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Potters Bar Clinic School 

Job Description
Job title:

Deputy Headteacher 
Role:
The Deputy Headteacher will be responsible for the Behaviour and Attitudes of young people within Potters Bar Clinic School, ensuring that behaviour and attitudes are of the highest standard within the setting of a Low Secure Psychiatric Hospital School. They will also contribute to the Quality of Education within the school alongside the Headteacher.
Responsible to:

The Headteacher

Working Pattern:
37.5 hours per week 

Salary:


£42,500
Roles and Responsibilities
1. Overseeing the delivery of a high quality curriculum that meet the needs of individual students who have SEMH

2. Ensuring all students have equality of opportunity and that the school promotes the Fundamental British Values (FBV) in addition to opportunities which develop their Social, Moral, Spiritual and Cultural experiences

3. Participating in all mandatory/statutory training

4. Participating in performance management/appraisal with completion of targets set according to the Headteacher standards and completing this process for those whom you line manage

5. Identifying/attending purposeful educational training needs that will benefit you, other colleagues and/or young people

6. Maintaining high professional standards and boundaries at all times 

7. Reflecting on and evaluating your own personal performance and participating in supervision and leadership mentoring opportunities

8. To design policies and procedures, monitoring the impact of their implementation

9. To ensure the Independent School Standards are being met in accordance with the Education Regulations (2014)
10. To demonstrate the school is making rapid progress towards an Ofsted defined “Good” judgement by implementing the School Development Plan according to the timescales given

11. To accurately report on the development of the school through the agreed governance systems
12. To teach lessons as part of the school timetable to the high standard that we promote for all staff, and be an excellent practitioner

13. To cover lessons when required
14. To act as the school’s deputy Designated Safeguarding Lead (DSL) which includes:

· Continuation of appropriate training sufficient to hold the title of deputy DSL at the school

· To undertake the duties of the deputy Designated Safeguarding Lead as described in the Child Protection and Safeguarding Policy and associated local protocols

· To continue to hold safeguarding in the highest regard and ensure all staff members do the same by ensuring they receive continual training and implement the agreed protocols in this area for reporting concerns

· To work under the guidance of Keeping Children Safe in Education (latest version)

· Challenging other stakeholders and holding them to account in their safeguarding duties 

QUALITY OF EDUCATION 
1. Supporting staff to implement clear schemes of work, well planned lessons, relevant teaching objectives and assessment of progress which reflect each student’s individual need
2. Ensuring assessment data is completed half termly by all staff so that accurate analysis of data can be carried out.

3. Conduct regular checks to ensure specific learning plans are of high quality and documented correctly

4. Conduct Learning Walks and lessons observations for the school with the Headteacher and ensure these are fed back to staff and documented accordingly.
5. To attend and contribute to Senior Leadership Team meetings with the Headteacher, Assistant Headteacher/SENDCo, and Head of Education 
6. Working with the Assistant Headteacher/SENDCo on ensuring student IEPs have academic targets that are being monitored

7. Supporting students in the ward-based environment, ensuring their provision is of equal quality compared to the school setting
BEHAVIOUR AND ATTITUDES

1. Providing the highest standard of support, assisting students in achieving their maximum potential by becoming successful independent learners with a high degree of resilience 

2. Using a positive approach to behaviour management and being a role model to all staff and young people in managing inappropriate behaviour

3. Implement and be a role model of the school’s values Kindness, Integrity, Teamwork and Excellence

4. Ensure the school’s promoting positive behaviour policy is consistently carried out across the school

5. Oversee and analyse behaviour and serious incidents

6. Develop the student rewards system within the school

7. Work with the Multi-Disciplinary Team, parents and carers, and external agencies to ensure that behaviour is communicated and acted on appropriately
8. Line manage staff and support their professional development within the school
9. Utilising ICT wherever possible to enhance and support student progress, including online learning

10. Promoting a culture of high expectations with both students and stakeholders regarding attendance to school so that students can access the opportunities available to them
11. Monitor, analyse and evaluate school attendance, including implementing action plans for young people who are not meeting their timetable level target.

12. Work with the SLT and hospital to continually improve whole school attendance
13. Overseeing the keyworker system so students are supported pastorally and as part of their discharge planning
STRATEGIC DIRECTION AND DEVELOPMENT
1. In liaison with the Headteacher, Management Committee and SLT determine the strategic development of the Behaviour and Attendance Policies within the school
2. Ensure that the school meets its responsibilities under the Independent School Standards and the Behaviour and Attitudes section of the Ofsted Regulation Inspection Framework 

3. Advise on the development of the school in relation to Behaviour and Attitudes
4. Work with the school team in developing behaviour management strategies, taking into account the complex mental health needs of young people.
HEALTH AND SAFETY
1. Having regard for the health and safety of yourself and others in the workplace and complying with any safety and statutory regulations and school related protocols

2. Attending to the personal needs of young people if / as required

3. Reporting any actual or potential health and safety issues including breaches in security and ensuring they are addressed

4. Maintaining the security of the site, its premises and property at all times 

5. Ensuring that you are familiar and comply with all fire regulations and evacuation procedures and adhere to these in the event of an emergency

6. Oversee the implementation and reduction of risk, ascertained by comprehensive risk assessments including environmental and each individual 

LEADERSHIP AND MANAGEMENT

1. Work with the Headteacher and Management Committee to ensure the school meets its responsibilities under the Independent School Standards and Ofsted Framework
2. Lead the school in the absence of the Headteacher 

3. Contribute termly reports on Behaviour and Attitudes to the Headteacher for Management Committee governance meetings
4. Prepare and review information the governing board is required to publish

5. Be a pro-active member of the school’s Senior Leadership Team contributing constructively to all meetings and activities 

6. Contribute to the school development plan and whole-school policy

7. Identify and put in place training needs for staff 

8. Lead INSET for staff

9. Promote an ethos and culture that supports the school’s inclusive approach to education

10. Act as the Deputy DSL for the school
11. Act as a Performance Appraiser for staff in accordance with the school’s policies and procedures 

STRENGTHENING COMMUNITY
1. Promote and model good relationships with parents and carers, which are based on partnerships to support and improve pupils’ learning and achievement.

2. Contribute to the development of the school as a community with the hospital; strengthening partnerships with families local and wider communities.
3. Contribute to policies and practices which promote equality of opportunity and tackle prejudice and discrimination, support staff well-being and work-life balance and help to ensure we provide access to opportunities for growth, achievement and success for all adults and children and young people in school. 
EQUAL OPPORTUNITIES
1. To implement the county and school’s Equal Opportunities Policy and work actively to overcome discrimination on the grounds of race, age, gender, disability, sexuality or status 

2. To take responsibility, appropriate to the post for tackling unlawful discrimination amongst all groups in-line with the Equalities Act 2010 

3. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop 

4. Recognise and challenge any incidents of racism, bullying, harassment, victimisation and any form of abuse of equal opportunities, ensuring compliance with relevant school policies and procedures and making sure the individual(s) involved understands it is unacceptable at Rhodes Wood Hospital School and the wider society

SAFEGUARDING
PBCS is committed to safeguarding and protecting the welfare of vulnerable children and young people as its number one priority.  This commitment to robust recruitment, selection and induction procedure extends to organisation and services linked to Elysium Healthcare on its behalf.
This job description provides a framework for the post holder to work within and cannot be considered exhaustive. It may be reviewed in consultation between the employee and their manager. All staff contribute to the pastoral and extra-curricular activities within the site as well as classroom based delivery. Employees will be expected to comply with any reasonable request from the Headteacher, Head of Education or persons appointed to act on behalf of the Head of Education, to undertake work of a similar level that is not specified in this job description.

Signature of post holder   __________________________ Date   /   /   

Signature of Headteacher___________________________ Date   /   /   
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