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JOB DESCRIPTION

	JOB TITLE:
	Web Developer

	RESPONSIBLE TO:
	Head of Data Systems & Funding

	JOB PURPOSE: 
	To be responsible for the development of web facilities, interactive databases and applications throughout the college.



Department responsibilities:
· To ensure the provision of high quality, dynamic and up to date college websites, intranets and other systems
· To develop and maintain the college’s SharePoint system

· To contribute to development and administration of the college’s VLE (currently Moodle) to support teaching and learning

· To work closely with others to investigate, develop, promote and integrate e-learning systems into existing curriculum models and resources
· To work closely with the Head of Data Systems to maximise the potential of new systems and technologies

· To support the assessment and implementation of new systems and developments by adopting a proactive approach and working closely with other departments

· To liaise with college staff to ensure all content on the websites, SharePoint and other web-based systems are up to date

· To support management in ensuring compliance with all appropriate legislation, codes of practice, for example Data Protection
· To assist in developing other staff and students on web and system development

· To assist in troubleshooting across college systems

College Responsibilities

· To be fully committed to equal opportunities, customer care and quality assurance
· To actively promote Equality and Diversity in all aspects of the role
· To apply the College’s Safeguarding policy and practices at all times
· To actively support the promotion of the College in the wider environment

· To make a positive contribution to the student experience

· To undertake such other duties as may be required by or on behalf of Riverside College provided that they are consistent with the nature of the post
Qualifications

· Relevant qualification to minimum of Level 3 (A Level or equivalent)

· High level computer skills 
· Level 2 numeracy and literacy skills (GCSE or equivalent)
Knowledge/Experience

· Significant experience of web systems and development
· Awareness of computer networks

· Good knowledge of Windows and its applications

· Technical experience of computer networks would be an advantage 

· General understanding of Health and Safety

· Commitment to Equality and Diversity

· Commitment to Safeguarding of learners

Skills/Attributes
· Strong inter-personal skills

· Customer focused

· Reliable

· Effective communicator

· Flexible approach

· Competent user of the full range of Microsoft Office Applications

· Logical approach to problem solving

· Trustworthiness

Additional Requirements

· Willingness to work flexible hours  

