	
Start Date: September 2024

The Emmanuel School Trust (TEST) is a faith-based education charity established to provide excellent education service within the community. The Trust is looking to appoint a School Business manager to work with the Trust as it grows. The Trust currently runs one thriving primary school, Emmanuel Community School in Walthamstow, with plans to open its second school in Rainham in 2025. The post will be based in Walthamstow.

Emmanuel Community School, “A Christian School in the heart of Walthamstow”, is a one-form entry primary school where our children and families come from a diversity of backgrounds. 

We are looking to appoint a School Business Manager (SBM) who will have the opportunity to make a real difference to the lives of our children, whilst developing your own professional skills and expertise.

You will already be a successful practitioner and, as the Trust’s School Business Manager, you will be responsible for managing the strategy and operation of the business functions of the school, including financial management, administration and governance, risk and facilities management, and commercial. You will advise on and implement the day-to-day support that enables the school to operate effectively and efficiently, allowing other members of the senior leadership team to focus on teaching and learning.

As the designated Chief Finance Officer (CFO) for the Trust (in line with the requirements of the Education and Skills Funding Agency), the School Business Manager will also support on Trust-related finance matters, including establishing and reviewing key business policies and procedures to ensure they are robust and properly managed/monitored. The School Business Manager will provide support to the Trust Board, working closely with the finance portfolio Trustee in particular. Note that the level of work required in discharging the CFO responsibilities is commensurate with the current size of the Trust (one primary school).

The ideal candidate will be a dynamic team player who has proven financial management experience, which includes leading and motivating teams, as well as project planning and delivery. Emmanuel Community School will provide an experienced candidate with many interesting and rewarding opportunities to make a real difference to the community.

The ideal candidate must have an excellent level of literacy and ICT skills and be committed to safeguarding, confidentiality and promoting the welfare of children in accordance with school policies, GDPR and the staff code of conduct

The successful applicant will have at least five years’ experience in finance, personnel or administrative management.

Application packs are available on our website.

[bookmark: _GoBack]Applications should be completed and sent by email by 21 June 2024. Interviews to follow soon after. 
 
Interview Date: tbc

TEST is committed to safeguarding and promoting the welfare of children and young people and expect all staff, volunteers and external agencies to share this commitment. Successful applicants will be required to undergo an Enhanced DBS check





