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JOB DESCRIPTION SPECIFIC TO THE POST OF:
DESIGN TECHNOLOGY TECHNICIAN
Overall Responsibilities:

· To assist in the provision of practical support for Design Technology teaching.

· Support the maintenance of a safe working environment where the correct Health and Safety procedures are followed.

· Comply with all school policies – particularly those on Health and Safety, child protection, confidentiality and data protection.

· Contribute to the safeguarding and promotion of the welfare and personal care of children and young people with regard to the every child matters agenda and area child protection procedures.

Section 1 – Duties

· Maintain all tools and equipment, e.g.: cleaning, repairing and sharpening equipment and tools.

· Ensure that all rooms are tidy and organised with everything needed within ease of reach and sight and accessible for all staff to locate.

· Prepare and provide tools and materials to support teaching.
· Have high expectations and standards of quality in all areas of their working.

· Prioritise job lists through allotting extensive jobs their own specific times, whilst the more immediate or simpler jobs are dealt with quickly and efficiently.

· Through the Head of Department instruction; order and purchase equipment/stock when required. 

· When sourcing materials and equipment, achieve the best deal financially and in reference to quality for the department and the person asking.
· Aptitude to build client and customer relationships to which benefit the establishment.

· Keep an up to date inventory of tools, equipment and materials.

· To complete all requests to the highest of standards and by the realistic deadlines and pre-empt some requests in advance, demonstrating a commitment to being part of an effective team.
· Support and complement the work of teachers by assisting in the preparation of practical resources and respond to the individual needs by personalising resources.
· Support staff and students in using tools, equipment, processes and materials in order to assist learning. 
· Positively contribute towards the efficient learning of the students.
· Set a good example in terms of personal presentation, attendance and punctuality.
· Risk assessment logs kept up to date and all relevant warning signage and standards are placed in sight around the classrooms with locking and isolation systems in place on all high risk machinery.

· In accordance with the school’s policies and procedures, report to the appropriate member of staff any incidents regarding pupils’ welfare.

· Willing to engage in flexible working hours, given the nature of events and training that may occur out of the typical school day hours.
· Contribute to the extended school’s programme as indicated within the school improvement plan and annual performance management objectives.

· To provide information and perform tasks as required by the Head of Department 

· Help to ensure that pupils follow the correct Health and Safety procedures.

· Be aware of the responsibilities for personal health and safety and welfare and that of others who may be affected by your actions or inactions.

· Co-operate with the employer with all issues to do with Health, Safety and Welfare.

· Establishes good working relationships with colleagues and engage with all members of staff, in and out of own department.

Section 2 – Continued professional development

· Uphold knowledge of techniques and machinery, and a willingness to learn anything new to benefit the department and further own audit of skills.
· Undergo any relevant training required and update qualifications as they expire if appropriate.
· Take responsibility for personal professional development, keeping up to date with research and developments related to school efficiency, which may lead to improvements in the day to day running of the school.
· Maintain a professional portfolio of evidence to support the performance management process – evaluating and improving own practice.

Section 3 – Additional duties

The job description and employee performance will be reviewed annually and may be subject to amendment. It is not a comprehensive statement of procedures, but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties. 

Person Specification:

Experience of CAD/CAM machinery would be an advantage but training can be provided.

As a member of the Design & Technology Department you would be responsible for contributing to raising standards.

Professional Experience and Competencies

•
Good practical knowledge of wood working and metal working

•
Good interpersonal and organisational skills

Personal Qualities

•
Commitment to personal and professional development

•
Professional in conduct and appearance

•
Ability to work independently and meet deadlines

•
It would be considered an advantage to be qualified (or to be willing to undergo training) in First aid

