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			JOB DESCRIPTION
Role: Librarian Mentor
Grade: Local Government Services (NJC) Scale points 5-6
Terms/Hours: permanent, term time only 22.5 hours per week.
Reporting to: Lead Practitioner Literacy
 ____________________________________________________________________________________________________ 
Main purpose and object of the role:
Responsible for the day to day management of the school library to include audit of physical and electronic books
To work in innovative ways with individuals or small groups of identified students, assisting them to fulfil their potential and create and sustain a culture that encourages wider reading.
Key Responsibilities: 
Full responsibility for the school library including
-  organisation of resources for effective information retrieval, including systematic indexing, classification and cataloguing
- security and maintenance of stock / resources
To manage/ supervise a suitable reading environment for all students 
To promote reading through extra curricular clubs – lunchtime and after school
To encourage students to read through delivery of interventions
To manage a budget to support ongoing development and sustainability of the library resource
Knowledge Skills and Experience:
Excellent communication and relationship building skills at all levels
Communicate sensitively and effectively both verbally and in writing with a wide range of people
Experience of working in a school or public library as a librarian or similar
Qualifications: 
[bookmark: _GoBack]A minimum of GCSE 5 in English and Mathematics or equivalent
This is a description of the job as it is at present, it is the practice of this school periodically to examine employees’ job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed.
This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will therefore be expected to participate fully in such discussions.  It is the school’s aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes in your job description after consultation with you.
All posts at the school are subject to a 6 month probationary period.  Confirmation of the position is subject to satisfactory completion of this period.

Signed…………………………………………
Dated……………………………………..
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