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Personal details

	Title
	Surname
	Other names

	Preferred name
	Former names (if any)

	Position applied for

	Home address 
	Correspondence address (if different)

	Email address
	Are you legally entitled to work in the UK? 

	Telephone (day)
	Telephone (evening)
	Telephone (mobile)

	
How much notice do you have to give your current employer?



Education and Qualifications

Please give details of all qualifications achieved post 16.
Continue on a separate sheet if necessary.

	Establishment
	Qualifications achieved
	Dates attended

	
	












	




54 Lyndhurst Grove
London
SE15 5AH
020 7703 6216
hr@thevillaschoolandnursery.com
www.thevillaschoolandnursery.com


Please highlight gaps in employment and explain them.
Continue on a separate sheet if necessary.

	Current or most recent employer
	Position and brief description of duties
	Dates

	
	
	

	Previous employers 
	Position and brief description of duties
and reasons for leaving
	Dates

	
	
	










Leisure interests, hobbies, membership of organisations etc

	













Medical

The Villa is an equal opportunities employer and welcomes applications from disabled candidates.  The purpose of the following questions is to ensure that the school and nursery complies with its obligations under the Disability Discrimination Act 1995 (“the Act”).  For the purposes of the Act a disability is defined as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities. 
Do you consider yourself to be disabled?      Yes      No   


If you wish please give further details here 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

Are there any special arrangements you might require to attend an interview?   Yes      No   


If yes, please give details here 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

If offered the position applied for, (on the basis of the Job Description provided) are there any arrangements or adjustments that the school and nursery would need to make to enable you to carry out the role?        Yes      No   


If yes, please give details here 

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………


How many days sick leave have you taken in the last two years? 		…………………….




In accordance with the guidance published by the DfE any offer of employment made by the school and nursery will be conditional upon The Villa verifying the successful applicant’s medical fitness for the role.  




Referees

Please supply two referees, one of which should be your current or most recent employer. The Villa would like to take up references on all long-listed applicants before interview and in any event, for all applicants who wish to be considered for the short-list. Please note that referees will not be accepted from relatives or from referees writing solely in the capacity of friends.




	Title
	Name
	Can we contact before long list interview?
Yes / No

	Address 

	Email address

	Telephone (day)
	Telephone (evening)
	Telephone (mobile)

	Relationship to applicant









	Title
	Name
	Can we contact before long list interview?
Yes / No

	Address 

	Email address

	Telephone (day)
	Telephone (evening)
	Telephone (mobile)

	Relationship to applicant












Personal Statement

	Please give brief details of the personal qualities and experience that you believe are relevant to your suitability for this post. You may give additional details in your accompanying letter.































Declaration

I certify that to the best of my knowledge and belief, my replies to the questions on this form are true and complete. I am aware that I will be medically checked.




Signature		                                                   Date …………….	


Print name		

Child Protection

It is an offence for a person banned from working with young people to apply for a position in a school or nursery but otherwise, a criminal record will not necessarily be a bar to employment. This post is exempt from the Rehabilitation of Offenders Act 1974 and you must declare all convictions, cautions and bind-overs, including those regarded as ‘spent’ – please attach details of their record in a sealed envelope marked ‘Highly Confidential’. In signing the declaration below, you are confirming that you have included details of all convictions, cautions and bind-overs, are not on List 99, are not on the Protection of Children Act (POCA) List, are not disqualified from working with children, or subject to sanctions imposed by a regulatory body.

If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences relating to children, including any in which the penalty is “time expired” (that is where a warning could no longer be taken into account in any new disciplinary hearing for example) and whether you have been the subject of any child protection concerns, and if so, the outcome of any enquiry or disciplinary procedure. If you are not currently working with children but have done so in the past, that previous employer will be asked about those issues. The Villa will also require you to fill in in and sign a Disqualification Declaration form as part of the recruitment process.

Providing false information is an offence and could result in the application being rejected, or summary dismissal if the applicant has been selected, and possible referral to the police.

Child Protection Declaration

I have read the above information.

	Have you EVER been convicted or bound over at court cautioned or caution by the police for ANY offence or do you have a prosecution pending? 


	Yes
	
	
	
	
	
	No
	
	
	
	
	

	
If you have answered Yes: 
I confirm that I have attached details of any convictions, cautions or bind-overs.  



	I am aware that I will be legally checked.



To meet our obligations under Data Protection Legislation all candidates accept that by signing their application form all or part of the information provided on this form may be used and processed by The Villa for recruitment and personnel administration and for equality monitoring.  Such use will be subject to the provisions of the Data Protection Act 1998.

Candidates should be aware that The Villa reserves the right to search social media sites during the selection process in order to discover what is on your profile in the public domain.

I confirm the information given in this form is correct and understand that it will be used in the selection process. I also understand that misleading statements may be sufficient grounds for cancelling any agreements made.



Signature		                                                  Date ……………		



Print name		
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