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	Job Title: Academic Coach

	

	Service term & Grade: 
NJC / 

	

	Department / Section: Outcomes / Academic Coaches

	Responsible to: Senior Academic Coach

	Contacts: Pupils, Staff, Parents & senior managers

	Responsible for:



	Working hours / pattern:

37 hours pw / term time + 3 weeks
	Special Conditions: attendance at Training Days, Summer School and pupil premium revision sessions

	Job Summary: 

To work directly with individuals or small groups of identified underachieving pupils in Key Stages 3 and 4, assisting them to fulfil their potential. To carry out duties as Cover Supervisor.


	Main Duties & Responsibilities:


	1. Supporting pupils and working alongside school staff, and pupils, to provide effective learning support to help pupils achieve their potential in a range of subjects.

2. Liaising with teachers and Heads of Faculty to devise and implement plans to support pupils. Developing coaching relationships with pupils to support them in the implementation of their action plans and to overcome barriers to their learning.

3. Identify learner needs and explore ways in which to remove barriers to learning, help pupils become better organised, improve study skills and follow set targets. 

4. To supervise the completion of set work, supervise classroom activities, maintain discipline and implement behaviour management controls in accordance with school policy, collect completed work at the end of each lesson, produce reports on performance, behaviour and attainment, and monitor student progress.
5. Keep adequate records of pupil monitoring.

6. Attend Parents’ Evening to provide parents/cares with feedback about the child’s progress as well as taking part in other events to promote the projects

7. Help to motivate and raise the aspirations of pupils.  Making them aware of their data/prior attainment levels and current predictions subsequently, helping them realise their potential.

8. Develop, promote and deliver programmes of activities that enhance the learning of identified pupils by working with them in small groups outside formally timetabled classes (eg withdrawal from classes; at lunchtimes; after school or during school vacations).

9. Maintain links with staff including teachers, Heads of Faculty, Heads of Year, coaches and support staff and attend relevant meetings. 
10. Undertake training, networking and professional development as required and contribute to in-school professional development programmes.

11. To collaborate closely with Senior Leadership Team and the appropriate curriculum leader to share best practice, monitor progress and evaluate the coaching initiative.

12. Carrying out the responsibilities of the post with due regard to the Academy’s policies, organisation and arrangements, including (but not exclusively) those relating to Child Protection, Health and Safety at Work, Data Security & Confidentiality and Equality.
13. Performing such other duties as may be required from time to time.


	This job description is a guide to the work you will initially be required to undertake.  It may be reviewed from time to time to meet changing circumstances.
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	Post Holder:
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Date:
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Name:

Date:
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