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Application for Cleaning Staff Employment
THINKING SCHOOLS ACADEMY TRUST 


Applications for Employment School Support Staff
Thank you for requesting an application form for a vacancy at Thinking Schools Academy Trust. We will use this form to help us decide your suitability for the job so please ensure that it is accurate and complete.  The information you provide on this form will be used in accordance with the Data Protection Act and your form will be retained for six months from the closing date. 
	Post Applied for: 

	Closing Date: 


Personal Details:

	Title: 



	First Name:


	Last Name:

	Address:
	Home Phone Number (incl. STD code):


	
	Mobile Number:



	
	E-mail Address:




	Previous name/s (if you have any):
	

	Date of Birth:
	

	National Insurance №:
	


Present / most recent employer: (this may be paid or unpaid)
	Job Title:



	Employer’s Name & Address:

	Date started: DD/MM/YYYY


	

	Notice Required:
	Or Date left: DD/MM/YYYY

Reason for leaving:

	Brief Description of Duties:

	Pay and other Benefits:



	


Supporting Statement: 

	Please indicate below why you are applying for this post and include relevant skills, knowledge and previous experience.



References:
Please give the name and address of two referees covering at least the last 5 years of your employment. If you are currently employed, one of the referees must be your current employer; otherwise it must be your most recent employer. Personal referees (not relatives) must be able to comment on your skills and abilities in relation to the post.  
	REFERENCE 1
	REFERENCE 2

	Name:
	Name:



	Address:


	Address:



	Telephone №:


	Telephone №:

	Email:


	Email:

	Relationship:


	Relationship:

	How long known?


	How long known?

	From:                        To:
	From:                               To:


Equalities Act 2010
	The Equality Act 2010 defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day to day activities.”  Please confirm whether you consider yourself to have a disability.

Yes (  No (  (please tick)

What is the nature of your disability?




Thinking Schools Academy Trust is an Equal Opportunities employer and we are committed to recruitment, employment, retention and career development of disabled people.  
Eligibility to work in the UK
	Are you eligible to work in the United Kingdom and are you able to provide proof of this?
Yes (      No (
If you are currently working in the UK with Visa restrictions please provide the following information:

Visa Number

Expiry Date

The Immigration, Asylum and Nationality Act 2006 requires all employers in the UK to make basic document checks on every person, before they start work, therefore if you are asked to interview, you will be required to provide evidence (original documents only) that you are eligible to live and work in the UK and copies will be taken at interview and if unsuccessful these will be destroyed in accordance with the Data Protection Act 1998 (DPA). If you are offered the post these original documents will be retained on your personal file.



Criminal Convictions
	The post that you are applying for is exempt from the Rehabilitation of Offenders Act 1974.  If you are selected for interview for this post you will be asked to declare:

· All unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974

· All spent adult cautions (simple or conditional) or spent convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended)

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that certain spent convictions and cautions are considered ‘protected’ and are not subject to disclosure to employers and employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website: 

Guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975 - GOV.UK (www.gov.uk)
The Trust’s policy on the employment of ex-offenders is available at Recruitment | THINKING SCHOOLS ACADEMY TRUST
Any subsequent offer of employment will be subject to a criminal record check (enhanced disclosure) from the Disclosure and Barring Service (DBS).  


	Have you been the subject of formal disciplinary action in your past employment or currently in the process of on-going disciplinary action in your current position?

Yes (      No   (  



	Thinking Schools Academy Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo the checks appropriate to the post applied for. By signing this application form you are confirming your agreement/commitment. 


	Online checks

In line with the statutory guidance Keeping Children Safe in Education, as part of the shortlisting process the Trust may carry out an online search as part of their due diligence on the shortlisted candidates. This may help identify any incidents or issues that have happened, and are publicly available online, which the Trust might want to explore with the applicant at interview.




Declaration
	I confirm that the details I have provided in this application form are correct and that I have not deliberately withheld any relevant information that could affect the Trust’s decision to employ.  I understand that the deliberate falsification of information or failure to disclose relevant information may lead to my application being rejected, any offer of employment being withdrawn or actual appointment being terminated.  I note that the information provided on this application form may be held, further processed or verified in accordance with the Data Protection Act (2018).
Signature: 
Date: 
Submitting this completed application form electronically signifies your acceptance of ALL of the above declarations.



Thank you for taking the time to complete this form.

Thinking Schools Academy Trust


Registration Number: 07359755












