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A member of the Tapton School Academy Trust



	
	JOB DESCRIPTION

	SCHOOL
	FORGE VALLEY SCHOOL

	POST TITLE
	READING MENTOR

	ROLE PROFILE
	

	JOB NUMBER
	

	GRADE
	4

	RESPONSIBLE TO
	Assistant Headteacher – Teaching & Learning

	RESPONSIBLE FOR
	N/A

	HOLIDAY AND SICKNESS COVER
	OTHER MEMBERS OF THE ADMINISTRATION TEAM

	PURPOSE OF JOB
	The purpose of this role is to close reading gaps which may be long-standing and compounded by school closures as a result of Covid. The role aims to build pupil confidence with reading and close gaps in reading age to ensure that pupils can access the curriculum. The role will involve working with colleagues to establish the best ways of working with certain cohorts of pupils. 


	RELEVANT QUALIFICATIONS
	


	JOB DESCRIPTION FOR POST OF: - READING MENTOR

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of Tapton School Academy Trust School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

· To engage individual pupils and small groups in identified literacy interventions, primarily reading based programmes.

· Work with teachers to plan and develop a programme for pupils with identified literacy

difficulties.

· To deliver reading intervention programmes such as paired reading and Thinking Reading. 

· To manage pupils in accordance with behaviour expiations.

· To promote pupils’ self-esteem and confidence.

· To prepare and maintain resources and teaching environments.

· Maintain records on each child as a basis for instruction and monitoring, providing written

reports and attending meetings as necessary and provide regular feedback to staff as

appropriate.

· To submit data as specified.

· Plan for the ‘exit’ from the intervention programme and support the senior management in 

monitoring the progress of children who have been discontinued from the programme.

· Maintain close and regular links with the class teachers of children receiving intervention to

ensure that progress is maintained and independence promoted in lessons.

· Where appropriate work alongside class teachers on strategies to promote increased

learning within the classroom e.g. comprehension or reading strategies. 

· To support other staff in delivering intervention strategies.

· To communicate with parents/carers about pupil development. 

· To attend meetings, training and development activities, as required by the Senior

Leadership Team.

· To take part in relevant training/CPD to help build a greater understanding of supporting

pupils to improve their learning.

· Maintain high levels of professional conduct at all times.

· Undertake any reasonable requests as negotiated with the line manager.

· Following Health and Safety requirements and initiatives as directed.

· Ensuring compliance with Data Protection legislation

· The school is committed to safeguarding and promoting the welfare of children and young people and we expect all staff to share this commitment

· At all times operating within the schools Equality policies

· Commitment and contribution to improving standards for pupils as appropriate

· Contributing to the maintenance of a caring and stimulating environment for young people.

All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s policies, standing orders and current legislation with an emphasis on customer care, equal opportunities, data protection and health & safety.
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PERSON SPECIFICATION FOR THE POST OF READING MENTOR
	Minimum Essential Requirements
	Method of Assessment

	Skills/Knowledge
	(e.g. Interview, Application form, test, assessment, etc)

	The ability to communicate clearly and assertively, both orally and in writing, with staff, students and parents
	Application form / Interview 

	Be proficient in the use of Microsoft Office packages, email and the internet
	Application form / Interview

	Understanding of relevant policies/codes of practice and awareness of relevant legislation
	Application form/Interview

	Ability to relate well to children and adults
	Interview/References

	Work constructively as part of a team, understanding classroom roles and responsibilities 
	Application form/References/Interview

	Understanding of how to run effective 1:1 and small group interventions 
	Application form/References/Interview

	Ability to evaluate the effectiveness of interventions and consider ways they may need to be adapted for specific cohorts of pupils
	Application form/References/Interview

	Able to prioritise their own workload, working accurately and to deadlines
	Application form/Interview

	Good understanding of issues of equality and diversity
	Application form/Interview

	Good understanding of safeguarding policy and practices
	Application form/Interview

	Experience/Qualifications/Training etc.

(if any)


	

	GCSE Grade C in English and Mathematics (or equivalent).
	Application form / Document Evidence

	Evidence of strong interpersonal skills 
	Application form / Document Evidence / Interview

	Safeguarding in Education training
	Application Form / Document Evidence

	Proficient in reading/literacy-based interventions or the ability to learn these skills effectively 
	Application form/References/Interview

	Experience with working with children who have specific needs
	Application form/References/Interview

	Work Related Circumstances

(including Working Conditions)
	

	Tapton Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment
	


