Cardinal Heenan High School
 JOB DESCRIPTION
	Postholder


	 Head of Geography


	Salary/ Scale of Post


	MPS / UPS plus TLR 2b

	Line Managed by
	Assistant Headteacher

	Line Manager for
	Curriculum Team members

	Key Expectations

& Responsibilities


	· To provide leadership for the geography department and work with the senior leadership team and other curriculum leaders.
· To secure the highest standards in pupil learning, and outcomes (i.e. attainment and achievement) for geography across all year groups.

· To develop and enhance the teaching practice of others.

· To effect the school’s mission statement and to secure the school’s strategic objectives.

· To uphold and make an active contribution to the school’s Catholic ethos in line with the Catholic Education Service contract.
· To teach in accordance with school policies, National Teachers Standards and the National Curriculum. To carry out related pastoral, developmental and administrative duties in accordance with the school’s aims and development plan 

As such, the Job Description should be read alongside the range of professional duties of Teachers as set out in Part X11 of the Teachers’ Pay and Conditions Document, sections 48 to 50.  The postholder will be expected to undertake duties in line with the professional standards for qualified teachers and uphold the professional code of the General Teaching Council for England.



	General Responsibilities
	In addition to fulfilling the key expectations of a standard scale teacher and tutor role: 

· Enthuse, inspire and develop staff and pupils under the school’s Catholic ethos 

· Have an understanding of, and commitment to promoting the educational principles of Cardinal Heenan Catholic High School. 

· Knowledge of local, national and international developments in the subject area 

· Liaise regularly with the school’s Achievement Champion to enhance and enrich the curriculum.

· Participate in Local Authority and Catholic Partnership geography networks 

· Monitor and respond to curriculum developments and initiatives at local and national levels 

· Lead by example, providing inspiration, motivation and leadership and embodying for pupils and staff the vision and purpose of the department 

· Provide prominent, effective and positive leadership of teaching and learning in the department 

· Undertake line management for identified members of staff and contribute to the wider remit of the middle leadership group 

· Lead the development of syllabuses, resources, schemes of work, marking policies, assessment and teaching and learning strategies in the department and explore innovative ways of teaching and organising the curriculum 

· Keep up-to-date with and respond to developments in pedagogy and curriculum at national, regional and local levels and lead the department in implementing whole school initiatives, (e.g. focus on achievement of pupil premium pupils, promotion of literacy, numeracy and communication skills)
· Take responsibility for the day-to-day management, control and operation of the department and its resources 

· Ensure that schemes of work, teaching and learning styles are suitably differentiated to meet the needs of all pupils, including groups of pupils such as SEND and Most Able.
· In relation to assessment and testing, establish and implement clear practices for assessing and recording pupil achievement, in line with school policy.

· Work with appropriate postholders to ensure that staff development needs are identified and met

· Take responsibility for own professional development 

· Engage actively in staff performance management and the Appraisal Review process and act as reviewer for a group of staff within the department 

· Assist in the selection and induction processes for new staff 

· Promote teamwork and motivate staff to ensure effective working relationships 

· Assist in making appropriate arrangements for classes when staff are absent 

· Secure effective behaviour for learning within the department by following school policies and procedures 

· Assume responsibility for the departmental self-evaluation and review procedures and lead on the departmental development plan 
· In association with colleagues, formulate aims and objectives for the department.
· Manage the process of target setting within the department and monitoring student progress, putting in place intervention strategies as appropriate to ensure targets are achieved.
· Monitor the effectiveness of departmental practice through the self-evaluation cycle, implementing improvement where required and helping to ensure consistency of approach across the department, including via lesson observation 

· Oversee the accurate reporting of student performance and progress to parents by standardising and moderating marked work and assessments.
· Analyse and evaluate performance data, systems and reports, assuming responsibility for examination entries within the department and liaising with examining bodies and other relevant external agencies as required 

· Contribute to the development of links with other departments in school, partner schools, the wider community and with relevant external agencies 

· Organise or oversee the organisation of curriculum enrichment visits as appropriate and ensuring appropriate risk assessment completion in line with school visits policy. 
·  Ensure that health and safety policies and practices, including risk assessments, throughout the department are in-line with national requirements and are updated where necessary, liaising where appropriate with the school’s Health & Safety Manager 

· Ensure high standards of professional appearance in line with the school’s dress code.
· Have a commitment to safeguarding and promoting the well-being of all pupils in line with school policy and national guidelines.

· Undertake any responsibilities commensurate with the scale and responsibility of the post as directed by the Headteacher.
This role and responsibilities’ outlines are subject to review as part of the school’s Appraisal process and is not exclusive of the full range of professional duties 

Signed: _________________________________________    Date: ____________



