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	Role INFORMATION

	Finance Director



In this document, you will find more information about this particular role. Use the contents page below to skip to a specific section.
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Reminders

The closing date for this post is 9.00am on Wednesday 9 July 2025.
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An exciting opportunity has arisen for a talented and motivated Finance Director to join our well-established Single Academy Trust. We are seeking an enthusiastic and highly capable person to manage the schools’ finances, supporting the school to deliver high-quality education through strong financial integrity. This is a full-time permanent post, that has arisen due to promotion of the current post-holder.  We currently work with School Business Services who will support the work you will do.

[bookmark: _Toc201758029]The Support Staff

The key aim for all of our staff is to provide an excellent education across all subjects and across the age and ability profile. We are committed to developing the abilities, skills and attributes of all our students, allowing them to work towards and achieve their maximum potential. The team of support staff play a critical role in the school and contribute greatly to creating an environment where expectations are high and all our students and staff can be successful.
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We are seeking ideally a professional with related qualifications (e.g. ACA, ACCA, CIMA) or experience in an education finance leadership role, to lead at a strategic and operational level. We welcome dialogue and applications from individuals who may be working towards the person specification/job description.  You will be a key member of our school, bringing both technical expertise and the personal integrity and drive that enables you to work effectively. You will be joining a friendly, supportive and open culture, in which all staff can develop and thrive. You will be accountable to the Co-Headteachers.
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How to Apply
[bookmark: _Hlk66957975]You must complete our Support Staff application form from the school website, ensuring that all sections are fully completed.

The application will include a supporting statement, which should demonstrate how your qualifications and experience make you a good candidate for the post.

Sending your Application
If completing the application form, please address your application to the HR Manager, Miss Prem George. You may submit applications:

· by email to jobs@isleworthsyon.org (with a subject line of ‘Job Application: Finance Director’); or
· by post to: Isleworth & Syon School, Ridgeway Road, Isleworth, Middlesex, TW7 5LJ. 

Applications must be received by 9.00am on Wednesday 9 July 2025. Early application is encouraged, as we may well undertake selection processes on receipt of completed forms.

Rehabilitation of Offenders Act 1974 (Exceptions)
Isleworth & Syon School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This Act requires applicants for employment concerned with the provision to persons under the age of 18 of schooling, supervision, training or recreational facilities which allows access to children and young people, to disclose all their previous criminal convictions whether “spent” or “unspent”, bind-over orders and cautions, as defined within the Act. The successful applicant will be subject to an Enhanced DBS check, references and other pre- and post-employment checks.

In addition, if shortlisted, we will undertake online searches to ensure the suitability of applicants who aspire to work in our school.

Equal Opportunities
The School is totally committed to avoiding all forms of discrimination as set out in the UK Equality Act (2010), and values diversity amongst its staff and for applicants for posts. The School, therefore, aims to ensure that all individuals are treated fairly and equally. Unless the job is covered by a statutory exception, we will not discriminate directly or indirectly on the grounds of: cultural background; ethnic or national origin; nationality; age; gender; sexual orientation; disability; religion; marital status; or membership of a trade union.

Read the Job Description on the next page.
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	GRADE:
	PO4 (Outer London)
	DATE:
	June 2025

	PATTERN:
	36 hours per week, 52 weeks per annum

	RESPONSIBLE TO:
	Co-Headteachers and Trustees
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To oversee the delivery of all aspects of strategic and operational financial management within Isleworth & Syon School for Boys.

To operate and develop financial systems and procedures and ensure the school meets the required financial standards and compliance 

Set high standards as a manager modelling, at all times, the highest possible standards of professionalism, ethical leadership, and personal behaviour

It should be noted that it is expected that the job description will evolve as both the role and the post holder develops. 
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STRATEGIC FINANCIAL MANAGEMENT

Develop and implement long term financial strategies that align with Trust vision and objectives.

Ensure full compliance with the Academies Trust Handbook, Charity and Companies House statutory requirements, and other ESFA and legislative requirements relating to the management of public funds.

Implement, monitor and periodically review robust internal systems and controls to effectively mitigate risk at all levels of Trust financial management.

To support all internal and external assurance work, liaising with the Trust’s appointed auditors as required and delivering all information requested prior to and during the Auditor visits.

Lead on the forecasting and one-, three- and five-year budget plans.

To develop clear, accurate and timely Monthly Management Accounts

To develop other clear, accurate financial information as required by SLT, Trustees and Auditors.

To attend Trust Resources and Audit Committee meetings to report on financial positioning of School.

To support in the periodic review of the policies and procedures that govern financial management across the school.

To undertake benchmarking on income and expenditure to analyse the financial efficacy of the Trust and provide a summary of this benchmarking as required.

To assist with the commissioning and development of bid submissions as required.

To assist with the commissioning and development of tenders as required

Ensure best value in the acquisition of all services and resources through effective procurement.

To ensure that, in all aspects of Contract Management and Procurement, there is strict adherence to the statutory regulations as they relate to public sector procurement and also to related DfE and Charity provisions. Where available and appropriate, to ensure that framework agreements offered by DfE, CPC, CCS or other routes available at the point of procurement are utilised

OPERATIONAL FINANCIAL MANAGEMENT

To support the ongoing management and development of the financial software systems adopted by the school ensuring that it continues to meet the day-to-day strategic and operational needs of the Trust and whilst remaining compliant with regulatory provision.

To support in the verification of General Annual Grant (GAG), 16-19 Funding, Department for Education (DfE) and other government and local funding streams at Trust and individual school level.

To Lead with the Trust Finance Team to ensure that all aspects of operational financial management are carried out in an accurate and timely manner and that period close and year end routines are strictly adhered to.

To maintain a day-to-day oversight of operational financial management and to liaise with Co-Headteachers as necessary.

To be responsible for authorising all invoice and non-invoice payments made, ensuring that they are in accordance with agreed supply and cost.

Manage the routines associated with period close and to undertake a review and authorisation of the Bank Account Reconciliation, Salary Reconciliation and VAT Reconciliation prior to the period close being finalised on the Trust FMS.

To manage the processing and reconciliation of the VAT 126 Returns, ensuring that all claims being made are eligible for reclaim and that there is timely submission of the returns to HMRC.

To ensure that monthly prepayments and accruals are collated and processed

To complete a monthly cash flow analysis on the School bank accounts, identifying and managing issues arising in relation to cash management.

To be responsible for Asset Management across the Trust, ensuring that all additions and disposals are accounted for as appropriate with the Trust Balance Sheet and Asset Management System.

At Year End be responsible for ensuring all Year End routines are completed and Preliminary Close is carried out in a timely manner and all deliverables shared with the Trust Accountants/Auditors.

To ensure that all documentation as required by the Trust Accountants and Auditors are collated prior to the Statutory Audit and that, during the Audit, all additional information requested is provided in a timely manner.

In partnership with the Co-Headteacher to be responsible for the collation of data for the School Resource Management Self Evaluation submission and to oversee the review by the Trust Board prior to submission.

To arrange insurance provision with DfE Risk Protection Arrangement and other insurance providers to the Trust in relation to policy cost and management and, as required, submit insurance claims and monitor claims payments.

To support in the negotiation, management and monitoring of contracts, tenders, and agreements for the provision of support services and supplies.

Advise all staff on correct financial procedures through the delivery of in-house training on resource management.

PAYROLL MANAGEMENT

Manage the academy’s payroll provision with the payroll provider

To work in partnership with the Co-Headteachers, Trustees and HR to develop clear and accurate profiling of salary costs at Trust and School level and being an advocate for developing a clear relationship between Integrated Curriculum and Financial Planning as it relates to salary costs.

To ensure that employee level monthly profile to actual reconciliations are carried out to support accurate and timely reporting of salary forecasting throughout the financial year.

Maintain an oversight of the Government Gateway PAYE platform with reference to tax coding for all employees across the Trust.

Maintain an oversight of Teachers’ Pensions and Local Government Pensions Schemes, including managing periodic automatic onboarding routines at employee and Trust level.

To facilitate the Teachers’ Pensions End of Year Audit, liaising with the Trust’s Payroll Providers and appointed Accountants/Auditors as appropriate.
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Deal with community and business enquiries and concerns during the school closure periods if required.

To promote the school to different audiences and raise the profile within the local community. 

Be responsible for the management of funding streams e.g. Sport Impact.

Attend occasional school events if required for example marketing and promotional events.

To undertake a programme of study to enhance skills and knowledge associated with the position.

To keep abreast of all developments in relation to Trust Business and Operational Management including people management and estates management, so to support the Co-Headteachers in their role as required.
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This job description describes the range of duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at regular intervals and it may be subject to modification or amendment at any time, after consultation with the post holder.

The post requires that you should take an appropriate share of the responsibilities attached to staff generally within the school in connection with the work of the team/department and school.

Post-holders will adhere to the Staff Code of Conduct and the Dress Code for Staff and show a record of excellent attendance and punctuality.

Post holders may deal with sensitive material and should maintain confidentiality in all school-related matters. Child Protection Policies and Procedures, and General Data Protection Requirements are to be followed at all times.

Post-holders will participate in the School’s appraisal system.

Post-holders will be involved, as required, with the development of quality standards and performance measures and to ensure they are implemented and maintained.

Post-holders will provide support to students during periods of contact and help promote the values and aims of the School and a general feeling of well-being at all times.

Post-holders will undertake other work of an appropriate nature in the interests of the School, as directed by the Headteacher. 

The duties of this post may vary from time to time, as required by the Headteacher, without changing the general character or level of responsibility.
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	Section
	Assessment Method

	Education, Qualifications & Training

	· Degree or relevant professional qualification
· Recent relevant professional development
· Membership of a relevant body and a further business-related qualification would be desirable.
	Application form
Proof of qualifications

	Experience

	· Experience of working in a medium or large organisation at a senior level
· Experience of managing others
· Experience of using IT systems to monitor budgets
· Experience of performance management procedures
· Experience of working in an educational environment would be desirable.
	Application form
Interview

	Personal Abilities & Qualities

	· Initiative and ability to prioritise one’s own work 
· Ability to plan short, medium- and long-term goals and to manage their implementation and evaluation 
· Able to follow direction and work in collaboration with the Senior Leadership Team 
· Ability to work on own initiative and as part of a team and judge when to take decisions and when to seek advice 
· Ability to work under pressure  
· Able to work flexibly to meet deadlines and respond to unplanned situations 
· Ability to build and form good relationships with colleagues and other professionals 
· Efficient and meticulous in organisation 
· Desire to enhance and develop skills and knowledge through CPD or by individual research 
· Evidence of excellent attendance and punctuality record
	Application form
Interview
Tasks

	Skills & Knowledge

	· Understanding the issues around school budget management
· Sound financial background and skills and an understanding of a complex organisation
· Good verbal and written communication skills  
· Excellent IT skills 
· Working knowledge of relevant policies, procedures and codes of practice
	Application form
Interview
Tasks

	Commitments

	· A commitment to the aims and values of the school
· A commitment to the highest standards of child protection
· A commitment to equal opportunities
· A commitment to high standards of professionalism
	Application form
Interview
Tasks



Selection decisions will be based partly on the criteria outlined in this form. At each stage of the process an assessment will be made by the appointment panel to determine how far the criteria have been met.

Criteria should be addressed on the application form and/or in the statement of application. Criteria will be further tested later in the process through interviews and other methods such as presentations. 

When completing your statement of application, you should ensure that you provide supporting evidence of how you meet the criteria through reference to work or other relevant experience.

We will consider any reasonable adjustments under the terms of the Equalities Act (2010), to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.
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