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	Job description: Midday assistant
Grade: A (point 2)
Working pattern: 12.5 hours per week, term time only.


	Responsible to
	Business Manager


	Core Purpose
	The post-holder will work under the guidance of the Senior Staff and will be members of the team responsible for the supervision of the pupils (aged 11 – 16) during the lunch break.

	Key responsibilities


	Support for the school, staff and pupils.
	· Supervise activities and maintain the health, safety, welfare, good conduct and safeguarding of pupils during the lunch break, having regard to special or additional needs. 
· To assist in the supervision of a designated area of the school during the lunch break
· To help create an atmosphere so that lunchtime is a pleasant experience for pupils and staff.
· Maintain confidentiality and adhere to safeguarding procedures
· To assist other members of the team in their duties as required
· To ensure that all accidents are reported in line with school policy 
· To ensure, as far as possible, that access areas are kept free from obstruction
· Wipe down tables and clean dining areas during/ between meals. 
· To liaise with the teaching staff on duty and report any incidents where necessary
· Ensuring that health and safety guidelines are followed at all times whilst on the premises.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
Employees are expected to be courteous to colleagues and provide a welcoming environment to pupils and visitors.
The School will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	The job description is not necessarily a comprehensive definition of the post and the staff member may be required to undertake such other tasks appropriate to the level of appointment as the Head teacher may require. It will be the subject of review and may be modified or amended after consultation with the post holder. 



The school is committed to safeguarding and expects all staff and volunteers to share this commitment.  The successful applicant will be subject to an enhanced DBS check. As part of our safer recruitment process we will conduct an internet search of all shortlisted applicants and retain any evidence of identification on file for the successful applicant.

image1.jpeg




