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King Solomon International Business School

Job Description
JOB TITLE: Cook
REPORTS TO: Executive Headteacher & Catering Manager
SALARY RANGE: NJC Scale Point 4-6, Falcon Grade C
Date reviewed: May 2024
Purpose of the job
The purpose of the role is to support the Catering Manager in delivering a high-quality food and menu service during term time and at school events.

Main Duties – General

· To take responsibility for the preparation, presentation and serving of all meals to an exceptional standard. 
· Catering for functions and events. 

Main Duties – Specific

· To prepare, cook and appropriately present meals and buffets for pupils, staff and special functions as required. 
· To ensure routine day to day as well as specialised cleaning of kitchen equipment, work surfaces, kitchen floors and storage areas, as directed by the Catering Manager.
· To ensure waste is controlled with regard to preparation and cooking. 
· To maintain the highest standards of health, hygiene, and safety. 
· To manage and control all food, to include receiving and checking stock, checking equipment and materials are used correctly, closely monitoring portion control. 
· To ensure that routine data is collected as required and that all daily checks, including temperature control during production, preparation, service, and storage are carried out properly. 
· To immediately report all accidents, near misses, damage, or breakages to the Catering Manager.
· To actively assist in ensuring a five-star food hygiene rating.
· To ensure that the Catering Department is opening and closed at the required times and secured when not in use.
· To undertake any other tasks appropriate with the duties and responsibilities of the post.
· To attend any relevant training sessions to ensure that you are fully equipped to perform your role effectively.



· To comply with any reasonable request from the Catering Manager to undertake work of a similar level that is not specified in this job description. 
· To ensure that all dishes are presented on the Allergen Matrix.
· To hold regular briefings on menu items, allergens, and dietary requirements.
· This job description is current at the time of issue but may be changed by management to reflect changes in the role, which are commensurate with the salary and job title.

Management

· To meet regularly with their line manager to share information and discuss issues relating to the effective management of their role.
· To attend staff briefings and meetings in accordance with the calendar.
· To participate in INSET (Professional Development Days.)
· To participate in the staff appraisal processes of the school.

Ethos

1. To support and contribute to high quality displays throughout the school.

2. To assist with and encourage students to participate in various playground activities.

3. To encourage positive behaviour from students as in the school’s behaviour policy.


Our School and all its personnel are committed to safeguarding and promoting the welfare of the children. This post is subject to an Enhanced Disclosure Application to the Disclosure and Barring Service.



Essential Requirements

 Ability to carry out all aspects of the role to a high standard at all times.
 Excellent social and verbal communication skills.
 Positive attitude.
 Approachable and flexible.
 A common sense approach. 
 Must be able to work on own initiative, and with resilience. 
 The ability to organise workload and multi-task.
 The ability to work without direct supervision. 
 The ability to work as a member of a team. 
 Excellent attendance and punctuality.
 Highly motivated with a drive to introduce continuous improvement. 
 Reliable.
 NVQ level 1/2 in Catering & Hospitality.
 Certificate in food hygiene training.
 Certificate in First Aid. 
 Certificate in Health and Safety including Knowledge of COSHH regulations, safe storage and working practices.
 Experience of delivering a catering service in a high-volume environment. 
 Experience of working in a boarding school or residential environment. 
 An awareness of child protection and safeguarding procedures/The Children’s Act.
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