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Recruitment Monitoring Form



The King Edmund School is committed to ensuring that all applicants are selected for appointment based on their skills and abilities relevant to the applied role. Completion of this form will help us to ensure that our policy and procedures are effective in avoiding discrimination and promoting equal opportunities in recruitment. The personal information you provide will be used to contact you during the selection process and aid the pre-employment checks required. The sensitive data provided will be used for monitoring and providing statistical data purposes only and will not be seen by the shortlisting panel.


1.0	PERSONAL INFORMATION
	1. Surname or family name
	

	2. All previous surnames
	

	3. All forenames
	

	4. Title
	

	5. Current Address
	

	
	

	
	

	6. Postcode
	

	7. Resident at this address since
	

	8. Home telephone number
	

	9. Mobile telephone number
	

	10. Email address
	

	11. Date of Birth
	

	
12. National Insurance Number

	

	13. Have you ever been subject to an investigation by the General Teaching Council or DfES or placed on Barred List (List 99)? 
	Yes	No
If YES please state separately under confidential cover the circumstances and the outcome including any orders or conditions.

	14. Are you subject to any legal restrictions in respect of your employment in the UK? 
	Yes	No
If YES please provide details separately

	15. Do you require a visa or permission to work in the UK?
	Yes	No
If YES please provide details of your visa (including expiry date)

	16. Do you have a current full driving licence?
	Yes	No

	17.	Are you related to or have a close personal relationship with any student, employee, or governor?
	Yes	No 
If YES give details separately under confidential cover

	18.	NQTs ONLY:
	Have you provided evidence of passing the Skills Tests?  Please tick or cross
	Numeracy
Literacy
ICT

	19.	Are there any special arrangements which we can make for you if you are called for an interview and/or work based assessment? 
	Yes	No
If Yes please specify, (e.g. ground floor venue, sign language, interpreter, audiotape etc).




2.0	SENSITIVE DATA
The academy will uphold its obligations under law and national collective agreements to not discriminate against applicants for employment on the grounds of age, sex, sexual orientation, marital status, disability, race, colour, nationality, ethnic origin, religion or creed.   The sensitive information required to monitor this commitment is divided into the relevant sections below.  If you do not wish to share this information, you can select the ‘prefer not to say’ option.

2.1	AGE BAND
	Please insert a ‘X’ in the relevant box
	‘X’

	20 years old or under
	

	21-30 years old
	

	31-40 years old
	

	41-50 years old
	

	51-60 years old
	

	Over 60 years old
	

	Prefer not to say
	



2.2	DISABILITY
Before ticking the appropriate box below please read the definition of disability as stated by The Equality Act 2010 Guidance.

	Disability is defined in different ways for different purposes. In employment, the definition is that within the Equality Act 2010 which is: “A person has a disability for the purposes of the Act if he or she has a physical or mental impairment and the impairment has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities”. 
 This means that, in general: 
• the person must have an impairment that is either physical or mental; 
• the impairment must have adverse effects which are substantial; 
• the substantial adverse effects must be long-term; and 
• the long-term substantial adverse effects must be effects on normal day-to-day activities 

The Act states that a person who has cancer, HIV infection or multiple sclerosis (MS) is a disabled person. This means that the person is protected by the Act effectively from the point of diagnosis. 

The Act states that, for the purpose of deciding whether a person is disabled, a long-term effect of an impairment is one: 
• which has lasted at least 12 months; or 
• where the total period for which it lasts, from the time of the first onset, is likely to be at least 12 months; or 
• which is likely to last for the rest of the life of the person affected

The Act does not define what is to be regarded as a ‘normal day-to-day activity’. In general, day-to-day activities are things people do on a regular or daily basis, and examples include shopping, reading and writing, having a conversation or using the telephone, watching television, getting washed and dressed, preparing and eating food, carrying out household tasks, walking and travelling by various forms of transport, and taking part in social activities.



	Please insert a ‘X’ in the relevant box
	‘X’

	I do not consider myself to have a disability as defined by the Equality Act 2010 (summarised above).

	

	I do consider myself to have a disability as defined by the Equality Act 2010 (summarised above).

	

	Prefer not to say

	



	Please provide details of any reasonable adjustments that may be required to fulfil the job role:









2.2	ETHNIC GROUP
You are asked to complete the grid below for the purpose of monitoring applicants for employment by reference to the racial groups to which they belong. However, you are not obliged to do so.

The categories below are in line with the 2011 census.
	Please insert a ‘X’ in the relevant box
	‘X’
	
	
	‘X’

	ASIAN or ASIAN BRITISH
	Bangladeshi
	
	WHITE
	British
	

	
	Indian
	
	
	Irish
	

	
	Pakistani
	
	
	Any other White background
	

	
	Any other Asian background
	
	
	Please specify

	

	
	Please specify
	OTHER ETHNIC GROUP
	Other Ethnic group
	

	BLACK or BLACK BRITISH
	African
	
	
	Please specify

	

	
	Caribbean
	
	PREFER NOT TO SAY
	
	

	
	Any other Black background
	
	
	
	

	
	Please specify

	
	
	

	CHINESE
	Chinese
	
	
	
	

	MIXED
	White and Asian
	
	
	
	

	
	White and Black African
	
	
	
	

	
	White and Black Caribbean
	
	
	
	

	
	Any other Mixed background
	
	
	
	

	
	Please specify

	
	
	



2.3	GENDER 
	Please insert a ‘X’ in the relevant box
	‘X’

	Female
	

	Male
	

	Prefer not to say
	




3.0	NOTIFICATION OF JOB VACANCY
To aid in the monitoring and evaluation of our recruitment advertising processes, please indicate below how you heard about the job vacancy:

	Advertising Media.  Please insert a ‘X’ in the relevant box
	‘X’

	Academy/School Website
	

	Essex Job Scene
	

	Job Centre Plus
	

	Local Newspaper
Please state which newspaper
	

	Professional Publication
	

	Recruitment Agency
	

	Times Educational Supplement (TES)
	

	Word of Mouth
	

	Other (Please specify)
	



4.0 	DECLARATION
I certify that to best of my belief, the information I have provided is true and accurate and I accept that the data provided will be kept strictly confidential and used for the purposes as outlined in the document and in compliance with the Data Protection Act 1998 and subsequent General Data Protection Regulations (GDPR). 
	SIGNATURE OF APPLICANT
	

	DATE
	


[bookmark: _GoBack]Note:  If applying on line, please PRINT your full name accepting the declaration statement outlined in Point 4.0.
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