
Combined Cadet Force School Staff Instructor (SSI)
CCF SSI REQUIRED 
The School Staff Instructor is a vital member of the team leading the Combined Cadet Force at King’s Bruton. The role is crucial in ensuring the smooth and efficient running of a successful contingent. The SSI is employed by the School and is directly responsible to the Contingent Commander for all aspects of administration, including the MOD Cadet Management Information System (CMIS) on Westminster and the safe training of Cadet Force Adult Volunteers (CFAVs) and cadets. 
The SSI is the main point of contact for various headquarters such as Regional Command and HQSW CTT.
 Applications are welcome from all suitably qualified and experienced individuals, and we are willing to consider candidates from a wide range of backgrounds. The ideal candidate will have strong military experience, for example, as a regular or reserve Warrant Officer or Senior NCO with instructor and range management qualifications. Candidates will be expected to be conversant with the latest infantry tactics and will be physically able to instruct, encourage and lead cadets in the field. 
The SSI must hold the relevant cadet qualifications and it would be helpful to hold the appropriate Exercise Conducting Officer qualifications. It is necessary to hold a clean driving licence, preferably with a minibus qualification. The SSI will not be able to take up post until the School is in receipt of a satisfactory DBS check at enhanced level. 

The School will also require: 
· evidence of the right to work in the UK
· at least two satisfactory references
· evidence of qualifications
· confirmation of medical fitness for the demands of the role. 

Candidate brief  
The Combined Cadet Force at King’s School, Bruton is one of the oldest CCFs in the country and celebrated its centenary in 2010. The CCF is affiliated to The Rifles Regiment, with the Regular Army providing support in training and administration. Each CCF is a partnership between a school and the Ministry of Defence and has as its aim “the development of personal responsibility, leadership and self-discipline”. 
Pupils in our CCF undertake a broad range of challenging, exciting, adventurous and educational activities, as well as important ceremonial duties on occasions such as Remembrance Sunday and Biennial Inspections. The King’s CCF is optional for pupils in Years 10-13 and is divided into Army and Royal Navy sections, provides a training framework in which pupils can develop a range of physical abilities, including endurance and co-ordination. It also promotes teamwork and practical leadership skills; on completing the relevant courses, many become instructors within the unit. They also learn self-reliance, which is put into practice during field training. 
Although the CCF is not a pre-service organisation, the CCF Association acknowledges that CCF objectives include encouraging those who have an interest in the services to become officers of the Regular or Reserve Forces, and recently an increasingly number of Old Brutonians have joined the Armed Forces, with an Old Brutonian receiving the Sword of Honour from King Charles III at Sandhurst in April 2023.
The CCF meets weekly on Friday afternoons and follows the Cadet Army and Royal Navy Syllabus. Ten Tors at King’s is only open to CCF cadets, and we enter two Year 10 teams in the 35-mile event. There are frequent opportunities to take part in activities away from the School, which range from range days to external camps. 

Duties and Responsibilities 
Personnel and Administration 
This is not an exhaustive list, but the following is indicative of the administrative tasks for which the SSI is responsible: 
1. Ensuring all training pamphlets and publications are maintained and updated. 
2. Maintaining an appropriate working knowledge of IT for office administration as well as the production of training materials. 
3. Booking inspections as guided by the Contingent Commander in line with MOD regulations.
 4. Updating cadet and CFAV qualifications and booking training courses using Westminster
5. Holding and recording weekly meetings, where possible, with the Contingent Commander and CFAVs. 
6. Ensuring the CCF office, stores and armoury are maintained and in good order, reporting defects as necessary and complying with all fire and safety requirements. 
Security 
The SSI is the Unit Security Officer (USyO) as identified in Unit Security Standing Orders (USySOs).
This requires compliance with School and MOD security policies, including: 
1. Securing buildings, clothing, equipment, rations, stores and vehicles on loan to and owned by the CCF. 
2. Implementing security procedures, particularly during field training, camps and other activities away from the School site. 
3. Dealing as appropriate with regular security inspections, including regular annual checks and MOD inspections. 
4. Securing School and MOD-owned Information Technology and ensuring use is in accordance with School and MOD appropriate use policies. 
5. Managing 24-hour responder availability for the alarm system and liaison with the alarm monitoring company, maintenance company, the School’s Facilities Management team and the civilian police as required. 
6. Security awareness training for CFAVs and cadets. 
Training 
The SSI will have responsibility for training cadets and CFAVs and oversees all aspects of Contingent training, assisting CFAVs and the Section Commanders in planning, and in particular: 
1. Ensuring that Risk Assessments, Range Action and Safety Plans (RASPs) and Exercise Action and Safety Plans (EASPs) are completed by CFAVs, to ensure compliance with the MOD Safe System of Training (SST). 
2. Attending and supporting all field training, camps, conferences and other activities away from the School site as directed by the Contingent Commander. 
3. Liaising with Regular, Reserve and other MOD units, including other Cadet Forces, for the procurement of training areas, manpower, vehicles, equipment and any other administrative function in order to carry out his/her duties professionally. 
4. Managing in-house training for all CFAVs as required and booking external courses as necessary. 
5. Producing and distributing the training programme for each term in advance, briefing cadets and CFAVs where appropriate, and distributing to HQSW CTT.
6. Attending courses appropriate to the duties of an SSI. This includes achieving and maintaining cadet associated qualifications (e.g. range management, SAA, and AT where appropriate). 
7. Advising the Contingent Commander at all times on any and all issues of importance relating to the smooth running of the Contingent. 
8. To ensure an outline Main Events List and specific approvals to train are sent to WEST? well in advance of training.
 QUALIFICATIONS AND TRAINING 
These are desirable but are not all essential. It may be possible to obtain training/qualifications in these areas in post. 
Security Awareness Training 
Information Technology Security Awareness 
Range Management Qualification 
Exercise Conducting Officer Qualification 
Infantry Level Tactical Knowledge 
Navigation Instructor Qualification 
 First Aid Instructor Qualification  
Drill Instructor Qualification 
Mountain Leader Qualification 
Other Adventure Training Qualification 
Ammunition Storeman Qualification 
Microsoft Office (competent in Word, Excel and PowerPoint) 
Basic Funds Accounting 
D1 Minibus driver 
EXPERIENCE 
Instructional experience. 
 Management / leadership experience. 
Experience working at training establishments. 
Adventurous Training expedition planning. 
Familiarity with current training pamphlets. 
 Weapon maintenance. 
Management of Equipment Care Inspections (ECIs).
Commitment, patience, self-discipline and excellent time-keeping. 
Ability to establish good working relationships with young people, school colleagues and the armed services .
Ability to evaluate and improve performance. 
Ability to work under pressure, independently when necessary.
Terms and Conditions 
Both full time and part time positions will be considered for the right candidate.
For applicants looking for a part-time role, the pattern of working will be agreed on appointment, but we anticipate the commitment to be at least 3 days each week during term-time, to include CCF afternoons on Fridays. Additional hours will occasionally be required at weekends and during the School’s holidays for training and camps. 
A degree of flexibility will be required to enable duties to be completed at times outside of the usual school day. The full-time equivalent salary will be in the region of £28,872.00 with the pro-rated amount dependent upon the number of hours in the agreed contract of employment. 
For candidates wishing to work more hours, it may be possible to combine this role with another part-time position at the School. The SSI may claim Volunteer Allowance for up to 51 training days from the MOD. For some there would be the additional opportunity to join the Contingent as a CFAV, holding appropriate Officer rank; this would enable an additional Volunteer Allowance to be claimed for up to 28 additional training days from the MOD.

