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Title of Post		Catering Manager 

Grade		Grade 6 Scale Point 21-26
	   
Responsible to 		Operations Manager

Responsible for		Catering Staff

Hours		37 hours/week, 41 weeks per year (Term time plus 10 days)

Holidays 		Holiday pay included in pro rata salary, equivalent to 23 days, rising to 26 days after 5 years’ service and Statutory Holiday pay of 8 days.	

Purpose of the Job
	
You will be responsible for the catering provision of the All Saints Catholic High School and Seven school Community. Delivering healthy, high quality meals that meet Nutritional Standards. Whilst maintaining exceptional Compliance and Health and Safety standards.

Specific Duties and Responsibilities

Catering

· Planning menus and making provision as appropriate for special dietary requirements. Ensuring effective provision of religious, medical and therapeutic diets. Promoting the Schools’ Equal Opportunities Policy in the service’s provision, encouraging access and uptake of the service wherever possible and required for all stakeholders.

· To ensure the implementation and application of effective monitoring systems to ensure that all associated legislation is met, including the ‘Nutritional Standards for School Lunches and Other School Food’, and that all catering procedures and food standards are complied with.

· To ensure the effective preparation of a seasonal (termly) 3 week menu cycle, following government food and nutritional standards, ensuring full adherence to standard recipes, batch cooking, food presentation standards and portion control and Allergen and dietary requirements.

· To monitor the service levels of the Meal provision, working in consultation with the catering team/students/parents/staff to strive for continuous improvement.


· To work in conjunction with the Operations Manager and Finance Team for accurate cost control of catering revenue and expenditure and the security of all monies, following correct procedures for banking and reconciliation.

· To work with the Operations Manager to ensure best value and to ensure that budgets are monitored effectively.

· To undertake administrative duties to support the work of the canteen delivery service

Health and Safety/Compliance

· To be responsible for your own and working colleagues for a high standard of Hygiene and safety under the Food Safety (General Food Hygiene) Regulations 1995 the Health and Safety at Work Act 1974 and the policies of All Saints/St Claire CMAT

· To ensure that all kitchen areas are clean and free from hazards by undertaking routine checks of equipment, completing risk assessments as required and manage the compliance of the Catering departments

· To always ensure the safe operation of kitchen equipment, ensuring that necessary repairs to kitchen equipment are reported immediately, that operating instructions are followed by all staff, and repairs arranged promptly, taking unsafe equipment out of use pending repair;

Line Management

· Supervise a team of catering staff to ensure the efficient organization of the catering service, dealing with any day-to-day staffing problems/issues that may arise.

· To be responsible for the induction, appraisal and development of catering staff to develop a flexible, versatile, knowledgeable team.

· To assist the Operations Manager in the recruitment and appointment of catering staff.

· To develop the performance of catering staff as a team and individually, through the Trusts Appraisal procedure and regular developmental reviews.

· To represent catering staff at management meetings.

General

· To be willing to continue in self-development in the role of catering manager.

· Any other duties and responsibilities appropriate to the grade and role.

The post holder must always carry out his/her duties and responsibilities within the spirit of School Policies and within the framework of the Education Action 2002, School Standards and Framework Act 1998 with regard to the statutory responsibilities of the Governing Bodies of Schools.

All the above duties and responsibilities are to be carried out in accordance with School Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.
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