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	Job Title:

	SENDCo 

	Multi Academy Trust:
	Ted Wragg Multi Academy Trust

	School:
	Cranbrook Education Campus

	Responsible To: 
	Deputy Headteacher

	Salary Grade: 
	MPR / UPR plus TLR2a and SEN1 


	1. Key Purpose of Job

1.1. Professionally lead and manage SEND in accordance with the Campus SEND policy and the 2014 SEND Code of Practice. 
1.2. Responsible for co-ordinating specific provisions made to support individual SEND students including those with EHCP’s and / or statements of SEN. 

1.3. Responsible for the line management of the Assistant SENDCo and designated teaching assistants. 


	2. Anticipated Outcomes of Post

2.1. Students, regardless of their social or cultural background, are motivated to succeed and make outstanding progress.


	3. List Key Duties and accountabilities of the post        
3.1. Advise the Senior Leadership Team and the Governors on the strategic development of the SEND policy in school including planning, policy writing, advising and supporting other staff. 
3.2. Produce an annual SEND Development Plan, reviewed in line with the School Development Plan. 

3.3. Monitor and evaluate SEND within the school and report on it to the SLT, Governors, Ofsted and other external agencies.
3.4. Identify student SEND requirements and co-ordinate the provision that meets those needs, including accessing external specialist advice. 
3.5. Regular analysis of SEND student progress to ensure good or better rates of progress and regular monitoring of teaching to secure high standards of SEND provision. 

3.6. Oversee records on all students with additional needs. 

3.7. Oversee transition of SEND children into the school. 

3.8. Liaise with parents / carers of students with SEND ensuring parents are consulted and informed about their child’s progress. 

3.9. Liaise with CAMHS / CDPLS on the provision of tuition for school refusers and work with parents / carers and external agencies to plan and re-integrate. 
3.10. Coordinate and manage statutory assessment paperwork, ensuring legal and statutory requirements are met for all students with SEND. 

3.11. Lead on applications for SEND funding, including High Needs Funding, ensuring the completion of DAFs and EHCP’s for students that may require additional support exceeding the local offer. 
3.12. Produce an annual provision map, ensuring accurate records are maintained. 

3.13. Ensure SEND records are maintained and kept-up-date and where appropriate, information is shared with the relevant members of staff to ensure the planning, development and delivery of the curriculum.  

3.14. Ensure the school liaises with external specialist agencies across education, health and social care and independent or voluntary bodies.

3.15. Work with the Head of Campus and Governing Body to ensure the School meets it responsibilities under the Equality Act with regard to reasonable adjustments and access arrangements. 

3.16. Work as part of the safeguarding team, providing support to the Designated Officer as required, including attendance at Child Protection, Child in Need and Core Group meetings and completion of MASH referrals as appropriate. 

3.17. Lead on Access Arrangements within the School, working closely with the Examination Officer.

3.18. Line management and supervision of all teaching staff and support staff within the SEND team; 

3.19. Coaching, mentoring and development of all staff within the SEN team. 

3.20. Completion of inductions for new members of the team, staff appraisals and performance management as required. 
3.21. Support colleagues in SEND, providing training, in-class support and strategies to support teaching staff to ensure positive outcomes for students.
3.22. Ensure effective organisation of resources and allocation of staff in consultation with the Deputy Headteacher. 

3.23. Keep up-to-date with national and local developments regarding SEND. 

3.24. Continue to ensure own professional development, proactively engaging with CPD opportunities. 



	


	4. Budgetary / Financial Responsibilities of the post
4.1. In consultation with the Deputy Headteacher, manage the SEND delegated budget efficiently and effectively, ensuring value for money.


	5. Supervision / Line Management Responsibilities of the post 
5.1. Line management and supervision of all teaching staff and support staff within the SEND team. 

5.2. Coaching, mentoring and development of all staff within the SEN team. 




	6. Working Environment & Conditions of the post

6.1. Support of the Trust’s vision and ethos of shared teaching and learning to improve educational outcomes for young people, the post may be required to travel and teach within any school in the Ted Wragg Multi Academy Trust.


	7. Other Duties

7.1. Undertake additional duties as required, commensurate with the level of the job.
7.2. Attend parent / subject evening and other school events as required.

	


	Other Information

a) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice.

b) The Trust operates a Smoke-Free Policy and the post-holder is prohibited from smoking in any of the Trust buildings, enclosed spaces within the curtilage of buildings, and Trust vehicles. 
c) The post-holder will be expected to have an agreed working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, members of other agencies and community members. 

d) The post-holder is expected to familiarise themselves with and adhere to all relevant Trust and School Policies and Procedures.

e) The post-holder must comply with the Trust’s Health and Safety requirements specifically for the school they are working at
f) This post is based at [Cranbrook Education Campus] but the post holder may be required to move their base to any other location within the Trust upon request. 
g) As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to a criminal record check (Disclosure) from the Criminal Records Bureau before the appointment is confirmed.  This will include details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”.  Criminal convictions will only be taken into account when they are relevant to the post.


Person Specification
	
	Essential / Desirable
	Evidence

	Qualifications and Experience:
	
	

	An appropriate, good honours degree (2:2 or higher)
	E
	A,C

	QTS or equivalent
	E
	A,C

	Evidence of continuous INSET with particular reference to Special Educational Needs and Safeguarding
	D
	A, C, R

	Hold the National Association of SEN Coordination (NASENCO) or be working towards the qualification 
	E
	A, C, I

	Recent and relevant teaching of good lessons at either Key Stages 1 and 2 or Key Stages 3 and 4
	E
	A, I, R

	Experience of applying for Education Health Care Plans (EHCP)
	D
	A, R

	Curriculum and Knowledge:
	
	

	Knowledge and understanding of the SEN Code of Conduct and its practical application. 
	E
	A,I

	Knowledge of current educational issues and an awareness of recent developments in the National Curriculum
	E
	A, I, R

	Ability to use data effectively to support student progress
	E
	A, I, R

	Know and use a range of teaching and learning styles
	E
	A, I, R

	Show an awareness of what constitutes outstanding pedagogy and practice
	E
	A, I, R

	Understand changes to exams and whole school accountability measures
	D
	A, I , R

	Skills and Attributes:
	
	

	Able to manage the co-ordination of teaching assistants in support of SEN pupils
	E
	A,I, R

	Enthusiasm, drive and a love for the job
	E
	A, I, R

	A passion for ensuring that all aspects of school life demonstrate integrity and respect
	E
	A, I, R

	Commitment to a high profile presence in and around the school
	E
	A, I, R

	A good sense of humour
	E
	A, I, R

	Excellent communication skills, both verbal and written
	E
	A, I, R

	An ability to organise, plan and prioritise time effectively
	E
	A, I, R

	A willingness to challenge others to produce positive outcomes
	D
	A, R

	Flexibility and adaptability 
	E
	A, I, R

	Be a role model and contribute to sharing high quality practice within the team
	E
	A, I, R


Key to Evidence:

A – Application Form & Letter

C - Certificates

I - Interview

R - Reference

