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Newton Abbot College
Protected Learning Room Manager

Ivy Education Trust is seeking to appoint an experienced manager to run our Protected Learning Room at Newton Abbot College; a room that provides a safe quiet space for students to take responsibility for their learning and learning behaviours so they can be successful in the classroom.  This role will involve working closely with the college’s DSEN, pastoral and Head of Learning teams; and with our Inclusion Manager to manage a combined team of five staff who are dedicated and committed to providing the best support for our students in our Inclusion and Protected Learning Room provision.  The post holder will be a proactive and positive individual, who is student focused, calm, pragmatic and resilient. 

The successful candidate will:

•	Be passionate about helping students to achieve their very best.
•	Be experienced in managing others and empowering them to own their roles and the environment in which they work.
•	Be committed to the vision and values of the college. 
•	Have a sense of humour and ability to establish strong relationships very quickly.
•	Be flexible in their approach, take initiative and be able to adapt as and when the demands of the role require it.
•	Be a very strong communicator with a variety of stakeholders.
•	Be a collaborative and trustworthy team player. 

[bookmark: _Hlk111714044]If you think you can make a difference to our students and relish the idea of joining our successful, supportive and highly motivated team then we want to hear from you!

Newton Abbot College is an over-subscribed secondary school with a growing Sixth Form that is situated in the heart of Newton Abbot, Devon.  Our mission is to support, challenge and inspire every individual to be better than they ever dreamt they could be. To achieve this staff and students share the same set of values and drivers that underpin an ethos of traditional values and incredibly high expectations and a culture of high-quality teaching supported by exceptional pastoral care. Staff wellbeing and professional development are always a priority and we work hard to look after our staff and provide them with opportunities to develop their practice and, if they wish, further their careers.  There is a very strong sense of community and team at Newton Abbot College; everybody looks out for one another and everybody is proud of their role; as together we grow our college from strength to strength. 

Newton Abbot College (“Good” OFSTED April 2019) is part of the Ivy Learning Trust. We have exceptional expectations of our students and staff, and we welcome applicants who share our commitment to place student learning at the centre of everything we do.  The Ivy Learning Trust is an inspiring place to work with staff who are dedicated to increasing opportunities, maximising outcomes and improving the life chances of all pupils. We prioritise nurturing and developing the talent of our staff; our induction programme is excellent, and all staff are involved in an innovative CPD programme.   All Ivy Learning Trust schools form a wider family with a vision of inspiring excellence through collaboration.

If you like what you see and read and believe that you can support us in continuing to achieve great things here at Newton Abbot College, then do get in touch.

The Ivy Education Trust works closely with all schools within the Trust and beyond. The Ivy Education Trust celebrates the diversity of each of its schools and is founded upon the alignment of vision and values that we all commonly hold to secure the best outcomes for our pupils. 

The name of our Trust is inspired by the story of Dr Ivy Williams. Born in Teignbridge (Newton Abbot), in 1877, she managed what we would wish for all the children and young people of Teignbridge and surrounding area that we serve in our schools by fulfilling her childhood dreams and ambitions. 

On 10 May 1922 Dr Ivy Williams became the first woman to be called to the Bar (formally recognised as a qualified Barrister of Law) of England and Wales. 

The story of Dr Ivy Williams reminds us of the famous quote from Michelangelo:

“The greater danger for most of us lies not in setting our aim too high and falling short; but in setting our aim too low, and achieving our mark.”

The Ivy Education Trust supports and challenges all members of our learning community to dream big, aim high, and achieve more than they ever thought was possible.

If you share these visions and aspirations, then we very much welcome your application for this post. 

Application forms and further information are available from our website, www.ivyeducationtrust.co.uk or via email to people@ivyeducationtrust.co.uk

Closing date for applications is 12:00 on Monday 5th September 2022. Interviews will take place the week commencing 12th September 2022



Job Description

	Job Title:
	Protected Learning Room (PLR) Manager

	Location:
	Newton Abbot College

	Responsible to:
	Deputy Headteacher

	Salary:
	Scale 5, Point 12-18, £22,571 (full time equivalent p.a. pro rata) Actual salary £19,590
37.5 hours per week (08:00-16:00), 39 weeks per year.

	Contract:
Start Date:
	Permanent
1st September 2022

	

	Key Purpose of Job:

· To work closely with the Deputy Headteacher and Assistant Headteacher responsible for Culture, Attitudes & Welfare, Student Support and DSEN teams to support the needs of targeted groups of students.  To provide a range of support strategies to enable all students to take responsibility for their learning/learning behaviours.  To assist in the further development of the college’s Protected Learning Room.


	

	Main Duties:

· To manage, day to day, the Protected Learning Room provision of the college and have oversight of the Inclusion Centre provision in the absence of the Inclusion Centre Manager.
· To oversee the provision of appropriate work for students accessing PLR for those temporarily removed from normal lessons.
· To maintain a calm, purposeful and therapeutic environment in PLR at all times.
· Line Manage PLR Support Assistants in re. PLR provision, providing induction to new staff and promoting CPD.
· To assist in the day to day running of the PLR provision in terms of college processes and procedures, e.g., recording attendance and progress, co-ordinating and managing resources.
· To assist in ensuring the safety and welfare of vulnerable students, referring to the Inclusion Centre Manager as necessary.
· To manage the Protected Learning Room (PLR): timetable, staffing, PLR staff training, analysis and oversight of student attendance of ACDs, initiating timely interventions via Student Information Meetings and with Heads of Learning and Heads of Key Stage, with oversight of proportionate response to student behaviour data.
· To man the Inclusion Centre as per the agreed timetable and need.
· To engage in an equally supportive and collaborative working relationship with the Inclusion Centre Manager to ensure the functions of both provisions complement each other and benefit all students.
· To participate in meetings for key students.
· To supervise and mentor the team’s therapeutic interventions, as necessary, with all students.
· Dissemination of PLR data to all staff to ensure effective communication. 
· To provide 1:1 intervention for students, as appropriate focussing on anger, anxiety, behaviour and positive learning habits. Offering support for students and staff re. and serious mental health issues or other areas, as needed.
· To use ClassCharts to record and communicate interventions and updates on key students with all staff.
· To take a lead role, in ensuring the safety and welfare of vulnerable students.
· Within college, to establish constructive relationships with the Heads of Key Stage, Heads of Learning, DSEN team and all other staff as appropriate to ensure best possible outcomes for students.
· To support the corporate life of Newton Abbot College and project a positive image of the college
· To be committed and sensitive in ensuring the quality of opportunity for students.
Support team
· To support the achievement of the college’s objectives by working proactively with colleagues on projects or activities outside direct area of responsibility as required. 
Other duties
· To follow the college’s ICT policy for the safe use of ICT.
· To be aware of and assume the appropriate level of responsibility for safeguarding and promoting the welfare of children and to report any concerns in accordance with the college’s safeguarding policies.
· To comply with legislation, policies and procedures relating to confidentiality and data protection, reporting any concerns to the appropriate person. 
· To work in compliance with the Codes of Conduct, Regulations and policies of the college and its commitment to equal opportunities.
· To comply with the college’s Health & Safety policy and statutory requirements as detailed in the Health & Safety at Work manual.
· Recognise own strengths and areas of expertise and use these to advise and support others and undertake any training and personal development as and when identified by your Line Manager.
· To undertake any other duties as deemed appropriate by the Headteacher.
· Contribute to the overall ethos/work/aims of the college.
· Attend and participate in meetings as directed.
This is not an exhaustive list of duties; they may be varied from time to time without changing the general character of the job or the level of responsibility.  A high degree of flexibility and adaptability is an important element of this role.
 
This is a description of the role as it is now.  We periodically examine employees' job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  We aim to reach agreement on reasonable changes, but if agreement is not possible, we reserve the right to insist on changes to your job description after consultation with you.







Person Specification

	Criteria
	Essential
	Desirable

	Qualifications








	
	

	GCSE grade C or above (or equivalent) in both English and Mathematics 

	
	

	Educated to A level of equivalent
	
	

	Educated to degree level
	
	

	Training in and application of recognised strategies for improving learning outcomes and/or behaviour
	
	

	Requirement to participate in training/development as and when identified as essential for the post
	
	

	Professional Experience and Knowledge
	
	

	Proven experience of working with young people of the relevant age in a learning environment – particularly disaffected young people
	
	

	Experience of implementing national curriculum and other learning programmes/strategies
	
	

	Proven experience of working with children of relevant age in a learning environment
	
	

	Experience of managing, preparing, prioritising, initiating and delivering intervention strategies
	
	

	Working knowledge of processes, procedures and systems within an educational environment
	
	

	Personal Aptitudes, Qualities and Skills


	
	

	Ability to recognise and understand the need for confidentiality
	
	

	Highly motivated and enthusiastic
	
	

	High professional standards
	
	

	Ability to engage constructively with, and relate to, a wide range of young people from different backgrounds
	
	

	A commitment to high academic standards
	
	

	The ability to motivate and enthuse students
	
	

	Ability to work effectively as a member of a team
	
	

	Good management and organisational skills
	
	

	Ability to work effectively with and command the confidence of teaching staff
	
	

	The ability to assess and review young people and family circumstances and plan appropriate responses, drawing on in-college and external advice and expertise where necessary
	
	

	Well developed interpersonal skills
	
	

	A commitment to working to strict deadlines
	
	

	Ability to plan, under appropriate supervision and guidance, or in collaboration, effective learning programmes
	
	

	Ability to effectively use ICT to support learning, or to undertake training to do so
	
	

	Ability to use other technology to support learning – eg video, photocopier, etc
	
	

	Willingness to participate in training/ development as/when identified by line manager
	
	

	Ability to self-evaluate learning needs and actively seek learning opportunities
	
	

	Understanding of safeguarding issues and promoting the welfare of children and young people
	
	

	Ability to demonstrate and promote good practice in line with the ethos of the College
	
	

	Suitability to work with children
	
	

	A commitment to and evidence of promoting diversity and equal opportunities within a school, curriculum and in employment practice
	
	

	Demonstrate the importance of work life balance and personal well-being
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