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Executive Headteacher Welcome

[image: ]Welcome to Codsall Community High School, part of South Staffordshire Learning Partnership. 

The partnership currently consists of five local schools; two First Schools (Lane Green and St Chads), two Middle Schools (Perton and Bilbrook) and one High School (Codsall High).

Whilst a relatively new organisation we are built upon the principles established over a number of years by myself and senior staff.

Simply put, our goal is to provide the very best educational journey possible for the children of the community which we serve. We do this through ensuring that our staff feel valued and part of a wider family, through investing in the ongoing professional development of all staff, through simplifying and implementing successful teaching and learning strategies, through understanding that teaching is the most valuable job anyone can have because we change lives.

Please take time to visit our schools and see what we are about. I'm confident that you will like what you see and be keen to be part of our exciting journey.


Regards



Alun Harding
Executive Headteacher
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Thank you for your interest in this role and working with South Staffordshire Learning Partnership at Codsall Community High School. We hope that this recruitment pack provides you with the information that you need to pursue your application.

The success of any organisation and that of its employees depends very largely on the employees themselves, and I am privileged to work with wonderful colleagues to provide the very best education possible to our students. 

As an employer we understand that working in education can be challenging, we aim to support staff through initiatives such as Workload Risk Assessment when introducing a new initiative, Wellbeing Days and ‘Star of the Week’. The role of the leadership team is to create the right climate and empower staff to deliver outstanding learning.

Codsall Community High School has a long tradition of success and we work hard to provide the very best academic and vocational provision, enabling our students to be confident and successful as they transition into adult life. Relationships between staff and students at the school are incredibly strong and you will feel a genuine warmth when joining our team. Our school vison of Ambition, Altruism and Achievement is at the heart of all we do. 

I very much look forward to meeting you and having the chance to show you around our school.

Kind regards


Simon Maxfield
Headteacher


Our Beliefs – Culture and Benefits

· Our goal is to strip away the unnecessary and focus on the important stuff – making our schools the best possible environments for our young people.

· There is no expectation or belief that getting to school early or staying late is the only way of showing you’re working hard. All staff should work in a way that suits them, making sure that they have time for themselves and their loved ones.

· No lesson observation gradings, no showcase lessons, no tick sheet approach – we focus on a culture of typicality and will always work at developing a positive and inclusive culture of support and challenge.

· No expectations to answer emails out of school working hours.

· Open door senior leadership across the organisation – no issue is ever too small to discuss if it’s important to you.

· A strong focus on mental health and wellbeing – staff with responsibility for ensuring that there are resources and signposting for any staff that need support.

· In house leadership development programmes as well as access to various NPQ courses.

· SSLP Star of the Term – each term headteachers and SLT will be asked to nominate staff for this award. The winning member of staff will be presented with a £50 voucher for a local restaurant / pub.

· Every member of staff in each school is entitled to 2 x wellbeing half days. These can be requested in advance and can be for any reason.

















Our Beliefs - Workload
· No need or expectation to write or rewrite lesson plans in a particular format.

· An assessment and marking policy which significantly reduces workload by moving from “marking” culture to an effective assessment culture.

· A goal of ensuring that there is no more than one cover lesson per half term, less if possible.

· Data will never be asked for twice in different contexts.

· A maximum of 3 data collection points per year group.

· If a new policy or practice is introduced we will strive to take away something old, ensuring that we review everything we do annually.

· Consultation on key policies which include workload assessments.






























Head of ICT and Business Studies – Full Time Permanent
M1 – UPS3 Plus £5,500

Codsall Community High School

Closing Date – 9am on Monday 10th March 2025

We are seeking to appoint a Head of IT & Business Studies to join our school for September 2025, to lead the provision of IT and Business Studies. The successful applicant will be responsible for leading a team of enthusiastic and experienced teachers and will have the ambition to grow the department over time. 

We deliver the BTEC Tech Awards (2022 edition) in Creative Media Production and in Enterprise at level 2, BTEC IT and BTEC Business at level 3, GCSE and A-level Computer Science and GCSE and A-level Business Studies. The ability to teach within our range of  Business courses is essential and the ability to teach IT / Computer Science would be an advantage. The ideal candidate will possess the knowledge and experience to develop an inspiring curriculum with enrichment built into its core and to grow the uptake of courses within this already popular department. 

The post would suit an exceptional teacher who is looking to take the next step in their career or an existing middle leader with the skills and expertise to help the department on their journey to become outstanding. The successful candidate will be passionate about education and demonstrate excellent teaching and learning in the classroom.

The closing date for receipt of applications is Monday 10th March 2025 at 9am. 

To arrange an informal discussion about the post or to visit the school please contact Miss Williams, the Headteacher’s PA, at dwl@sslp.uk or call 01902 907560. 

Please email completed application forms with a letter of application to Mrs Straw on  jobs@sslp.uk 



"This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment". This position is subject to an Enhanced Disclosure check under the Rehabilitation of Offenders Act 1974. Further details regarding this check are available from schools or by visiting www.crb.gov.uk”


Job Description

	Post Title
	Head of ICT & Business Studies

	Purpose
	· To hold overall leadership responsibility for the provision of IT, Creative Media Production, Computer Science, Enterprise and Business Studies at Codsall Community High School
· To lead and develop subordinate staff
· To monitor and support overall progress made by and development of students in IT, Creative Media Production, Computer Science, Enterprise and Business Studies.
· To contribute to an effective extra-curricular offer across the school to develop students’ life-long skills and promote a love of learning
· To contribute to the whole-school curriculum in areas of IT literacy, online safety and enterprise.

	Reporting to
	Assistant Headteacher at Codsall Community High School

	Line management of
	Teaching staff delivering IT, Creative Media Production, Computer Science, Enterprise and Business Studies (“IT & Business staff”) at Codsall Community High School (“CCHS”)

	Liaising with
	Members of the senior leadership team; other Lead Teachers/Heads of Department; Head of Sixth Form and the sixth form administration team; IT support staff and other support staff; parents; prospective students.

	Core Duties

	Operational planning
	· To discuss with IT & Business staff colleagues, lead and agree the curriculum for the delivery of all IT and Business Studies and related courses offered at CCHS
· To contribute to and participate in the operational planning of middle leadership activities alongside other Heads of Department
· To prepare for and attend regular line management meetings with the nominated SLT link
· To prepare for and attend periodic meetings with the Headteacher to develop the provision within the department

	Curriculum provision & development
	· To lead the development of outstanding classroom curriculum centred on relevant BTEC Tech award (or equivalent) qualifications in Creative Media Production, Enterprise, BTEC Level 3 awards in IT and in Business, and GCSE and A-levels in Computer Science and/or Business Studies, ensuring all relevant resources are available to teaching staff
· To harness the capacity of other IT & Business staff to support and contribute to curriculum development
· To liaise with the link SLT member in curriculum developments, pedagogy changes and whole-school curriculum improvement strategies and implement measures as agreed in line management meetings
· To take overall responsibility for the curriculum in IT & Business

	Personnel and staffing
	· To act as line manager for IT & Business staff, as agreed with the link SLT
· To conduct appraisals of IT & Business staff, setting appropriate development targets and using a range of data to inform appraisal and pay progression decisions
· To maintain staff discipline and ensure compliance with school and department policies

	Recruitment and marketing
	· To sit on the recruitment panel when appointing new staff
· To attend the annual KS4 and KS5 ‘options’ information/promotion evenings, delivering information to parents and students for the purposes of recruiting students to the course(s)
· To engage with whole-school staff preparing the school prospectus, information about courses and options

	Department evaluation and improvement planning
	· To conduct termly department evaluation using whole-school best practice techniques, preparing a written department Team Improvement Plan (TIP), maintaining a strategic overview of the department’s strengths, weaknesses and actions to develop
· To monitor and evaluate the implementation of the department’s Team Improvement Plan on a regular basis
· To conduct relevant reviews of teaching and learning across the faculty – including lesson observations, work sampling and student voice activities
· To take overall responsibility for learner achievement and the quality of education within the department

	Other duties
	· To undertake any roles or duties that might reasonably be expected of a classroom teacher at CCHS
· To review all health & safety/risk assessment documents pertinent to the activities of the department and ensure all staff and students adhere to them, making appropriate reference to and seeking support from the Business Manager and external agents as appropriate
· To attend Middle Leaders’ meetings or events as directed by the Senior Leadership Team
· To liaise with other key school staff (such as pastoral leaders, examination administrators and support staff) to ensure the smooth running of the department and the meeting of students’ wider needs
· To contribute to and play an active role in developing the school and wider community at CCHS
· Other reasonable duties commensurate with the experience and level of responsibility of the post-holder as directed by the Headteacher or other members of the Senior Leadership Team.









Person Specification
	Skill
	Essential or Desirable
	Assessed by

	Qualifications & CPD
	
	

	· Degree in relevant subject
	E
	A

	· Qualified Teacher Status
	E
	A

	· NPQML or other similar qualification
	D
	A

	· Knowledge and understanding of Keeping Children Safe in Education
	E
	A/I

	· Evidence of continued professional development or a willingness to undertake relevant training/development
	E
	A

	Teaching & curriculum experience
	
	

	· Track record of effective classroom teaching leading to outstanding outcomes for students
	E
	A/I

	· Experience delivering BTEC (or similar) courses at level 2 or level 3
	E
	A/I

	· Knowledge and understanding of the 2022 BTEC Tech award
	D
	A/I

	· Capacity to teach & lead the 2022 BTEC Tech award
	E
	A/I

	· Ability to teach level 2 Creative Media Production
	E
	A/I

	· Ability to teach GCSE and/or A-level Computer Science or Business Studies
	D
	A/I

	· Ability to lead the provision of Computer Science
	D
	A/I

	· Experience of planning the delivery of a course over medium and longer terms
	E
	A/I

	Leadership experience
	
	

	· Experience of line managing staff and holding staff to account
	D
	A/I

	· Experience of thinking and planning strategically for the future
	D
	A/I

	· Capacity to lead by example, develop others and promote excellence
	E
	A/I

	· Evidence of working to deadlines and remaining calm under pressure
	D
	A/I

	Personal & behavioural attributes
	
	

	· Absolute commitment to honesty & integrity
	E
	A/I

	· Enthusiastic, positive and empathetic demeanour with students and staff
	E
	A/I

	· Commitment to upholding Part 2 of Teacher Standards at all times, acting as a role model to others
	E
	A/I

	· Commitment to uphold the Nolan Principles of ethical leadership
	E
	A/I

	· A desire to develop professionally and a willingness to learn
	E
	A/I
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