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St Augustine’s Priory
Dear Applicant,

Thank you for the interest you have shown in the post of Art Technician at St Augustine’s Priory and welcome to our inspirational school which is at a very exciting stage of its development. Our mission is to deliver excellence in all aspects of this unique school - we do this through nurturing and empowering our passionate staff, by hiring exceptional talent, by fostering a culture of ideas, energy and possibilities and by a relentless focus on developing each girl to the best of her ability and be equipped for life. We are consistently ranked the best performing GCSE school in Ealing (DFE league table).
St Augustine’s Priory is a Catholic, independent day school for girls aged 3-18 with boys in the Nursery. We are an all- through school and it is an enormous benefit to girls and parents that pupils who join us in the Junior School are able to move seamlessly up with us through to the Sixth Form years. As a Catholic school we hold the care of the whole person as central to what we do.

The school is set in 13 acres of beautiful grounds with magnificent views. We are currently beginning a three phased building development programme to enhance our indoor space, entrance areas and to build a Sports Hall and Performing Arts Centre. Here girls have the physical, mental and emotional space to grow intellectually in an environment which both supports and provides plenty of challenges. Our results are excellent and we pride ourselves on instilling in girls a love of learning. We are committed to preparing girls for life-long effectiveness and to developing the range of skills they require to achieve long-term happiness and success.
We have been in Ealing for over one hundred years and we represent a wonderful continuity of expertise in educating women of the future. Our founders were exceptional, visionary women who strove relentlessly to offer girls the best education possible; we continue in this tradition. Our girls are dynamic, ambitious and a pleasure to teach. Our staff room is happy, welcoming and supportive of the excellent contribution all our staff members make to all aspects of our busy school life. We offer a broad and varied curriculum with rich opportunities for personal development and training.
We invite you to consider joining us on an exciting journey.

Mrs S. Raffray MA 

Headteacher

Mission Statement 
We are an all-through, inclusive Catholic girls’ school with boys in the Nursery. As a girls’ school we are committed to preparing girls for life long effectiveness and success. As part of their journey, girls will learn of intellectual risk-taking and emotional strength, reflection and self-knowledge, persuasiveness and team building as well as a cultural curiosity for an enriched enjoyment of life. 

In our stunning 13 acres of grounds, girls have a physical freedom unique in central London. We aim to instil in them the emotional freedom to grow intellectually and spiritually and to understand the truth about themselves, others and our complex world. We will give them the courage to be ambitious and compassionate and we will provide a secure, happy and nurturing community in which to explore all of the above. 

To this end we seek, develop and retain the best teachers who value well-being and the individual progress of each girl as much as they are relentless in their pursuit of academic excellence. Their goal is life-long success for each girl and they set the pace of energy and dynamism within which the girls flourish.

St Augustine’s Priory

Job Description: Art Technician 
Salary:

The post-holder will be paid on the appropriate point of the St Augustine’s Grading Scale. We have our own pay scale which is above the maintained sector.  St Augustine’s has a very competitive performance pay policy with excellent opportunities for progression.

Line of Responsibility:

The Art Technician is directly responsible to the Director of Art
Job Purpose: This appointment is a technical position supporting the Director of Art with the smooth running of the department. The incumbent is required to work closely with the teaching staff and to maintain stock levels of goods and equipment.
Hours of Work: Hours are two and a half days a week during term-time with additional days and the start and end of terms (term time plus).
Main duties and responsibilities

· To carry out daily maintenance duties as specified by the Director of Art

· To maintain equipment, materials, facilities and services in the art studio in good condition

· To manage the storage of materials, equipment and artwork efficiently and in good order.

· To prepare specialist materials and equipment for use in lessons

· To document pupils work and to distribute work back to pupils

· To provide technical assistance to pupils during lessons and private study sessions

· To assist with reprographics and ICT administration

· To provide technical support to staff and pupils for ceramics, sculpture and to assist with glazing

· To organise and supervise one lunchtime Art Club

· To provide technical support for developing and printing in the darkroom

· To be responsible for art departmental displays and the preparation, mounting and installation of artwork around the School

· Liaise with cleaners and maintenance staff

· Have a technical frame of mind and the ability to resolve technical issues

· To undertake any other reasonable duties as required

· All staff have a responsibility and duty of care to safeguard and promote the welfare of pupils. Staff must be aware of the systems within the School which support safeguarding and must act in accordance with the School’s Safeguarding & Child Protection policy and Code of Conduct. Staff will receive appropriate child protection training which is regularly updated.

Administration

· To be responsible for all ordering under the guidance of the Director of Art
· To complete documentation and maintain computerised/manual records associated with technical services

· To check incoming deliveries, to unpack and distribute as necessary

· To issue materials as required, including those ordered by pupils

· To determine charges for pupils and to maintain accurate records

· To maintain a suppliers database

· To review the inventories of resources

· Health and Safety requirements

· To be responsible to the Director of Art for health and safety matters and to carry out Risk and COSHH assessments 

· Manual handling/lifting

· Qualifications and skills

· Art based training would be beneficial
· Woodworking skills would be an advantage (making picture frames, hanging pictures etc)

· To keep abreast of new techniques in identified specialist areas

· Excellent communication skills and ability to build effective working relationships with staff and management at all levels.

· A driving licence and the ability to drive a minibus an advantage (but not essential)

· Basic computer skills in Word, Excel and Photoshop will be expected (some training could be provided if necessary in Photoshop)

· An appreciation of children’s specific needs and a desire to play an active role within the life of the school

Training

· Training on use of machinery will be provided as necessary

· Specialist Art training in newly developed areas of the curriculum

General Requirements:

All school staff are expected to:


· Work towards and support the school vision and the current school objectives outlined in the School Development Plan.
· Support and contribute to the school’s responsibility for safeguarding students

· Work within the school’s health and safety policy to ensure a safe working environment for staff, students and visitors

· Work to promote equality of opportunity for all students and staff, both current and prospective.

· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents and colleagues.
· Engage actively in the performance review process.
· Undertake other reasonable duties related to the job purpose required from time to time.

Review and Amendment: This job description should be seen as enabling rather than restrictive and will be subject to regular review. 

St Augustine’s Priory

Person Specification:  Art Technician
	Applicants should
	Essential
	Desirable
	Primary
means of assessment

	Subject Delivery

	Maintenance/ Wood working skills e.g. Drilling/Sawing
	x
	
	

	Show they maintain an up-to-date knowledge of the subject, contemporary and traditional art techniques
	
	x
	Supporting
Letter


	Be able to make a significant contribution to the Art Department’s creative ethos
	x
	
	Interview

	Have good understanding of assessment for learning and public examinations 
	
	x
	Supporting
Letter

	Offer the ability to lead a club for 7-11 year olds
	
	x
	Supporting

Letter

	Be willing to organise and participate in extra-curricular activities


	
	x
	Supporting
Letter

	Have high expectations of the girls as Artists
	x
	
	Interview

	Be able to communicate effectively with students
	x
	
	Interview
Teaching

	Be able to communicate effectively with colleagues
	x
	
	Interview

	Manage and work well within a dynamic and hardworking team
	x
	
	Interview

	Act upon advice
	x
	
	Interview

	Know how to adapt teaching strategies to
needs of all learners
	
	x
	Interview
Teaching

	Promote independent learning
	
	x
	Interview


	Give developmental and constructive feedback to students
	
	x
	Interview

Teaching

	Have good ICT skills, and be able to use these skills 
	x
	
	Supporting
Letter

Teaching


	Whole School

	Have a sound understanding of
Safeguarding
	x
	
	Interview

	Understand Special Educational Needs
	x
	
	Supporting
Letter

	Be willing to participate in the wider
extra-curricular life of the School
	
	x
	Interview

	Understand the roles of colleagues and
managers in the school
	
	x
	Supporting
Letter


The Application and Selection Process

1. Applicants should complete an application form in full and write a letter in support of their application paying particular attention to the Job Description and Person Specification.

2. The completed application form and supporting letter should be emailed to HR@sapriory.com to arrive no later than Monday 29th January 2018 noon
3. The Selection Panel will then convene to determine a shortlist of applicants who will be invited to interview by email. 

4. Shortlisted applicants will be contacted by email to invite them to interview which is most likely to be on Friday 2nd February 2018 but this is subject to confirmation.

5. On the day of the interview all applicants should bring with them proof of identity and address, as listed on the application form.
6. Following the interview the successful applicant will be invited to accept the post by telephone, but only once a contract has been signed, will unsuccessful applicants be informed. All applicants should be aware that this is a normal part of our selection procedure and should make no assumptions based on a short delay.


