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Politics at Charterhouse
The Head of Politics (maternity cover) will be an inspirational, innovative and
ambitious leader of a talented, supportive and hardworking team of teachers.
The Politics Department teaches both Edexcel A Level Politics (Route 3B – Global Politics) and IBDP Global
Politics. It is driven forward by a team of five ambitious and enthusiastic colleagues. Both A Level and
IBDP Politics are popular choices in our Sixth Form, and over 100 pupils take our courses each year.
Our new Head of Politics (maternity cover) will have an interest in building the department in accordance
with the departmental strategy and working closely with and supporting the other Politics teachers in the
department. In addition, they will work collaboratively with other Heads of Department, continuing to
build upon the existing relationships and collaboration with Economics, Business and Geography in
particular.

The Role – Overall Purpose and Responsibilities
All Heads of Department (HoDs) are responsible, through the Deputy Head or Assistant Head (Academic),
to the Headmaster for the academic performance, organisation and administration of their departments,
in addition to the general responsibilities of a teacher at Charterhouse. HoDs are accountable for the
quality, success and development of departmental teaching and learning. In particular, the Head of
Politics should expect to:
Departmental Management









Model, nurture and develop the very best practice in teaching and learning.
Monitor assessment and reporting across the department.
Take responsibility for the allocation of teachers to sets.
Be central in organising departmental staffing, timetabling and job specifications.
Provide support for and monitoring of newly qualified, newly appointed and part-time staff (including
temporary staff).
Delegate responsibilities where appropriate.
Coordinate examples of good practice and facilitate the sharing of ideas across the department.
Submit an annual departmental budget and oversee departmental spending and stock.

Curriculum










Support, implement and monitor School and departmental policies on curriculum matters.
Monitor national and international curriculum developments.
Select (and regularly review the selection of) the most appropriate examination syllabuses.
Draw up, coordinate and monitor Schemes of Work.
Organise and coordinate entries for public examinations.
Take responsibility for pupil allocation to classes in the department.
Provide information on courses of study for internal and external purposes (e.g. for prospectuses or
options booklets on the School website).
Promote and assist with the development and delivery of academic enrichment activities.
Compile and keep up-to-date the on-line departmental handbook.

General Administration






Prepare an annual departmental report.
Maintain all appropriate departmental records.
Hold and provide minutes for regular departmental meetings.
Attend and contribute to Heads of Department meetings.
Ensure the safe running of all activities within the department, including making an annual review of
Health & Safety (and related) procedures.

Professional and Personal Development



Provide encouragement and guidance to staff members as regards their development.
Participate in the Brooke Hall Professional Development (appraisal) process.

Marketing and Admissions



Develop and maintain links with prep schools, primary schools and other secondary schools.
Organise, administer and monitor the setting and marking of internal and external examinations.

Pastoral Care




Play a full part in the pastoral responsibilities associated with working in a boarding school.
Take a proactive role in ensuring the pastoral wellbeing of pupils, drawing the prompt attention of
relevant members of the core of staff supporting each pupil to any issues affecting their welfare.
Act as a Tutor to pupils, attached to one of the boarding houses within the School’s tutoring system.

Co-curricular Responsibilities





Promote the values of Charterhouse in order that pupils acquire the values, attitudes, skills and
knowledge needed to make a positive contribution to society and actively participate in the
promotion of the School both intra- and extra-murally, as reasonably required.
Participate fully in leading and supporting co-curricular activities provided for pupils.
Promote and assist with the development, delivery and supervision of pastoral and academic
enrichment activities such as co-curricular projects and subject-related societies.

Safeguarding
 Demonstrate the highest levels of commitment and compliance to safeguarding and promoting the
welfare of children and young people.
All teaching members of Brooke Hall (the common room):
 Teach (or are available for Private Study supervision or emergency cover) a set timetable per week.
 Accept and take on responsibilities within their department as reasonably required such as assisting
with the setting and marking of internal examinations, entrance examinations and scholarship
examinations/assessments as required, including the recording of results.
 Develop and share resources and good practice with the rest of their department, contributing to
departmental meetings and the development of the on-line departmental handbook.
 Set and mark work in accordance with School and department policies, giving constructive feedback
from appropriate tasks, and maintain accurate records of pupils’ attainment and academic progress
and writing assessments and reports on pupils as required.
 Attend meetings, such as staff meetings, INSET days, and Parents’ Briefings and communicate with
parents both at planned School events and where otherwise appropriate.










Invigilate exams (internal and external) as reasonably requested by the Examinations Officer and in
accordance with the regulations of the Examining Boards.
Support the targets of the School Development Plan through the implementation of departmental
development plans.
Draw up and deliver Schemes of Work, administering coursework and controlled assessments for
chosen syllabuses, ensuring they are conducted within examination board guidelines, completed by
any prescribed deadline, and properly assessed, and that marks are submitted on time.
Be aware of and ensure departmental and individual compliance with all Health and Safety
requirements, including off site activities, ensuring that classrooms and associated areas are secure,
safe and orderly environments for pupils.
Issue and ensure the return of department materials and other subject-specific materials required by
pupils.
Provide extra support outside the timetable where appropriate and as reasonably required.

No job description can fully cover all aspects of the role and consequently the responsibilities are likely to
evolve and change over time. This description does however give an overall view of the positon.

Person Specification
Qualifications
ESSENTIAL


a good Honours degree relevant to the teaching aspects of the role



experience teaching A Level Politics

DESIRABLE


a recognised teaching qualification, such as a PGCE



experience teaching IB Global Politics

Relevant Experience/Knowledge & Technical Competencies
The successful candidate will possess a strong track record or potential for achievement in:


leadership and management skills demonstrating initiative, vision and the ability to lead and
manage change



the outstanding teaching of Politics, with excellent subject knowledge, classroom management
skills and an appropriate rapport with pupils



nurturing and supporting pupils’ wellbeing with well-developed pastoral instincts



problem solving – analysing the task to be undertaken, together with reviewing and evaluating
the outcomes.



working with others to achieve goals by negotiating and allocating tasks, as well as motivating
and supporting a diverse and highly skilled team



communicating concepts in Politics articulately, positively and sensitively to pupils of different
ability and age, developing a working relationship of mutual trust and respect



being able to design every lesson individually, to a high standard, conforming to the scheme of
work laid out in the department’s working document

Personal Competencies / Skills


ability to turn a vision into reality



commitment to the highest of academic and pastoral standards



ability to inspire and motivate others



good time management skills; superb organisation



patience and enjoyment of attention to detail





ability to use initiative, be proactive and assertive
willingness to accept that the role will require work outside ‘normal hours’.
a genuine preparedness to contribute to and participate in the wider life of the School,



ability to use an appropriate range of resources and strategies in teaching



awareness of an individual’s educational needs and the ability to direct teaching accordingly.



high levels of literacy, enthusiasm and confidence, and a good level of humour when
necessary

Application procedure
Applications should be made in accordance with the School’s application and safer recruitment
procedures, via the School’s website, selecting the relevant vacancy. This will take you to our new
online recruitment system and give you the opportunity to register and complete an application
form. You will also have the opportunity to upload your latest CV.
The link to our vacancies is:

https://www.charterhouse.org.uk/about-us/employment-opportunities
We are creating an inclusive culture where all forms of diversity are seen and valued – for our pupils, for
our staff. A culture that supports the enduring Charterhouse education provided to pupils in our global
and multi-cultural environment. Join us now to be a part of it.

Closing time and date for applications is
12 noon on Wednesday 24 February 2021.
Interviews will take place in the week of 1 March 2021, however early applicants may receive a
bespoke invitation to interview before this time.

In case of any queries, please email: headmaster_hr@charterhouse.org.uk

All successful job applicants will be required to undertake a Criminal Record check and to undergo child
protection screening.

Charterhouse
Godalming Surrey GU7 2DX
+44 (0)1483 291500
headmaster_hr@charterhouse.org.uk
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