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Cleaning/site Operative
About Holmewood House School
Holmewood House is a prestigious independent Prep School of 470 pupils aged 3-13 years, set amidst 32 acres of the most beautiful Kent countryside, just outside Tunbridge Wells. The School is a happy and supportive working environment, where we pride ourselves on the exceptional provision for our pupils and staff in all areas.

Holmewood House provides a broad, well-balanced curriculum with outstanding teachers in what is very much a family school where the positive relationships between the teachers and children allows staff to get to know and understand the individual needs of each and every child. They foster their talents and nurture their growth through a challenging and exciting curriculum.

The wonderful environment and outstanding facilities provide a strong framework upon
which the ethos of ‘allowing children to be children’ can be achieved. Childhood is full of exciting new experiences which, parents and teachers relive, through the eyes and laughter of the children.







For further information about Holmewood House please visit our website: www.holmewoodhouse.co.uk

The role
The Cleaning/Site Operative role is a critical role in the school to ensure that the boarding house and other areas of the school are clean and tidy on a daily basis. The role will also be required to work within the wider Site team when required and will be critical in ensuring that the school grounds etc are also kept to a high standard. The role will report to the Operations Manager and it may change and develop overtime.
Role requirements
Cleaning
· To ensure that all areas are hoovered/swept/mopped daily
· Ensure that beds and changed on time in the boarding house and ensure that beds are made as an when required for weekly or nightly boarders
· Ensure that all laundry requirements are met for boarders and other areas of the school
· Ensure that all bathrooms and white goods are all cleaned daily
· Ensure that the pool area is cleaned on a daily basis
· Ensure that all windows sills etc are wiped daily
· Wipe down all tables both student and staff
· Empty all bins and replace bags daily
· Undertake periodic deep cleans
· Ensure that all bathrooms and toilets are replenished with requirements
· To lock and set alarms in buildings once the cleaning has been completed
· To open and unset alarms in buildings once the cleaning has been completed
· Ensure that any systems are flushed through at regular intervals

General Maintenance and Grounds

Carry out first line repairs and maintenance for reactive, routine, and preventative tasks such as (knowledge and experience of some but not necessary all the following would be an advantage):
· Plumbing, e.g. repairing and leaking pipe, basic installation work [replacing taps, replacing washers etc].
· Plastering work, e.g. repairing cracked or broken plaster, making good damaged walls, following the removal of shelving
· Fencing in boundary repairs EG mending broken fencing panels all stakes, repairing holes and chain link fences
· Electrical e.g. changing light bulbs, PAT testing, and emergency lighting testing
· Water hygiene and testing
Grounds
· Grass mowing using both the ride on and pedestrian mowers
· Hegde cutting
· Clearing leaves and other debris
· General gardening duties e.g. weeding, planting, applying mulch etc
Site work
· General site work including preparation of rooms, general lifting and carrying duties
· System set up and clear up of key school activities
· Ensure all areas of the site are free from litter and all drains and gullies are free flowing and clean
· Help lock up all school buildings as required, usually at the end of each term at the end of each day or in school holidays
General estates duties
· Work with different types of tools, equipment, and machinery
· Drive various school vehicles as in when required
· Ensure all workshops and compounds are clean and clear in order to provide a safe and efficient working environment
· Direct traffic and supervise the parking of cars within the school grounds during certain school events e.g. sporting fixtures
· Report jobs that require attention of the estates team via Every
· Attend training to fulfil the role of the Site team
· Maintain a satisfactory level of fitness to carry out the role


Person Specification

· Experience in cleaning schools or large buildings
· Experience in working in a boarding school
· General ability to cover different roles at different times
· Ability to be flexible

Skills and Abilities

· Possess the highest level of professionalism and integrity.
· Self-motivated, proactive and committed.
· Able to work individually and as part of a team.
· Able to prioritise effectively. 
· Able to maintain confidentiality at all times. 
· Able to manage own workload effectively.
· Able to respond swiftly, calmly and effectively to the unexpected. 

Knowledge
· Knowledge of Health and Safety as well Health and Safety policies and risk assessments. 
· Knowledge and effective implementation of the School’s safeguarding policies.


Hours
Term time
Monday to Friday 30 hours per week excluding a 30 minute unpaid break each day. The role will be required to start at 12.00pm generally.
Non term time
Monday to Friday 30 hours per week excluding a 30 minute unpaid break each day. Start time TBC
These hours and the times may vary depending on the needs of the school but need to be agreed with the Operations Manager and a high level of flexibility is required.

School events
The post holder will be required to work when certain school events take place e.g. sports and speech day and any other requirements

Overtime may be required or offered in certain circumstances to cover sickness etc and this will be paid.

Holiday Entitlement
20 days per academic year, plus statutory holidays. This will be on a pro rata basis. Leave during term time may be considered on application, in exceptional circumstances and subject to operational needs. 
The holiday entitlement runs 1st September to 31st August. 

Salary
Competitive dependent upon experience. 
Notice Period
3 months
Pension & School Benefits
The successful candidate will be offered a range of benefits including an employer contributory pension, free parking and free lunch/refreshments.

Start date
As soon as possible

Offer
The successful applicant will be offered the role subject to the satisfactory completion of a number of background checks including but not limited to; an enhanced DBS check, the taking up and verification of references, the verification of career history and fitness to undertake the role.

Safeguarding
All staff including visiting staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into contact and are required to adhere to and ensure compliance with the School’s Safeguarding policies at all times.

Application
If you wish to be considered for this role, please complete and application form which can be found on our website and email to: recruitment@holmewoodhouse.co.uk.

The closing date for applications is 

If you would like more information on the role or require a hard copy application form please contact, HR Manager on 01892 860000.
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