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Oval Way, Gerrards Cross, Bucks SL9 8QA01753 882 474
APPLICATION FORM

To help us assess your application, please complete all sections of this application form and return it to us with your letter of application.  The information provided will be treated as confidential.  Any offer of employment will be subject to the results of pre-employment checks, including the right to work in the UK, academic qualifications, references, medical disclosure, enhanced DBS and/or police check, prohibition order and relevant disqualification checks.
	Position Applied For:                     


	How Did You Hear About This Job Vacancy?


	Personal Details
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 SHAPE  \* MERGEFORMAT 



	Education and Qualifications


	Please give details of Secondary and Further Education including any A Levels or equivalent vocational courses (indicating the most recent one first).

	Dates (mm/yyyy)
  From        To
	College/Other Institution
	Qualifications Obtained
	Grade or Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please give details of any Higher Education courses (indicating the most recent one first).

	Dates (mm/yyyy)

  From        To
	College/University

 (and name of awarding body)
	Qualifications/Degree Obtained
	Grade or Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Please give details of any other Professional / Vocational qualifications or Training courses attended relevant to your application. 

	Dates (mm/yyyy)

  From        To
	College/Training institution (and name of awarding body)
	Qualifications Obtained
	Grade or Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Employment History


Please complete details of your present and previous employment as requested below. Please state whether full-time or part-time and include any voluntary employment. Continue on a separate sheet if necessary.

	Present (or Most Recent) Employment

	Job title: 
Employer:

Salary: 
Address:

Employment From:
Employment To:



	For this employment, please give a brief description of duties, responsibilities and achievements:



	Reason for Leaving:



	Previous Employment
(Please indicate the most recent previous employment first and continue on another sheet if required)

	  Dates (mm/yyyy)

  From            To
	Name of Employer
	Job Title and Main

Responsibilities
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	If there are any gaps in your Employment or Education History, please explain them here

	


	Referees

	Please supply the names and contact details of two referees who can comment on your suitability for this position. One must be from your current or most recent employer. (Note: If you are not currently working with children but have done so in the past, the second referee must be the employer for whom you were most recently in work with children. References will not be accepted from relatives or persons who only know you as a friend).

	Name:
Position:
In what capacity do you know the referee?

Name of Organisation:

Address:

Telephone No: 
Email:



	Name:
Position:
In what capacity do you know the referee?

Name of Organisation:

Address:

Telephone No: 
Email:


	Please note that we will seek your agreement to contact references if you are shortlisted for this post. We will also seek information relating to any current or past disciplinary issues or allegations relating to child protection issues.

	May we approach your referees without further reference to you?  Yes/No:

	

	Other

	Do you know or are you related to any member of the Governing Body or to an employee of Thorpe House School?

Yes
No
If ‘Yes’ please give the name of the related person:



	

	For Persons who are not British or EU Nationals

	If you have any conditions attached to your employment in this country, please give full details:


	

	Interests (both Professional and Leisure)

	

	

	Details of any extracurricular activity you can offer:

	

	

	Details and level of any other teaching subjects you can offer:

	


	Personal Statement

	With the help of the Job Description that you received with this application form, please demonstrate your suitability for this position and tell us what qualities you would bring to Thorpe House School:




	Personal Declarations


	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.  

Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the Headmaster.  If you would like to discuss this beforehand, please telephone the Headmaster in confidence for guidance. 

Please disclose any unspent convictions, cautions, reprimands or warnings.  Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website: DBS filtering on criminal record certificates - News stories - GOV.UK.  Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.
Please delete as appropriate:

· I have nothing to declare; or 
· I enclose a confidential statement

	

	Declaration – Please read carefully


	For the purposes of the Data Protection Act 1998, I consent to the information contained in this form, and any information received by or on behalf of Thorpe House School relating to the subject matter of this form, being processed by staff administering the recruitment process.

I declare that the information I have given on this form is complete and accurate and that I (or any person in my household) am not banned or disqualified from working with children or subject to any sanctions or conditions on my employment imposed by the Secretary of State or a regulating body.

I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future, and possible criminal prosecution.


Signed:
Date:

Printed Name:

Please either post the completed form, with covering letter addressed to the Headmaster, to:
Ms N Davidson, HR Officer, Thorpe House School, Oval Way, Gerrards Cross, 
Bucks SL9 8QA
or return via email to ndavidson@thorpehouse.co.uk.
If sent electronically, please note that you will be required to sign and date the application form if invited to attend an interview.


Recruitment Monitoring

The Governing Body of Thorpe House School operates a Diversity Policy and is committed to appointing the best candidate on the basis of their ability to do the job.

The codes of practice published by the Equal Opportunities Commission and the Commission for Racial Equality advise employers to monitor the outcome of selections decisions to ensure that discrimination does not occur within the recruitment and selection process.

The information you give below is confidential and is used for monitoring purposes only. 

	Full Name:
	

	Gender:
	

	Date of Birth:
	


	Ethnic Origin

(These categories of ethnic monitoring are recommended by the UK Equal Opportunities Commission as the most appropriate for the UK.  If none of these categories fit your own ethnicity then please tick the ‘Other Ethnic Group’ box and define. 

	Asian or 

Asian British
	Mixed
	Chinese or 

other racial

	· Indian

· Pakistani

· Bangladeshi

· Other


	· White & Black Caribbean

· White & Black African

· White and Asian

· Other Mixed


	· Chinese

· Other racial group



	Black or 

Black British
	White
	Other Ethnic Group

	· Black Caribbean

· Black African

· Other Black


	· British

· Irish

· Other White


	

	Religion

	· Buddhist
	· Jewish
	· No Religion

	· Christian
	· Muslim
	· Other (Please write in)

	· Hindu
	· Sikh
	

	Do you consider yourself to have a disability?
Yes/No

If Yes, what is the nature of your disability?


	Marital Status

	· Single
	· Civil Partnership
	· Prefer not to say

	· Married
	· Living with Partner
	












































Title:	Date of Birth (Optional):





Surname: 	First Names:





Previous name(s):	National Insurance No:


	


Address:	Teacher Reference No:


	


	Are you a Qualified Teacher?





	Home Telephone No:





		Mobile Telephone No:





Postcode:	Email Address:





Current Driving Licence:  Yes          No	Endorsements?      Yes                No





Please give details of any current endorsements if applicable:
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