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JOB DESCRIPTION 

JOB TITLE – FORM II TEACHER
The normal hours of working for a Form Teacher at Seaton House School are 8.00am – 4.00pm Monday to Friday, during term time and during School holidays as required or as directed by the Headmistress.  Form Teachers are expected to be in their Form room by 8.30am each morning during term time.

Responsible to:
The Headmistress
The Deputy Head

Main Responsibilities:

1. Overall responsibility for the Pastoral Care of children in the Form at all times.
1. Overall responsibility for delivering the core subjects as well as Science, Geography, PSHE, Religious Studies and History to children in Form II. 
1. Develop of physical environment within the classroom that is exciting and conducive to learning.    
1. Registration of children at 8.40am each morning.
1. Inform the Headmistress of any suspected unauthorised absences.
1. Liaise with other staff concerning all matters relating to children in the Form.
1. Liaise with Parents / Guardians through the Homework Diary, Informal Notes and Meetings and Formal Meetings such as Parents’ Evenings.
1. Report to the Headmistress any information which she ought to be aware of.
1. After consultation with the Headmistress, liaise with outside bodies such as other schools, medical personnel, educational psychologists concerning matters relating to a child in the Form.
1. Discuss with a Senior Member of Staff any child giving cause for concern.
1. Write and deliver regular reports on the General Progress of children to Parents and Guardians.
1. Maintain a well-disciplined environment, ensuring that children are aware of and follow all School Rules and are thriving and happy.
1. Ensure that children are familiar with all Fire Regulations and matters relating to issues of Health and Safety.
1. Draw up any Rotas / Lists of Duties, as appropriate.
1. Ensure that children in the Form carry out those duties and responsibilities assigned to them.
1. [bookmark: _GoBack]Seaton House is a small school.  Therefore, all Form Teachers are expected to take on the responsibilities of a Subject Coordinator. Currently, the Form II Teacher is the Coordinator for Geography.  
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7 STARS

2015  Bronze level Accreditation
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7 STARS

Sustainable Travel: Active Responsible Safe

2015  Travel Plan Champion
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