Drumbeat School
Job Description and Selection Criteria
Job Description: Learning Mentor
Full time, term time only Plus INSET days 39 weeks
Pay scale 6, spine point 18 – 20  approximate salary £32,418 - £33,510 (pro rata approximately £27,886 - £28,825)
Responsible to the Executive Headteacher, Head of School & Assistant Headteachers 
Main purpose of the post
· To support the well being of students who have Autism, throughout the school, working to maintain their personal safety and security. 

· To support an identified group of vulnerable students in all aspects of their learning and welfare.  Key Stage / Year Groups to be identified
· To identify and address the needs of these students who need support to overcome barriers to learning, both inside and outside the school, in order to achieve their full potential.
· To support class teams in implementing and maintained ASD based strategies for individuals and whole groups. 

· To support and develop teaching assistants in an area of school improvement (area to be identified) 

Main duties and key responsibilities

1. To support all students’ learning, under the direction of the teacher, to participate fully in all activities of the school.

2. Maintain learning equipment and resources, produce and put-up displays in classrooms, corridors and common areas, including in own key stage and following whole school events
3. Prepare materials and aids for use in the class, to facilitate access to the curriculum e.g. individual time tables, visual supports and communication board
4. Through participating in learning team discussions, contribute to planning, record keeping and evaluation.

5. Assist teachers in the organisation of activities and materials.

6. To support the well being of identified vulnerable students.
7. Develop positive relationships with students in the identified group.

8. To provide 1.1 support and mentoring for students who may be distressed and anxious.
9. To provide support for students taken ill in school until they are able to be collected by their parents, and if necessary, accompany them to hospital passing on information to medics and parents.
10. To provide support to students in crisis, working with another learning mentor along with other appropriate staff as necessary. This would involve intervening and withdrawing the student to a place of safety and supporting them safely to regain composure, thereby enabling them to return to the classroom. 
11. To develop behaviour support strategies for identified students with class teachers and the pathway lead and to take a lead on the day-to-day behaviour support of these students. 
12. Produce, review and update Behaviour Support Plans for individual students.

13. Advise other staff of agreed strategies in relation to student behaviour and if necessary support students on transition both inside and outside school.  
14. Alongside teachers and senior leaders to communicate and report incidents, supports and achievements to parents. 

As a Learning Mentor 

15. With the pathway lead identify students experiencing barriers to learning and to work with these students aiming to achieve the goals identified in the learning plan.
16. Contribute to development of learning maps for individual students.

17. With the pathway lead monitor student progress towards objectives in their learning map
18. Meet with students to discuss their progress and mentor them towards achieving their goals. Feedback the outcomes of these meeting to class teachers and pathway Leaders. Assist in relevant planning and assessment activities. 

19. Attend parent’s evenings and meetings during the school year

20. Learning mentors to have shared responsibility for a budget to purchase learning resources 
General responsibilities
21. To keep detailed records of any interventions and support offered, and if necessary devise appropriate new formats for recording. 
22. To attend class team meetings when a student’s behaviour support plan is being reviewed or updated.
23. To attend meetings relating to the pupils
24. To play a leading role in playground supervision and the organisation of playtime and lunchtime activities.
25. Supervise and direct other support staff in the playground at in the dining room.
26. Under the direction of senior and middle leaders assist with the development of an area of the school development e.g. Earwig
27. Be a leading member of staff on a group visit as organised by a coordinator, for example sports tournaments, community links and shopping trips to include holding of monies.
28. To assist with the smooth running of whole school events and design / prepare resources to support the event, as directed.
29. Undertake training as appropriate and attend staff development days in accordance with hours worked, including contributing to the review and development of school curriculum and policies.
30. Help maintain the health and safety of pupils and colleagues in the school by assisting in maintaining a clean and tidy environment, identifying and reporting any hazards that cannot be dealt with to your line manager.
31. To be trained as a first aider at work and provide first aid for staff and students as required. When trained, if necessary, administer emergency medication in accordance with individual student’s care plans e.g. Epipen, Buccal Midazolam etc. 
32. Respond to the welfare needs of the pupils/students and support pupils/students in their personal and social development programmes.  e.g. eating, personal care and dressing etc.
33. Under the supervision of the teacher implement OT programmes with students
34. Any other duties as directed by the line manager, in keeping with the nature and grade of the post.

35. Undertake all duties in line with the policies of the school, including those surrounding equality of opportunity and raising achievement.
Selection Criteria: Learning Mentor
1.
Applicants must be able to work under pressure and keep calm in stressful situations.

2.
Applicants must be able to take initiative and make decisions.

3.
Applicants must be able to maintain absolute confidentiality.

4.
Applicants must have a good standard of written English able to read and accurately write detailed reports and documents
5.
Applicants should have experience in de-escalation techniques e.g. Team Teach
6.
Applicants must have Knowledge of current legislation relating to the safeguarding of children and young people.

7.
Applicants must be able to apply knowledge gained from professional development on the workplace successfully.

8.
Applicants must have relevant experience of work with young people with Autism in either a school or youth work setting. It is essential to have substantial experience with students with additional needs. 
9.
Applicants must have experience of working within a team and understanding of its importance.
10.
Applicants must have experience of accurate record keeping.

11.
Applicants must have experience of working within a team and understanding of its importance.

12.
Applicants must have experience of reporting to individuals and in meetings verbally and in writing. 
13.
Applicants must have a good attendance record and general good health including back health.
14.
Awareness of equal opportunities issues and a commitment to implement the Council’s Equal Opportunity Policy. 

15.
Availability for full time work, be able to attend the weekly staff meeting, parents’ evenings as required. 

16.
A willingness to play a full part in the life of the school. 

Applicants should note that in completing the application form they must address all of the essential selection criteria.  Short listing takes place on the basis of assessing whether or not the applicant meets the selection criteria; if the necessary information is not on the application form it will not be possible to include the applicant in the short list.  Evidence from the application form will also be taken into account as part of the final selection process.  

