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Loushers Lane Warrington Cheshire WA4 6RD

Telephone 01925 633591 | HR Department 01925 624460 | Email hr@priestley.ac.uk
APPLICATION FOR APPOINTMENT

Please read the enclosed Guidance Notes before completing your application.  You should also study the Job Description and Person Specification which will detail the experience, education, knowledge and abilities required for the post. Your application should be returned to the HR Department at the address above or e-mailed to hr@priestley.ac.uk. Note: a signed application form will be required if you are invited for interview.  All applicants will be required to provide evidence of identity at interview. 

	Application for the Post of


	     

	For office use only




SECTION A - PERSONAL DETAILS

	Title

	     

	Last Name

(and any former names used)
	     

	First Name(s)


	     

	Address and Postcode


	     

	Tel No. Home

	     
	Tel No. Work


	     

	Tel No. Mobile

	     

	E-mail address


	     

	National Insurance No.


	     


Current (or most recent employer)
	Name of Employer


	     

	Address and Postcode

	     

	Telephone No.


	     

	Position Held

(Please state full or part time)        
	     


	Period of Employment

	From                                    
	     
	To 
	     

	Salary 

	£      
	Scale Point      

	Period of notice required 


	     


SECTION B - EDUCATIONAL, TECHNICAL, AND PROFESSIONAL QUALIFICATIONS

Please list examination results and qualifications.  If appointed you will be asked to produce documentary evidence of the qualifications you have listed.  Newly Qualified Teachers will also be asked to provide a copy of their QTS certificate.

Secondary Education (to the age of 16)
	Name/Address of School


	From
	To
	Qualifications Obtained
	Grade

	     
	     
	     
	     
	     



Further and Higher Education (post-16)
	University/College/School

	From
	To
	Title of Course

(please indicate FT or PT and qualification obtained)
	Class/
Grade

	     
	     
	     
	     
	     



Teaching Qualifications

	Qualification
	Tick as appropriate and give date of qualification and where achieved 

	Bachelor of Education
	                 FORMCHECKBOX 

     

	PGCE (11-18)
	                 FORMCHECKBOX 

     

	PGCE FE (Post-16)
	                 FORMCHECKBOX 

     

	Certificate of Education
	                 FORMCHECKBOX 

     

	DTLLS
	                 FORMCHECKBOX 

     

	PTLLS
	                 FORMCHECKBOX 

     

	Please provide your DfES/QTS or Teacher Reference No. 

	
No.        



	If you are currently studying for a teaching qualification please give details and an expected completion date
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	Any other Qualifications 
     



Personal Development

Please provide details of courses attended in the last 5 years, membership of organisations, voluntary work undertaken or responsibilities that you consider relevant to your application.  
	     


SECTION C - EMPLOYMENT HISTORY

Please give details of all jobs held including part-time and unpaid work, starting with your current or most recent employer.  Applicants who are invited to attend for interview will be asked to provide an explanation for any periods when they were not in employment or full-time education or training. (Continue on a separate sheet if required giving section heading)
	Current or Most Recent Employer
     
	From       
	To       

	Main Duties and Responsibilities

     

	Reason for Leaving / seeking to leave

     


	Name of Previous Employer (1)
     
	From       
	To       

	Position Held        

	Main Duties and Responsibilities

     

	Reason for Leaving

     


	Name of Previous Employer (2)
     
	From       
	To       

	Position Held        

	Main Duties and Responsibilities

     


	Reason for Leaving        


	Name of Previous Employer (3)
     
	From       
	To       

	Position Held        

	Main Duties and Responsibilities

     


	Reason for Leaving        



Please list any other previous employers below (Continue on a separate sheet if required giving section heading)
	Name of Previous Employer 


	From 
	To 
	Position Held

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


SECTION D - SAFEGUARDING
The College is committed to safeguarding and promoting the welfare of children or vulnerable groups and expects all staff, governors and volunteers to share this commitment.  Please answer the following:
	Do you hold a Disclosure and Barring Service Certificate for the Child Workforce?

If yes, please provide your DBS Certificate No.
Are you registered for the annual Update Service?


	 FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
   No
Cert. No.        
 FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
   No



Rehabilitation of Offenders Act 1974

The nature of this post means that you are exempt from section 4(2) of the Rehabilitation of Offenders Act 1974.  You should be aware that a criminal record will not automatically debar you from employment with the College.

	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198?
If yes, please provide brief details on a separate sheet marked Safeguarding

	 FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
   No




SECTION E - ABSENCE
	Have you been absent from work in the last 2 years through illness, injury or hospitalisation? If yes please give details of total number of days absent and reason for each absence.
	 FORMCHECKBOX 
    Yes  
 FORMCHECKBOX 
   No
     


SECTION F - GENERAL 
	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?  If yes please give details.
Are you related to any College employee or College Governor? If yes please give name and in what capacity related.
Have you left any previous employment for the reason of early retirement, ill-health retirement or voluntary redundancy?  If yes please give details.
Do you hold a current driving licence?
	 FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
   No
     
 FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
   No
     
 FORMCHECKBOX 
    Yes

 FORMCHECKBOX 
   No

     
 FORMCHECKBOX 
    Yes

 FORMCHECKBOX 
   No


SECTION G - DATA PROTECTION
The College collects information about all staff for various administrative and Health and Safety reasons.  To comply with the Data Protection Act 1998, we need your consent to hold this information, and information you provide in your application may be held on the College’s computer records and, if you are appointed, processed if it is necessary for the performance of your employment contract and/or is necessary for the purpose of exercising or performing any right or obligation which is conferred or imposed by law on the College in connection with your employment (c.f. TCAT Recruitment Privacy Notice).
SECTION H - REFERENCES
Please indicate two people who can provide references - one of whom should be your present/most recent employer.  References will not be accepted from relatives or friends.

Referee (1) Current or Most Recent Employer
	Name

	     

	Position Held

	     

	Address & Postcode

	     

	Tel No
	     
	E-mail Address


	     


Referee (2)
	Name

	     

	Position Held

	     

	Address & Postcode

	     

	Tel No
	     
	E-mail Address


	     


DECLARATION
I declare that the information I have given in this application is accurate and true, and I have not omitted any relevant details.  

Signature:
     





Date:        
Please print name:        


SECTION I – SUPPORTING INFORMATION
	ADDITIONAL INFORMATION IN SUPPORT OF YOUR APPLICATION



	Equality and Diversity Policy Statement 

	Post reference (HR use only)
	

	Priestley College, as an Equal Opportunities employer, aims to promote and maintain equality of opportunity. For reference please see the College’s Policy Statement. In order to assist in the monitoring of this policy, you are requested to complete the questionnaire below. Any information you provide will be treated in the strictest confidence and will only be used for monitoring purposes and will not form part of the selection process.

	

	Equality and Diversity Policy Statement:  The College is committed to playing its full part in equality of opportunity for all prospective staff of the College. When any individual is deliberately or inadvertently disadvantaged on the grounds of age, race, religion & belief, gender, class, sexual orientation, physical or intellectual status, all members of the community are harmed.
Statements of Intent:
The following statements of intent are backed up by a more detailed Code of Practice which can be obtained from any member of staff:
· All aspects of College life will be underpinned by the College’s Policy Statement
· The College environment will be welcoming and friendly to all
· Acceptance on to courses will be dependent only on ability to commence the course and potential to complete it. The College strives to provide suitable courses for all
· No form of harassment or bullying will be tolerated
· Display materials will be chosen so as to avoid stereotyping
· In determining course content, tutors will actively consider issues of equality
· Resource materials will be chosen so as to avoid perpetuating stereotypes and to reflect contributions from a wide range of peoples
· Staff will be selected and recruited by fair procedures
· The quality of guidance which students receive in relation to careers, higher education and experience of work will be unaffected by notions of ‘traditional’ career pathways
· The student tutorial system and the staff training and development provision will actively promote equality of opportunity

	Equality and Diversity Monitoring Questionnaire : please place an X in the box(es) below which best describes you


	Name of Applicant        
	Position applied for        

	Ethnic Origin:  This question is  about your ethnic group, not about your nationality or your place of birth or citizenship 

	White: English/Welsh/Scott/N Irish/British
	 FORMCHECKBOX 

	White: Irish
	 FORMCHECKBOX 

	Gypsy or Irish Traveller
	 FORMCHECKBOX 


	Any Other White Background
	 FORMCHECKBOX 

	Mixed/Multiple:
White & Black Caribbean
	 FORMCHECKBOX 

	Mixed/Multiple:
White & Black African
	 FORMCHECKBOX 


	Mixed/Multiple: White & Asian
	 FORMCHECKBOX 

	Any Other Mixed/Multiple Ethnic background
	 FORMCHECKBOX 

	Asian /Asian British:  Indian
	 FORMCHECKBOX 


	Asian/Asian British: Pakistani
	 FORMCHECKBOX 

	Asian/Asian British: Bangladeshi
	 FORMCHECKBOX 

	Asian/Asian British: Chinese
	 FORMCHECKBOX 


	Any other Asian background
	 FORMCHECKBOX 

	Black/Black British: African
	 FORMCHECKBOX 

	Black /Black British: Caribbean
	 FORMCHECKBOX 


	Any other Black/African/Caribbean background
	 FORMCHECKBOX 

	Other Ethnic Group: Arab
	 FORMCHECKBOX 

	Any Other Ethnic Group
	 FORMCHECKBOX 


	Disability
	Under the Disability Discrimination Act do you consider yourself disabled?     Yes     FORMCHECKBOX 
                           No    FORMCHECKBOX 

If YES, and you are short-listed we will contact you to discuss any special arrangements/adjustments you require for your interview

	Gender
	Male      FORMCHECKBOX 

	Female         FORMCHECKBOX 


	Age
	16-19     FORMCHECKBOX 

	20-29   FORMCHECKBOX 

	30-39    FORMCHECKBOX 

	40-49     FORMCHECKBOX 

	50-59     FORMCHECKBOX 

	60-65     FORMCHECKBOX 

	65+       FORMCHECKBOX 


	Religion or Belief
	Christian               FORMCHECKBOX 

	Muslim                             FORMCHECKBOX 

	Jewish                    FORMCHECKBOX 
     
	Hindu                         FORMCHECKBOX 


	
	Sikh                       FORMCHECKBOX 

	Buddist                             FORMCHECKBOX 

	Other (prefer not to say)                                   FORMCHECKBOX 


	Sexual Orientation
	Heterosexual       FORMCHECKBOX 

	Gay Woman/Lesbian       FORMCHECKBOX 

	Gay Man                FORMCHECKBOX 


	
	Bisexual                FORMCHECKBOX 

	Other (please state) 
	Prefer not to say  FORMCHECKBOX 


	How/where did you hear about the post? 
	College Website  FORMCHECKBOX 

Other  FORMCHECKBOX 
   Please give details (e.g. Universal Jobs, Indeed, TES, via a member of staff, any other website) 

     


	Data collected will be processed for the purpose of monitoring this policy. Information provided will be treated in strictest confidence and will not form part of the selection process.
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