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APPOINTMENT OF
Site Manager
as part of the schools site team

[bookmark: _GoBack]Closing date for applications: 	Wednesday 12th July 2023 

Interview date:  			TBC

Proposed start date:  		Immediate Start (or as soon as possible)

Salary: 				Grade 7 – Scp 23-25 - £33,351-£34,341

Hours 36 per week (actual 38.30 to include a half-hour break which is unpaid) 52 weeks of the year. Holiday entitlement is 29 days to be taken during school holidays, maximum 1 week to be taken during term time. Holidays to be agreed with line manager.

WE ARE LOOKING TO APPOINT A SITE MANAGER WHO CAN: 
· lead by example
· take responsibility for the day-to-day management of the school site
· manage other site staff including allocation and monitoring of work.
· assist with yearly performance management appraisals.
· oversee external contractors working on site, ensuring adherence to service level agreements
· be proactive and hands on, carrying out practical tasks when needed
· work occasional shift cover and weekend cover when required, this might include opening and closing the school outside of your normal hours
· work independently as well as within a team
· manage a diverse and demanding workload and stay calm and positive under pressure
· relate well to staff, students, pupils and to be part of a respectable and Christian learning community.

PURPOSE OF THIS ROLE

· To proactively lead and manage the caretaking provision of the school and grounds, Health and Safety, risk asbestos, fire and security systems including line management of the site team.
· To ensure high standards of caretaking, cleaning, Health and Safety and security are maintained within and around the school.
·  The role is responsible for the day to day management of the school site and associated facilities, specialist site services within the school, site security and overseeing external contractors working on site.

About you
We are keen to hear from interested candidates who: -
· have several years’ experience working in a relevant discipline i.e. Senior caretaking/site keeping experience
· have management/supervisory experience
· can demonstrate use of appropriate specialist equipment/resources
· have an excellent understanding of health and safety procedures and precautions, including COSHH regulations and an awareness of health and hygiene procedures
· can organise, lead and motivate a team
· can relate well to children and adults.
All of the above attributes are desired but not essential.
				
Key relationships: 		Deputy Headteacher
				Caretaking staff
				Cleaners
				Contractors
				Governors
				Staff
				Pupils

Communication with: 	Pupils (all the time)
				Staff (very frequently)
				Governors (occasionally)
				Parents/Carers (often)
				External agencies (often)
				Visitors to the school (occasionally) 









Archbishop Tenison’s is committed to safeguarding and promoting the welfare of children and young people and any appointment will be subject to an Enhanced DBS disclosure as well as any other pre-employment checks. 
Please return completed application forms to patoheadteacher@archten.croydon.sch.uk). 
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