Key Stage 2 Form Teacher
September 2021
INFORMATION PACK

‘Willington Prep is an environment where each child is supported individually in order to
realise their full potential and promise. Outstanding academic and extra-curricular
opportunities exist here and tolerance, compassion, courtesy, charity and friendship
permeate the daily life of all our pupils’

Willington is a thriving IAPS Day School of 220 boys and girls aged 3 to 11, situated in the heart of
Wimbledon. In September 2021 we will have fully completed our move to becoming an 11+ coeducational school. As part of these exciting plans the School opened a small co-ed Nursery in September
2020.
The role

Willington Prep is seeking to recruit two dynamic, inspirational and forward thinking Key Stage 2 teachers
to join their friendly and dedicated staff as the school embarks upon the next chapter in their 136 year
history, from September 2021. The successful candidates must be enthusiastic professionals, prepared to
take responsibility for the academic and pastoral development of their form, and commit fully to the
ethos of the School as laid out in our Aims. Form Teachers are appointed by the Headmaster and are
responsible to him via the Deputy Heads responsible for Pastoral Care and the Curriculum. This is a full
time permanent position and will be in either Year 5 or Year 6. These year groups are currently boys only,
with the first co-ed cohort reaching Year 5 in 2025.
Teaching Responsibility
Teaching responsibilities for these roles would be dependant on the successful candidates strengths and
are outlined in this document. It is preferable if the candidate has specialist knowledge of the 11+ exams
in Year 6 and has experience of teaching English and Maths to this level. A particular specialism in English
would be desirable. Willington is looking to appoint teachers who are team players who will bring their
enthusiasm and commitment to this welcoming environment. The highest standards of professionalism
are required in order to deliver a quality learning environment.

Teaching Responsibilities:
Form Teachers at Willington must be enthusiastic professionals, prepared to commit fully to the ethos of
the School as laid out in our Aims. Form Teachers are appointed by the Headmaster and are responsible
to him via the Deputy Head Curriculum and the Deputy Head Pastoral.

Have Knowledge and Understanding of:





the relevant aspects of the National Curriculum ;
progression in all the relevant subjects;
how to engage and motivate pupils, as well as how to inspire trust and confidence; and
Pastoral care

Planning, Teaching and Class Management










Ensure effective teaching of whole classes, groups and individuals so that teaching objectives are
met, momentum and challenge are maintained and best use is made of teaching time.
Plan lessons and sequences of lessons to meet pupils’ individual learning needs and plan effectively
to ensure that pupils have the opportunity to meet their potential, taking appropriate account of
the needs of pupils who are underachieving or very able.
Secure a high standard of pupil behaviour in the classroom through establishing appropriate rules
and high expectations of discipline, which pupils respect, and use a range of appropriate strategies
for teaching and classroom management.
Identify pupils who have special educational needs and know where to get help in order to give
positive and targeted support. Plan effectively, where applicable, to meet the needs of those pupils
with special educational needs.
Design and adapt long, medium and short term plans for all schemes of work taught.
Be aware of the pastoral needs of the children in your care and take appropriate steps to safeguard
them at all times.

Monitoring & Assessment:






Assess how well learning objectives have been achieved and use this assessment to inform future
teaching.
Mark and monitor pupils’ classwork and homework, providing constructive oral and written
feedback, setting targets for future progress.
Set clear targets for improvement of pupils’ achievement and monitor pupils’ progress towards
those targets.
Administer and mark regular summative assessments as agreed by school policy.
Maintain tracking records for each curriculum subject.

Pupil Achievement:


Teachers should be able to demonstrate that, as a result of their teaching, their pupils achieve well,
relative to the pupils’ prior attainment. This could be shown in marks or grades in any relevant
standardised tests or School-based assessments or through samples of work.

Pupil Personal Development:


Contribute fully to all areas of the children’s pastoral and personal development, including but not
limited to, their self understanding; social, spiritual and moral understanding; their adherence to
the four pillars of Willington, kindness, honesty, respect and humility.

Managing Resources:


Select and make good use of textbooks, ICT and other learning resources, which enable teaching
objectives to be met.

Relations with Parents and Wider Community:





Liaise effectively with pupils’ parents through informative oral and written reports on pupils’
progress and achievements, discussing appropriate targets and encouraging them to support their
children’s learning, behaviour and progress.
Understand the need to liaise with other agencies responsible for pupils' welfare.
Demonstrate professionalism in all communications with parents.

Managing own Performance and Development:







Understand the need to take responsibility for their own professional development and to keep
up-to-date with research and developments in pedagogy and in the subjects they teach.
Understand their professional responsibilities in relation to School policies and practices.
Set a good example to the pupils through presentation and personal conduct.
Evaluate teaching critically and use this to improve effectiveness.
Participate in the School’s Performance Management/Appraisal Programme.

Managing and Developing Staff and Other Adults:



Establish effective working relationships with professional colleagues including, where applicable,
associate staff.
Direct and line-manage Classroom Assistants and other relevant support staff effectively, when
appropriate.

Wider Professional Effectiveness




Contribute to the extra-curricular life of the School.
Make an active contribution to the life and aspirations of the School.
Contribute to, and take part in marketing activities and events to promote the school.

Other Responsibilities:
All staff should be willing to assist other staff in preparation and supervision of activities to include some
playtime and lunchtime supervision and a School club. Teachers are required to attend Staff Meetings and
Briefings, Inset Days, Parents’ Evenings/Meetings, Open Days and other published School events.
Teachers are also expected to be prepared to attend other such meetings, functions and training and to
carry out other reasonable duties as is from time to time deemed necessary. No description of
responsibilities can be fully comprehensive and this job description is subject to review and modification
as necessary.
Individual Responsibilities:

All staff are encouraged to co-ordinate a particular area of School life (area of responsibility) suited to
their interest and skill.
Person Specification
The Key Stage 2 Teacher needs to:






be a fully qualified teacher;
be a good communicator, organised and efficient;
be a team player;
have a secure understanding of the Key Stage 2 curriculum and its requirements;
be able to teach Maths, English, Science, History, Geography, RS and PSHCEE at Key Stage 2 Level
(there will be specialist teaching in some of these subjects).

The Key Stage 2 Teacher must also have:











enhanced disclosure via the CRB;
a warm and encouraging personality;
motivation to work with children and young people;
ability to form and maintain suitable relationships and personal boundaries with children and young
people;
emotional resilience in working in a busy school;
a positive attitude towards use of authority and maintaining discipline;
interest in teaching methods relevant to children of mixed ability;
the ability to use ICT in day-to-day teaching.
the ability to maintain positive and professional relationships with parents

Attributes and disposition:









Empathy for others;
Enthusiasm and a passion for learning;
A positive, can-do approach;
An expectation of high standards;
Ability to work under pressure;
Flexible and adaptable;
A team player;
Willingness to promote and support extra- curricular activities.

Working with Us
You will be joining a warm and supportive staff body, where new ideas are welcomed as we work
together to provide the best possible education for all the pupils from Nursery upwards.
Our location, just a 4 minute walk from mainline Wimbledon Station (District Line tube) appeals to a
number of staff who travel in from the wider area.

Staff benefits include:


Competitive salary (commensurate with experience)



Free lunch



Eye tests



Aviva Pension



Up to 50% school fees discount (conditions apply)



Willington Wellbeing Hours



Staff tea/coffee



CPD



Staff training on all School systems

Willington Prep, Wimbledon
Worcester Road, Wimbledon, SW19 7QQ
T: 020 8944 7020 E: office@willingtonschool.co.uk W: www.willingtonschool.co.uk
Facebook/Instagram/Twitter: @willingtonprep

non scholae sed vitae discimus

