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Grounds Apprentice
Job Description

	Summary of the Role
Job Title:		Grounds person Apprentice
Location:		All Lichfield Cathedral School Sites
Reporting Line:		Facilities Manager 
Role Summary:         	To ensure that as part of the school Facilities Team all School grounds are maintained to high standards, providing a useable space for pupils and staff and a professional impression to all visitors and parents, whilst completing an Apprenticeship in Horticulture/Landscaping.
Line Management Responsibility
N/A


	



Special conditions / requirements;
· All school staff must apply for disclosure of information through the Disclosure & Barring Service;
· Should ideally hold a full UK driving licence and meet the requirement of the School’s motor vehicle insurance policy;
· Role to include some flexible working hours including weekends, evenings and early mornings, this will be a requirement of the post, additional hours can be claimed by timesheet;
· Some work at height may be required, full training will be provided;
· Manual Handling is a significant part within the duties of the Facilities team, full training will be provided;
Key tasks
· To undertake grounds maintenance duties, e.g. grass cutting, hedge trimming, planting, shrub pruning, weeding and clearance of leaves;
· To mark out and maintain the school playing fields for various activities, e.g. athletics track, football pitches, rugby pitches and cricket pitches;
· To upkeep and maintain the artificial/synthetic playing areas, and surrounding areas;
· To undertake horticultural operations, e.g. ground preparation, planting, turfing, seeding and pruning, including management of the Junior School Growing Garden, and preparation of the senior school gardening club areas;
· To assist with the assembly, dismantling and maintenance of sport equipment (goals etc.) on the playing field in liaison with PE teaching staff;
· Supporting the development and maintenance of school gardens and outdoor learning spaces;
· Assisting with landscape improvement projects;
· Learning the safe use of grounds maintenance machinery and equipment;
· Assist the Facilities Manager with the storage, stock levels and control of relevant gardening materials and equipment;
· Liaise with the Facilities Manager to ensure that tools and equipment are suitable, sufficient and fit for purpose;
· To assist in undertaking landscape construction projects, and maintenance as required including the construction and maintenance of paths.
· Maintain the cleanliness, and general tidiness of all external hard areas;
· Clear leaves, snow, ice, moss and detritus as appropriate, including treatment of areas with salt etc.;
· To assist the wider Facilities team (as and when required) with the maintenance, upkeep and refurbishment of the estate, premises and contents of the School, which may be impacted by seasonable weather variables; 
· To learn new skills, techniques and practices for various trades, health and safety and grounds maintenance as part of the apprenticeship and wider school practices;
· To assist and carry out works within the departments planned maintenance schedule as required, largely on the grounds, but some work may be required in buildings;
· Working outdoors throughout the year, in a variety of weather conditions, as part of a professional facilities team;
· To work as a team member accepting and offering advice and guidance as necessary;
· To carry out all duties with the guidelines of the Schools Health and Safety Policy;
· Carry out grounds maintenance and reactive grounds repair works as directed by the Facilities Manager;
· To carry out and comply with risk assessments for all significant risk associated with the activities of the position and the School;
· Assist with the removal and safe management of all waste and comply with any recycling and environmental initiatives introduced by the School;
· Maintain a smart appearance at all times wearing facilities clothing provided and act as an ambassador for the Facilities team;
· To attend and participate in training and development programmes relevant to the post and as directed by the Facilities Manager;
· To comply with all School policies and procedures and undertake training as required;
· To safeguard the wellbeing of children at the School, including responsibility for reporting any child protection matters to the Designated Safeguarding Lead;
· Any other duties commensurate with the level and grade of the post.

This job description should be seen as enabling rather than restrictive and will be subject to regular review.








Person Specification

Job Title:  Grounds Apprentice	
Responsible to:	 Facilities Manager

	
	Essential
	Desirable

	Skills and Abilities
	· Must possess good communication skills
· Must be able to demonstrate a sound knowledge of grounds maintenance skills
· Good manual dexterity skills 
· Ability to work as part of a team and on your own initiative
· Ability to work with enthusiasm and motivation without direct supervision or when part of a team
	

	Knowledge and Experience
	
	· Experience of grounds maintenance
· Experience within the building maintenance sector 
· Experience of working with an educational setting

	General Attributes
	· Hardworking
· Enthusiastic
· Eager to learn
· Good team-worker
	

	Professional Qualifications and Training

	· Undertake an Apprenticeship in Horticulture/Landscaping Construction Operative (Level 2)
	· Full UK Driving Licence
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