise, plan and organise self and others

· making high quality judgements and decisions

· think creatively to anticipate and solve problems 

Commitment to:

· distributed leadership and management

· contribution to school policies 

· strengthening the school’s organisational capacity

· development of a safe, secure and healthy environment

Knowledge:

· models of organisation and principles of organisational development 

· principles and models of self-evaluation

· principles and strategies of school improvement

· earned autonomy

· implementation of change 

· policy creation

· informed decision-making

· performance management

· strategic financial planning 

Security Accountability

Ability to:

· engage in teams in systematic and rigorous self-evaluation

· demonstrate political insight

· analyse data to understand the strengths and weaknesses of the school/Department
· combine outcomes of regular team self-review with external evaluations to develop the team

Commitment to:

· principles and practice of school self-evaluation

· individual, team and whole-school accountability for student learning outcomes

Knowledge:

· statutory education frameworks

· self-evaluation

· use of range of evidence/data to support monitor evaluate and improve performance

· principles and practice of quality assurance systems

PERSON SPECIFICATION
Job title:


Head of Department Generic 
	Criteria
	Essential
	Desirable

	Education 
	· A good degree

· Minimum of Grade C at GCSE (or equivalent) in English and Maths.


	· Evidence of further personal and professional development.

· Master’s degree



	Qualifications
	· Qualified teacher status.
	· Master’s in Education or other post graduate qualification

	Experience
	· Minimum of 3 years teaching experience with a track record of success in student outcomes.

· Having been a good or  ‘outstanding’ teacher for some time – as shown through observation and results


	· Possibly Junior Responsibility in a large successful department or Faculty – with proven track record
· Instrumental in providing transformational change to a subject area/s 

· Developing and implementing some whole school policies/initiatives



	Knowledge
	Excellent Subject area knowledge to GCSE level

Exam board requirements

Data use

Current Education issues

Current Pedagogy and best practice


	Deep awareness and knowledge of several exam board requirements (pros and cons of exam boards)

	Skills and Abilities
	· Good/Outstanding classroom practitioner

· Ability to support a diverse group of colleagues in an effective yet professional way

· Ability to ensure delivery of inclusive educational  practice

· Identify challenging yet realistic targets for  improvement

· Ensure positive change occurs

· Evaluate the quality of teaching and learning effectively

· Provide support and guidance to colleagues to raise standards of teaching and learning

· To motivate and reward staff

· Manage any capitation allowances effectively

· ICT use in raising achievement and enjoyment in the classroom

· To be confident, purposeful and calm 

· Manage challenging student behaviour

· Write concise and informative reports and action plans

· Use data effectively
	· Confidently deliver/present to a variety of stakeholders

· Ability to deputise for the Director of Studies 



	Commitment and other requirements
	· Required to attend appropriate training and development. 

· Lead on extra-curricular activities as appropriate

· Commit to break duties

· Agenda, lead and make positive contributions to  Department  meetings

· Be an advocate for the Academy at all times


	· Desire to become a Director of Studies


“The Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  

The successful applicant will be subject to an Enhanced DBS check."
