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Carmel College Thornlands
MIDDLE LEADERSHIP ROLE DESCRIPTION

Curriculum Leader – Humanities
Position:

Curriculum Leader - Humanities
Responsible to:
Principal 
Reports to:

Assistant Principal – Curriculum

Status:
Fulltime continuing, 3 years, as per Employment Conditions: Catholic Employing Authorities Single Enterprise Agreement – Diocesan Schools of Queensland 2015-2019
Classification:
Middle Leadership – Tier 3
Preamble

The role of the Curriculum Leader is to support the mission of Carmel College through leadership of the learning and teaching program. This involves developing appropriate curriculum in line with national, state and local requirements; ensuring that appropriate pedagogies are developed and implemented at all levels; ensuring the quality of student learning and the effectiveness of teacher practice through appropriate supervision; utilising thorough analysis of current data to inform decisions; developing appropriate partnerships within and outside of the college; and prudently administering available resources.
Attributes

· maintain currency with:
· Queensland College of Teachers – registration requirements
· Brisbane Catholic Education – accreditation to teach in a Catholic college
· Australian Professional Standards for Teachers
· a clear vision of and support for the College’s mission and its underlying values and ethos
· work in collaboration with other Middle Leaders to embrace a holistic understanding of Middle Leadership in the College
· empathy for young people and an ability to relate effectively to them
· leadership capacity which includes:
· a broad vision that extends beyond subject boundaries
· ability to foster cooperation and collegiality
· initiative and perseverance
· effective organisational skills
· ability to communicate appropriately
· acceptance of responsibility
· ability to manage change effectively
· success as a classroom teacher and skills consistent with that of highly accomplished or lead teachers
· an appropriate level of professional qualification both formal and informal and/or relevant experience
· professional activity through membership of professional associations and on-going professional development
Key Responsibilities

· know and implement college policies that ensure the meeting of legislative requirements as pertaining to schools
· promote the mission of the College through leadership within the learning and teaching program
· develop curriculum within the designated curriculum area
· apply contemporary learning and teaching research to classroom practice
· supervise teachers engaged in the area of curriculum responsibility
· manage, in the first instance, issues of concern raised by parents/students/staff regarding classroom pedagogical practices of teachers in your curriculum area
· induct new teachers within the area of curriculum responsibility
· pastoral care for staff engaged in the designated curriculum area
· infuse the designated curriculum area with Catholic identity and ethos

· align the designated curriculum area with the strategic goals and intentions of the College

· other appropriate duties as required by the Principal.

Duties

The Curriculum Leader has responsibility to:

· create and implement work programs for Authority subjects according to syllabus requirements
· coordinate the assessment, moderation and reporting within the designated curriculum area in accordance with college policy and keeping appropriate records
· oversee the moderation of student performance to ensure the appropriate curriculum and syllabus standards are maintained
· ensure verification, exit and monitoring rank orders are completed as required
· ensure adjustments to assessment conditions (eg extensions, extra time) are made appropriately to meet student needs and in accordance with the assessment policy
· encourage staff professional development and membership of professional associations
· manage financial and material resources within the area of responsibility including the formulation of budgets and the expenditure of allocated funds
· manage workplace health and safety aspects within the designated area of responsibility
· engage in professional discourse with staff by conducting meetings within the area of curriculum responsibility
· assist the Deputy Principal in the placement and guidance of pre-service teachers as required

· communicate to the college community on relevant curriculum matters of interest via such means as the college newsletter and college website

· provide the Assistant Principal – Curriculum with details of the proposed semester assessment plan for each year level

· assist the Deputy Principal in the timetable allocation

· work towards consensus with regard to policy and decision-making while being the leader of policy and decision-making within the designated curriculum area
· take due share of the responsibility for ensuring that students’ abilities are recognized and catered for appropriately
· supervise the quality of student learning through analysis of student data in collaboration with the Program Leader - Data Analysis, Program Leader – Literacy and the Program Leader – Learning and Teaching

· ensure that appropriate special consideration in consultation with the Assistant Principal – Curriculum, Assistant Principal – Students and Counsellors is given to students who are ill, bereaved or facing unexpected trauma

· liaise with the Program Leader – Learning Enrichment to ensure diverse learning needs are catered for in terms of pedagogy, assessment and reporting

· assist the Principal in the employment and appraisal of teachers within the curriculum area

· oversee the organisation of excursions
· contribute to the leadership of the college through active participation in Curriculum Leaders’ meetings and staff meetings

· provide advice as to the suitability of subject changes as requested by students
· contribute to the provision of accurate and relevant subject information for parents and students
· collaborate with the Program Leader – Learning and Teaching for the integration of digital learning
· collaborate with the Teacher-Librarian to ensure the selection and integration of appropriate print and electronic resources enable effective teaching and learning in line with the priorities of the Australian Curriculum

Child Safety and Protection Responsibilities:
The Curriculum Leader has responsibility to:

· a commitment to a child safe culture. 

· act to prevent harm and act in the best interests of children in our College. 

· report all cases of harm to the Principal or Child Protection Contacts.

Workplace Health & Safety Responsibilities: 
The Curriculum Leader has responsibility to:

· comply with health and safety instructions. 

· take action to avoid, eliminate or minimise hazards. 

· not wilfully place at risk the health and safety of self and/or others. 

· seek information and advice when necessary. 

· be familiar with hazard and accident reporting and emergency evacuation procedures.

AUTHORITY LIMIT: 
· full authority is delegated from the Principal through the Assistant Principal Curriculum to produce the desired outcomes. 

· expenditure of funds connected with the position is under the control of the Principal through the Business Manager.
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