Post: 			Behaviour Mentor 
Grade: 			Full time (term time + five days) 
Responsible to: 		AHT Culture & Behaviour
Responsible for: 	Behaviour management and improvement systems, and a specialist area of 			focus 
Principal Accountabilities 
This job description may be modified by the Head Teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
· Participate in all aspects of the management and improvement of student behaviour and the    prevention of poor behaviour. 
· Implement and promote high standards of discipline in Internal Exclusion
· Work collaboratively in a team. 
· Be a mentor to students: to act as a motivator, role model and advocate for young people.
· Liaise with the Student Welfare Manager, Assistant and Deputy Head Behaviour to operate, monitor and evaluate behaviour systems. 
· Participate in the supervision of Internal Exclusion activities and register. 
· Participate in Internal Exclusion duties.
· Arrange work for students, collecting as necessary. Liaise with staff and parents regarding this.
· Manage and administer the detention system as required. 
· Co-run the detentions. 
· Keep parents/carers informed of their child’s behaviour and build positive relationships with parents/carers. 
· Help to maintain files and data used within the behaviour administration systems. 
· Produce reports, documents and correspondence, including confidential material for the Behaviour Manager and LT. 
· Maintain clear records so that escalation procedures are clear and effective
· Liaise with Governors as and when required. 
· Liaise with staff and external bodies as appropriate. 
· Lead on a specialist area of focus. 
· Communicate key behaviour updates frequently with staff.
· Work closely with the SEN team to establish any adaptive practice.

The postholder will also: 
· Establish constructive relationships with parents/carers exchanging information, facilitating support for their child’s attendance, behaviour and learning. 
· Reward good behaviour and challenge/take action on poor behaviour. 
· With the Student Welfare Manager, support training and/or induction for staff on behaviour management. 
· Monitor students’ behaviour and with the Student Welfare Manager, decide on a range of appropriate interventions and support to improve behaviour. 
· Decide on the best course of action, referring to the Student Welfare Manager, and other members of LT if required. 
· Maintain a high degree of confidentiality with regards to student issues. 
· Keep records and provide supporting materials for exclusion meetings if required.


Key Organisational Objectives 
The postholder will contribute to the school objectives in service delivery by: 
· Following Health and Safety requirements and initiatives as directed. 
· The school is committed to safeguarding and promoting the welfare of children and young people and we expect all staff to share this commitment. 
· Ensuring compliance with Data Protection legislation. 
· At all times operating within the school’s Equalities policies, demonstrating commitment and contribution to improving standards of attainment. 
· Adopting Customer Care and Quality initiatives. 
· Fulfilling the role of Behaviour Mentor. 
· Contributing to the maintenance of a caring and stimulating environment for young people. 

General 
· To promote the safeguarding and welfare of people you are responsible for or come into contact with. 
· To ensure all tasks are carried out in compliance with Health & Safety Policy and Procedures. 
· Ensure all tasks are carried out in compliance with all school policies and procedures including the Equality & Diversity Policy, Data Protection Policies and procedures, Use of Social Media and the Staff Code of conduct. 
· Undertake appropriate professional development including adhering to the principles of performance development. 
· To establish professional and productive working relationships with all colleagues and stakeholders through team working and mutual support. 
· To adhere to the ethos of the school: 
o To promote the agreed vision and aims of the school 
o To set an example of personal integrity and professionalism. 
o Attendance at appropriate staff meetings, parents’ evenings and school events as appropriate. Some additional working hours outside of normal agreed hours may be required to support this. 
· Any other duties commensurate with the grade to ensure the smooth running of the school.


Date of issue: ……………………………………….. 
Signature of postholder: ……………………………………….. 
Signature of Headteacher: ……………………………………….. 



Person specification 							Essential	Desirable
Qualifications 
Educated to degree level or equivalent 								ü 
Experience 
Using Microsoft Office suite including Outlook 				ü 
Word processing and typing skills					 ü 
Using SIMs or similar databases						 ü 
Desktop publishing 										ü 
Using email/internet							 ü 
Working with students of all abilities 					ü 
Liaising with parents/carers, external agencies, etc.			 ü 
Delivering a mentoring service and intervention programme					 ü 
Managing and implementing recording and reporting systems 					ü 
Multi-agency working 										ü 
Developing banks of resources 									ü 

Skills 
Personal 
Well organised 								ü 
Well presented 								ü 
Excellent communication skills in writing and orally at all levels 		ü 
Ability to work hard under pressure while maintaining a positive, 
professional attitude 							ü 
Ability to organise and prioritise workload and work on own initiative 	ü 
Ability to work as part of a team 					ü 
Ability to communicate effectively with staff, students, parents/carers 
and agencies/statutory bodies, and maintain good working relationships ü 
Ability to accurately input information on a database 			ü 
Flexible and willing to contribute to the success of the team 		ü 
Understanding of Every Child Matters agenda 							ü 

Administrative 
Experience of using, setting up, maintaining and developing 
administrative systems 							ü 
Problem solving 							ü 
Attention to detail in communication and planning 			ü 

Relations 
Excellent interpersonal skills and be able to communicate effectively 	ü 
Ability to develop good relations with staff, students and the wider 
school community 							ü 
Ability to motivate 							ü 
Ability to build good relationships at all levels 				ü 
Ability to train and develop staff 					ü 
Ability to work some evenings, such as Parent Evenings			 ü 
