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Post title:       
Catering Assistant        

Responsible to:
Catering Manager and Assistant Catering Manager

Grade:            
QKS A         

Job purpose:   To assist with basic food preparation, the serving of meals and the cleaning of premises and equipment.     


Accountabilities/Duties: 

· To prepare the dining area for service, which may include moving and/or setting up furniture, setting up trolleys and the cleaning and dismantling of these as required after service
· To prepare the service area, hot cupboards and other equipment (following temperature controls) for efficient and effective service of the food

· To assist with the preparation of the dining area

· To assist in the preparation and serving of food and beverages
· To wash dishes, cutlery, tumblers, jugs, serving utensils, containers, tables and all other catering equipment in the catering environment
· To clean on a daily basis all catering areas to an agreed standard

· Sweeping and mopping of floors
· Laundering of kitchen towels

· To undergo on and off site job training sessions as required by the school
· Any duties as required to ensure the dining area and kitchen is in a clean, hygienic and safe condition
· Monitor stock and supplies cataloguing as required

· Ensure effective portion control and minimise wastage to ensure service is financially viable

· Ensure food hygiene and safety regulations are adhered to at all times

· Operate tills 
· Carry out any other reasonable duties within the overall function of the job

Duties and responsibilities:

· To adhere to existing working practices, methods, procedures, undertake relevant training and development activities and respond positively to new systems

· Comply with health and safety legislation, policies and procedures in the performance of the duties of the post

· Carry out duties in compliance with school equal opportunity policies

· Maintain confidentiality and observe data protection and associated guidelines where appropriate

Key relationships:

Catering Manager / Assistant Catering manager / Catering team

School staff

Pupils

Working environment:

Mainly in the school kitchen 

Trolley delivery of food to areas within the school

PERSON SPECIFICATION
Post title: Catering Assistant
	
	Essential
	Desirable

	Qualifications/Competencies
	Willingness to undertake induction training
Basic Food Hygiene certificate or willingness to train to achieve this

	City and Guilds Level 1 in preliminary Cookery or Catering and Hospitality or similar

	Experience
	Experience of relating well to people at all levels


	Experience of working in a school kitchen or similar environment
Experience of working with teenagers

	Knowledge
	Basic Food preparation procedures
Basic cleaning procedures


	Basic Health and Safety knowledge

Basic moving and handling procedures



	Skills/Ability
	Ability to work quickly and efficiently


	Use of catering preparation equipment



	Personal Skills
	Ability to work as part of a team
Ability to use initiative


	



