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DEAN OF COLLEGE COUNSELING

COMMENCING 2026-27

Application Deadline: December 30, 2025

The Dean of College Counseling provides strategic
leadership and vision for all aspects of the College
Counseling program. The Dean oversees the long-term
direction, cohesion, and integrity of the department; leads
the development and implementation of counseling
practices aligned with SAS values; and ensures strong
external relationships with colleges, universities,
professional organizations, and partner institutions.

The Dean supervises department personnel, cultivates a
culture of trust and collaboration, and ensures alignment
with Singapore American School’s mission and high school
strategic priorities. The Dean provides both strategic and
operational leadership, ensuring consistent execution of
systems, workflows, curriculum, communications, and
programming. This role works closely with the College
Counseling Program Manager, who provides operational
and logistical support for systems, data, events, and
communications, to deliver a cohesive student-centered
college counseling program.

The Dean maintains a reduced student caseload,
determined annually in collaboration with the High School
Principal, to remain grounded in direct counseling practice
while fulfilling leadership responsibilities.

REPORTS TO:
High School Principal

POSITION DESCRIPTION
Full Time (2-year initial contract)

SAFE RECRUITMENT STATEMENT

At Singapore American School, the safety and well-being of
our students is our top priority. We are committed to
safeguarding and promoting the welfare of children and
young people, and we expect all educators and volunteers
to share this commitment.

As part of our rigorous recruitment process, all applicants
will undergo comprehensive background checks, including:

Verification of identity and qualifications

Professional and character references

Extensive background screening checks, including but
not limited to criminal, civil, and social media checks
Any additional checks deemed appropriate to ensure the
highest degree of due diligence is enacted to safeguard
students

We ensure that our recruitment practices reflect our
commitment to providing a safe and supportive environment
for all our students. All successful candidates will be
required to adhere to our school’s safeguarding policies and
procedures, and commitment and will receive ongoing
training and support in child safeguarding.

DIVERSITY, EQUITY & INCLUSION

As a school, the diversity of our community is one of our
greatest strengths. That diversity offers extraordinary
learning opportunities for our students as well as
opportunities to build lasting friendships and
relationships across cultures, nationalities, and other
aspects of identity. For our diversity to reach its full
potential as a strength, it is important that our
commitment to equity and inclusion for all members of
our community be as strong as it is to diversity. Every
student at SAS should feel valued, cared for, and
included. Differences in culture, background, ability,
identity, and perspective should be respected and
celebrated; SAS has no place for racism or any other type
of discrimination. It is only by creating a positive climate
and inclusive culture that we will meet our vision to
cultivate exceptional thinkers who are prepared for the
future.




POSITION RESPONSIBILITIES

Strategic Leadership & Department Oversight

Provide strategic direction for the College Counseling program, ensuring alignment with SAS’s mission and high
school strategic priorities.

Lead and supervise the college counselors and college counseling support staff.

Recruit, hire, onboard, coach, and evaluate members of the College Counseling team.

Lead the department to ensure a culture of trust, feedback, cohesion, and “Culture of We” with collective ownership
for students and families.

Lead the College Counseling PLC, establishing shared expectations, calibration of practice, and departmental
norms.

Determine counselor caseload distribution to ensure equity, balance, and responsiveness to student needs.
Oversee long-term departmental planning, including program evaluation and multiyear strategic development.
Plan, develop, and oversee the College Counseling department budget in collaboration with the Program Manager
and High School leadership.

Lead the development, implementation, and periodic review of a multi-year strategic plan for the College
Counseling program, informed by data, student outcomes, and school priorities.

External Relationships & Representation

Represent SAS with colleges, universities, and professional organizations regionally and globally.

Build and sustain relationships with college admission representatives and peer schools to enhance access and
opportunity for SAS students.

Host and organize college visits, college fairs, and professional networking events in collaboration with the College
Counseling Program Manager.

Stay current with global trends in higher education and admissions, and communicate implications to students,
families, and faculty.

Support faculty understanding of the college admissions landscape through targeted professional learning,
guidance on recommendation writing, and collaboration on student preparation.

Program Development & Curriculum Leadership

Provide leadership in developing, aligning, and implementing the four-year college readiness program.

Ensure counseling curriculum, programming, and resources reflect best practices in college access, equity, and
student well-being.

Ensure alignment between College Counseling programming and high school priorities (e.g., assessment,
belonging, student pathways).

Lead the implementation of grade-level lessons, workshops, and parent programming across Grades 9-12.
Ensure consistency and quality of curriculum delivery across counselors and grade levels.

Provide leadership and oversight for college-related assessments and testing processes, ensuring alignment with
college counseling goals, student well-being, and school-wide assessment practices.

Personnel Leadership & Culture Building

Cultivate a collaborative departmental culture focused on student care, professional learning, feedback, and
continuous improvement.

Establish and maintain structures for team calibration, shared problem-solving, and professional dialogue.

Provide coaching and support for counselors in their counseling, communication, and family partnership practices.
Lead key departmental communications and internal alignment, in coordination with the Program Manager.

Student & Family Advising

Provide individualized college counseling for students on a reduced caseload.

Meet with juniors, seniors, and parents to support their college planning and application processes.

Provide guidance to Grades 9-10 students and families regarding curriculum, course selection, and long-term
planning.




e Uphold the school’'s commitment to equity, access, and student-centered practice in all counseling interactions.
Data, Systems & Operational Management

e Oversee the collection, analysis, and reporting of college admission and matriculation data to inform program
evaluation and improvement.
Use data to assess program effectiveness and guide strategic and operational decision-making.
Oversee the management and effective use of college counseling systems in collaboration with the College
Counseling Program Manager.
Ensure data integrity, compliance, confidentiality, and ethical use of student information.
Coordinate annual cycles, workflows, deadlines, and documentation to ensure smooth departmental operations.

POSITION REQUIREMENTS & QUALIFICATIONS

Bachelor’s degree required; Master’s degree strongly preferred.

Minimum 7-10 years of relevant experience in college counseling or university admissions, including experience in
a leadership role.

Deep understanding of U.S. and global college admission landscapes.

Demonstrated commitment to diversity, equity, inclusion, and belonging in counseling practice.

Strong interpersonal, communication, and leadership skills.

Proven ability to coach, supervise, and develop professional staff.

Experience building partnerships with universities and external organizations.

WORKING REQUIREMENTS

e Occasional evenings and weekends for parent events, college representative visits, and conferences.
e Ability to travel to represent SAS at conferences, university engagements, and regional/global networking events.

TERMS OF EMPLOYMENT

e Two-year initial contract including competitive salary and generous benefits.
e Subsequent year-to-year contracts based on demonstrated achievement toward annual goals.
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