Job Title: Special Educational Needs Coordinator (SENCo)
Age Range: 5–18 years
Curriculum: English National Curriculum, IGCSE and A Level
Accreditation: Council of British International Schools (COBIS)
Reports to: Deputy Head (Academic)
Job Purpose
The Special Educational Needs Coordinator (SENCo) leads and coordinates provision for students with special educational needs and disabilities (SEND) across the school. The role ensures that the school meets COBIS standards and British international best practice in inclusion, enabling all students to access the curriculum and make strong academic and personal progress within a bilingual and multicultural context.
Key Responsibilities
Strategic Leadership and COBIS Compliance
Lead the development, implementation, and review of the school’s SEND and inclusion policies in line with COBIS standards and British best practice.
Contribute to whole-school self-evaluation, inspection, and accreditation processes, including COBIS compliance and improvement planning.
Promote a whole-school culture of inclusion, high expectations, and equality of opportunity.
Identification, Assessment and Provision
Oversee the early identification, assessment, and monitoring of students with SEND across all key stages.
Coordinate the creation, implementation, and regular review of Individual Education Plans (IEPs) and learning support plans.
Ensure appropriate exam access arrangements and reasonable adjustments are in place for internal assessments and external examinations, including IGCSE and A Level, in line with examination board regulations.
Liaise with external specialists and agencies, including educational psychologists and therapists, as appropriate.
Teaching, Learning and Curriculum Support
Advise and support teachers in planning and delivering differentiated and inclusive lessons.
Provide guidance on evidence-based interventions, assistive technologies, and inclusive classroom strategies.
Work closely with subject leaders and curriculum teams to ensure accessibility and progression for students with SEND across all phases.


Student Wellbeing and Safeguarding
Work collaboratively with pastoral and safeguarding teams to support the academic, social, and emotional wellbeing of students with SEND.
Ensure that safeguarding and child protection procedures fully reflect the needs of vulnerable learners.
Advocate for students with SEND and ensure their voices are heard in planning and review processes.
Staff Development
Plan and deliver professional development and training for teaching and support staff on SEND and inclusive practice.
Line-manage or support learning support staff and teaching assistants, where applicable.
Keep staff informed of current UK and international developments in SEND practice.
Parent and Community Engagement
Develop positive and professional relationships with parents and carers, ensuring clear communication and partnership.
Support parents in understanding assessment outcomes, support strategies, and pathways for their children.
Contribute to parent workshops and community information sessions related to SEND and inclusion.
Administration and Compliance
Maintain accurate, confidential SEND records in line with British international school expectations.
Ensure compliance with school policies, COBIS standards, examination board regulations, and relevant local requirements.
Contribute to school policies, reporting, and annual reviews relating to SEND and inclusion.

