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	Job Details



	Job Title
	Maths Achievement Intervention Mentor


	Reports to
	Curriculum Area Manager – Targeted Additional Provision English and Maths


	Job Family
	Support


	Location
	Bradford College



	Date Prepared
	June 2023


	Job Overview



	Purpose Statement
	The purpose of this role is to assist in the development of students’ Maths skills through the provision of targeted intervention sessions, which will take place in the Success Centres around the college. 


	Role Accountabilities
	Teaching and Learning
· Be responsible for the support and day-to-day running of the English and Maths Success Centre, our dedicated space for intervention work and individual learner development – Monday to Thursday - 8:30 to 17:00 and Friday – 08:30 to 16:30.
· Assist students with any queries regarding Maths, using Century Tech and other online learning platforms, making sure that they understand how to proceed.
· Deliver engaging and effective intervention sessions within the Success Centre for small-group tuition (5-7 students at a time) in 1 hour time slots, targeting areas of development identified by class  teacher and/or student.
· Track and maintain records of students’ progress accurately and effectively throughout intervention processes.
· Offer support and guidance to students in the completion of work set in their Maths classes.
· Assist with the promotion of Maths provision across the college under the umbrella of the Success Centres.
· Facilitate and support the activities of work experience students assisting with Maths and Maths Success Centre intervention duties.
· Regular and effective communication with Maths tutors on student progress.
· To deliver a wide range of effective and inclusive intervention activities. 

· To monitor in-session progress of students and provide them with constructive and timely feedback.

· Engage in continuous professional development relevant to the role.
· Contribute to outreach and/or widening participation activity within the Department/ School
· Contribute to individual learning plans and provide support for learners in line with the requirements of the curriculum.
· Participate pro-actively in the development and delivery of enrichment and enhancement acticvity.
· Support enrolment, induction, monitoring, profiling and initial assessment of students is successfully completed and in a timely manner and in line with college policies.

· Recording progress of the students on the college MIS systems

· To be responsible for student behaviour and guidance related to all assigned classes/programmes whilst in the Success Centre
· Supporting intenal student progression targets from level to level and FE-HE

· To ensure the student voice is heard through facilitation of student feedback.
Other Duties

· To participate in all recruitment and marketing activities as specified by the Head of Department
· To participate in all College open days, career events, parents’ evenings as well as promotional events both on and off College premises as specified by Curriculum Area Manager
· To provide appropriate information to parents/guardians through College reporting systems and open evenings/weekends

· To participate actively in the maintenance and promotion of close links with employers and training agencies
· To undertake additional duties that may be required commensurate with the level of responsibility of the post.
These duties may be amended from time to time by the line manager in consultation with the post holder


	Method of working
	Bradford College expects all staff to work effectively as part of a team or teams, delivering high quality standards of work that supports and provides an excellent student / employee experience across the college. 
As a minimum this requires dealing with people politely and tactfully, communicating with colleagues and students both formally and informally, offering guidance and information in accordance with College guidelines, policies and procedures when requested and contributing to the maintenance of Bradford College environment. 
In order to do this staff are expected to make themselves aware of the relevant policies and procedures. All staff are required to maintain confidentiality as required.  



	Working Relationships
	Build and maintain professional relationships with a ride range of people at all levels within the organisation: 

· Head of Departments 

· Managers and team leaders

· All curriculum and support staff 
Build and maintain professional relationships with students and parents/guardians.


	Behaviours


	Behaviours
	Respectful 
· Mindful of the expertise of people around them and is open to development and new ways of working to attain the best possible outcome.
· Supportive and actively listens to others, is curious and asks questions to reflect and confirm understanding.
· Ability to act authentically with different people and situations by remaining positive and showing understanding and empathy. 
· Lives the Bradford College values and places students at the “heart” of everything they do.

Inclusive
· Develops effective relationships by removing barriers and promoting a sense of belonging.
· To promote and support an inclusive culture where staff and learners feel valued, safe and included.
· Works with all departments across the college to build their reputation and understanding of the organisation.
Trust
· Demonstrates credibility by being honest in their interactions with others and delivering what has been agreed.
· Assumes accountability for achieving personal and departmental objectives. 
· Positively impacts on those around them working in cohesion to achieve results.
Inspirational & Aspirational

· Demonstrates passion and commitment to all the college’s strategic objectives.
· Focuses on delivering an outstanding student and employee experience.
· Challenges the status quo with confidence and innovative thinking.  
· Full understanding of the business area and the contribution they make to the wider organisational strategy 
· Demonstrates a proactive ‘can do’ attitude irrespective of the challenge.
· Takes responsibility for own development and commitment to fulfilling own potential.

· Commitment to the college’s mission to transform lives.



Person Specification
	Specification
	Essential
	Desirable
	Examples Measured by



	Education and Training

Includes ability and intellect


	· Level 3 qualification in Maths.

· GCSE 4-9 (A*- C) or nationally recognised level 2 qualification in English 


	· Level 3 teaching award or willingness to work towards this qualification. 
	Application

	Experience

Ability to undertake duties of the post


	· Experience of delivering and supporting learning. 

· Experience of the effective design and delivery of high quality inclusive teaching and learning activities

· Up to date knowledge of content and methods of teaching and /or supporting learning including the value and use of learning technologies
· A comprehensive and up-to-date knowledge of a relevant subject area
	· Reflective practitioner

· Industrial experience in the Arts,Science or Creative Industries

· A clear commitment sharing best practice. 

· Experience of collaborative practice and project based learning 
· Experience of  improving the learning environment, teaching and/or assessment and feedback methods 

· Experience of student pastoral care and disciplinary procedures.


	Application

Interview

	Skills and Knowledge

Includes ability and intellect


	· Good interpersonal skills.

· Good presentation skills. 

· Administrative abilities. 
	· A progressive and dynamic approach to teaching in FE. 

· Desire to maintain required professional standing through professional practice and continuing professional development.
· Understanding of Special Educational Needs and Disabilities. 


	Application

Interview

	Personal Qualities


	· Receptive and responsive to change. 

· The ability to communicate with enthusiasm. 

· Constructive and collaborative approach to team working. 

· Ambitious to achieve excellence for the students. 

· Enthusiastic, motivated and driven to succeed

· Confident team player and collaborator

· Ability to work on own initiative

· Ability to prioritise and meet deadlines

· Professional and personal standards of work

· Able to work outside normal business hours when required

· Able to travel and work flexibly to meet the needs of the post

· Committed to own CPD.

	
	Application

Interview
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