
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



  
 
 
 
 
 

 

 

 

 

We are opening a new secondary school in the London Borough of Southwark in 

September 2019. 
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Education/qualification and training 

 Graduate in an analytical discipline y   

 Excellent literacy, numeracy and statistical skills y   

Knowledge/skills 

 Familiarity with different types of data collected and used in schools  y  

 Excellent interpersonal and communication skills and the ability to 
establish positive relationships with colleagues, students and parents 

y  
 

 Ability to work with a minimum of supervision and within a team. y   

 Extensive working knowledge of SIMS and relevant training on 
Assessment Manager and Profiles is an advantage, but a commitment to 
undertake training in these areas is essential  

y  

 

 Attention to detail and the ability to present data is a user friendly format.  y   

 

 Proficient in the manipulation of figures in spreadsheets and Microsoft 
Office applications, especially Excel 

y  
 

 Knowledge of 4Matrix and Sisra  y  

 Strong overall ICT skills y   

Experience 

 Have experience of working in secondary school environment.  y  

 Have relevant experience in a similar role, computer, numerical skills and 
sound key board skills  

y  
 

 Demonstrate a proven track record of competency and accuracy in the 
use of ICT systems and data management, with particular emphasis on the 
use of Microsoft excel spreadsheet, mail mergers and database 
management.  

y  

 



 Experience helping data users, including those who are not data literate, 
to understand how to use data and identify their data and analytical 
needs 

y  
 

 Have experience of working with Capita’s SIMS systems.  
 

 y 
 

Personal characteristics/other requirements 

 Ability to work independently, use initiative and solve problems. y   

 Ability to work to deadlines and liaise appropriately with staff, at all levels, 
in order to support the use of date for learning across the school.  

 
y  

 

 Maintain personal and professional credibility by being consistent, fair 
and respecting the need for confidentiality.  

 

y  

 

 

 A positive and reliable individual with an excellent attendance and 
punctuality record.  

 

y  

 

 Demonstrate self-motivation and a desire for excellence. 
 

y  
 

 Commitment to their own professional learning y   



 
 

 

 
 
 
 

 

  

https://www.habsfed.org.uk/Staff-Vacancies/Hatcham-College/
mailto:hatchamhr@haaf.org.uk
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