

	Job Title:
	Teacher - The Pavilion Primary 

	Grade:
	[bookmark: _GoBack]MPS – UPS £36,413 - £53,994

	Reports to:
	Head Teacher, Deputy/Assistant Head Teacher, SENCO

	Responsible for:
	Support staff 



Job Description
	Responsibilities:

	The purpose of the post is to achieve the highest possible standards and outcomes for the pupils at the Pavilion’s Primary Provision. This is a small unit for pupils who may be at risk of exclusion and need further assessment. The post holder is responsible to the Head Teacher for supporting the general good order and discipline of the Pavilion, and the implementation of all policies. All staff are expected to have a clear understanding of the aims, objectives and ethos of The Pavilion and an awareness of its role in the community. 

· To implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for Primary Pupils, in accordance with the aims of the school and the curricular policies determined by the Governing Body and Headteacher of the school
· To raise standards of student attainment and achievement within the whole curriculum area 
· To monitor and support the overall progress and development of students as a teacher/ instructor/Form Tutor and support the School’s responsibility to provide and monitor opportunities for personal growth 
· To effectively manage and deploy teaching/support staff, financial and physical resources within the department to support your designated curriculum portfolio. 
· To support children to understand and change their behavior so that they become successful learners and go on to make positive life choices.

MAIN DUTIES 

• To teach Primary children and ensure that the quality of teaching is consistently good.
• To liaise with the Lead teacher to ensure the delivery of an appropriate, comprehensive, high quality and cost-effective curriculum programme which complements the School Improvement Plan/School Evaluation
• To actively monitor and follow up student progress
• To implement School Policies and Procedures, e.g. Equal Opportunities, Health and Safety, COSHH, Behavior Management, etc.
• To work with colleagues to formulate aims, objectives and strategic plans for the setting which have coherence and relevance to the needs of children and to the aims, objectives and strategic plans of the School.
• To keep up to date with national developments in Key stage ½ area, teaching practice and methodology.
• To actively monitor and respond to curriculum developments and initiatives 
• To promote teamwork and to motivate colleagues to ensure effective working relations.
• To use data to inform planning and preparation for teaching and learning.
• To ensure effective communication/consultation as appropriate with the parents/carers.
• To contribute to the School liaison and marketing activities, e.g. the collection of material for press releases.
• To support the development of effective subject links with partner schools, external agencies and the community.
• To monitor and support the overall progress and development of children within the setting.
• To contribute to PSHE, citizenship and enterprise according to school policy.
• To ensure the Behavior Management system is implemented in the setting so that effective learning can take place.
• To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher.
• To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and students to follow this example.

PERSONAL RESPONSIBILITIES 
· To carry out the duties and responsibilities of the post, in accordance with The Pavilion’s Health and Safety Policy and relevant Health and Safety guidance and legislation 
· To promote the safeguarding of children 
· To use information technology systems as required to carry out the duties of the post in the most efficient and effective manner 
· To participate in performance management, and undertake training and professional development as appropriate 
· To undertake other duties appropriate to the post that may reasonably be required from time to time 

PERFORMANCE STANDARDS 
· To ensure that all services within the areas of responsibility are provided in accordance with the Pavilion’s commitment to high quality service provision 
· To ensure that The Pavilion’s policies and high standards are met and adhered to 
· At all times to carry out the responsibilities of the post with due regard to The Pavilion’s Equal Opportunities policy 

ADDITIONAL RESPONSIBILITIES:
· To work within the framework of the school ethos, adhering to the Staff Code of Conduct at all times.
· To contribute to the ethos and the development of the school.
· To maintain high standards of professional behavior and presentation.
· To take responsibility for Health & Safety in the post holder’s area of work.
· To undertake any other duties commensurate with the grade which may be required.
· To comply with health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To participate in mandatory training, personal development training and any other learning activities as required.
· To work closely with the DSL to assess and address professional development and training opportunities.

NOTE: This job description sets out the main duties of the post at the time when it was prepared. Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed. Job descriptions will be reviewed annually by the management committee and may be changed after appropriate consultation.

General duties

1. Be aware of and respect all children’s religious beliefs and cultures
2. Maintain confidentiality and professional conduct at all times
3. Support, promote and comply with decisions and policies agreed by the SLT and The Management Committee
4. Support senior staff to formulate the School Improvement Plan and policies in all areas of school life
5. Actively organise and participate in activities connected with The Pavilion.
6. Actively participate in the Performance Management cycle
7. Develop effective professional working relationships with colleagues, and always maintain appropriate professional boundaries in relationships with children and work colleagues
8. Develop own professional knowledge, skills and understanding through active participation at meetings and training



	Safeguarding Children

	In accordance with The Pavilion’s commitment to follow and adhere to the Department for Education’s guidance entitled "Keeping Children Safe in Education" (April 2014) and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the school.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the students and The Pavilion.

You are also required to know and comply with the DfE document ‘Guidance for Safer Working Practice for Adults who work with Children and Young People (January 2009). You are required to have satisfactory Enhanced DBS clearance with barred list information.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of The Pavilion and uphold public trust and confidence at all times.



	Confidentiality

	During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of The Pavilion or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation and you will be required to know when or what information can be shared and in what circumstances it is appropriate to do so.


	Data Protection

	During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 1984 and are properly applied to pupil, staff and school business/information.


	Freedom of Information 

	The post holder must be aware that the public could, in theory, request any information held by the Trust, including emails and minutes of meetings. It is therefore essential that records are accurately recorded and maintained in accordance with the Trust's policies and procedures.


	Smoking / Intoxicants Policy

	No smoking or intoxicants are permitted in any part of the premises or grounds managed, leased or owned by The Pavilion.  Smoking of any product and the consumption of alcohol are strictly forbidden.













Person Specification

	Requirements 

	Essential criteria

	Education and Experience
	

	E1
	Qualified Teacher Status 

	E2
	At least 5 years successful primary phase teaching

	E3
	Experience of leading a whole school initiative  or experience of innovating and leading projects to completion

	E4
	A Special Educational Needs qualification or relevant experience in the area of challenging behaviour

	E5
	Evidence of continuing professional development

	Skills, knowledge and abilities
	

	E6
	A thorough understanding of current methods and good practice in managing the needs of pupils with complex emotional, social and behavioural difficulties

	E7
	Evidence of knowledge and understanding of effective record keeping, and its use to promote the educational and personal development of all children within a school or PRU

	E8
	Evidence of safeguarding knowledge, applied practice and procedures and of multi-disciplinary approaches for safeguarding and managing risk

	E9
	Ability to communicate effectively, both verbally and in writing, to  a range of audiences for different purposes

	E10
	Evidence of clear view about future developments of the area of responsibility and its contribution to the work of The Pavilion as a whole and an ability to manage change





























