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VICE PRINCIPAL - STUDENT FUTURES

JOB DESCRIPTION


Post Title		:	Vice Principal – Student Futures

Grade/Salary		:	Competitive

Work Arrangements	: 	37 hours per week/52 weeks per year
It is expected that hours will be exceeded as reasonably necessary for the proper performance of the duties and responsibilities of the post

Department		:	Senior Management Team

Responsible to		:	Principal and Chief Executive

Responsible for               :              Leading strategies to ensure every student and apprentice maximises their full potential, supporting the college’s vision to be recognised as an outstanding education business, delivering outstanding services to the communities we serve

Purpose of the post

The post holder will:

1. Lead on the delivery of outstanding customer services with a “business focused” ethos.

2. Lead on the implementation of lifelong learning; develop interactions, actions and services which secure students and apprentices, engaging them to learn, develop and progress to the best of their ability within work and life.

3. Build dynamic strategies and meaningful relationships across the Group to embrace career planning as a vehicle to success for every student and apprentice.

4. Lead on strategies to ensure all students are safe, well, positive, ambitious and fulfilled.

Responsibilities

1. Lead, develop and nurture a highly performing team who deliver outstanding services to all operational and support teams across the Group.  Agree ownership, communication lines and service levels to constantly improve services to students and apprentices.

2. Further develop strategies to drive student/apprentice performance to outstanding. Facilitate the constant development of robust quality assurance strategies to support staff in the delivery of exemplary teaching and learning and delivery of superior standards of service across the Group.

3. Constantly review and evaluate workforce development plans, research outstanding workforce development approaches and reinvigorate and energise the workforce development strategy, implementing across the Group. 

4. Recognise and act upon the skills required by staff to deliver the learning for the future, embracing government policy and strategy for skills development and economic growth in the UK.

5. Facilitate the development and implementation of marketing and engagement strategies to maximise student/apprentice participation for both new and existing students/apprentices with a strong emphasis on improving, engagement, conversion, and progression rates across all aspect of provision.

6. Develop supportive and developmental strategies to engage students with additional learning needs, supporting them to achieve their full potential and prepare them for work and life. 

7. Lead on the strategic relationship with key stakeholders in the care and support of vulnerable students, specifically those with high needs, utilising the funding for those with high needs very effectively to provide highly individualised and challenging learning. 

8. Undertake the role as key point of contact ensuring accurate tracking and monitoring of those with additional needs that meets full compliance with funding requirements and supports the progress and attainment of those students with additional needs.

9. Work effectively as a dedicated senior manager demonstrating professional and supportive behaviours with all staff, students, stakeholders and apprentices in line with the organisation’s core values. 

10. Research, develop and present high level reports, data and information, as requested, working with  the governors, principal, senior team,  managers, staff and students to effectively communicate and disseminate information. 

11. Undertake the role of strategic safeguarding lead, enforcing policies, procedures, information and actions to keep students, apprentices, staff and stakeholders safe.

12. Lead and implement strategies to develop a whole organisation ethos for embracing and respecting equality and diversity in our culture, behaviours and delivery of learning.

13. Facilitate strategy development for the well- being agenda for students and apprentices, make learning fun and student communication and information strong regardless of study location.

14. Deliver challenging targets relating to student numbers, conversion, retention, attendance, progress and progression.

15. Take responsibility for one’s own professional development and continually update as necessary, participating in appropriate staff development activities as required including the Professional Development Review.

16. Undertake the role of ambassador for the college, supporting the senior team with effective cascades of information and communication and championing the core values of the college.

17. Carry out any additional duties commensurate with the grading and level of responsibility of the job.

18. Effectively manage a team providing recruitment, induction, direction, guidance and support, setting and monitoring targets to deliver KPIs, constantly monitoring progress towards achieving them and managing performance as appropriate through regular team meetings and 1-1s.

19. Comply with all legislative and regulatory requirements.

20. Apply the college’s own Safeguarding Policy and practices and attend training as requested.

21. Show a commitment to diversity, equal opportunities and anti-discriminatory practices. The post holder is expected to comply with and promote the college’s Equal Opportunities Policy in all aspects of their duties and responsibilities.

22. Take an active role in the health, safety and welfare of students and staff, attending training and carrying out health and safety related activities as appropriate to the role.





PERSON SPECIFICATION

	Post:
	Vice Principal – Student Futures
	Department:
	Senior Management Team





	Key Requirements:
	Essential/
Desirable
	Assessed

	
	
	

	
	
	

	
	
	

	Qualifications:
	
	

	Relevant degree or equivalent
	E
	A

	Management qualification or willingness to work towards
	E
	A

	Teaching qualification
	E
	A

	
	
	

	Experience:
	
	

	Proven track record of developing strategies to successfully grow student numbers and income
	E
	A

	Extensive experience of career planning and providing an outstanding careers education service
	E
	A

	Experience in business development and employer engagement
	E
	A/I

	Ability to influence internal and external stakeholders to improve service levels and destination outcomes for students
	E
	A

	Proven experience of implementing outstanding levels of service in a large, complex organisation
	E
	A

	Proven senior management experience
	E
	A/I

	Leading successful change management
	E
	A/I

	Delivery of outstanding quality assurance and workforce development
	E
	A/I

	Experience of delivering good and outstanding provision in a number of organisations
	D
	A/I

	Experience preparing and presenting reports to senior management and governors
	D
	A

	Contributing to the development and delivery of the organisation’s strategic plans 
	E
	A/R/I

	Proven ability to create new ideas and initiatives to improve services to students/apprentices, employers and other stakeholders
	E
	A/I

	Effective management of substantial budgets
	E
	A/I

	Track record of delivering challenging performance targets
	E
	A/I

	Proven experience of developing and leading an effective multi-disciplinary team
	E
	A/I

	Proven experience of successfully leading change in a complex organisation
	E
	A/I

	Experience of building a corporate identity and developing an organisation’s reputation
	E
	A/I

	Skills/Knowledge:
	
	

	Understanding of skills priorities locally, regionally and nationally
	E
	A/I

	Extensive current knowledge of all aspects of learning provision from entry to higher level skills
	E
	A/I

	Awareness of drivers for change in further education
	E
	A/I

	Awareness of curriculum developments in post 14 education and training
	E
	A/I

	Vision for the role of further and higher education as an enabler and catalyst for economic and community regeneration
	E
	A/I

	Clear understanding of the needs of students and apprentices and support requirements
	E
	A/I

	Excellent communication skills
	E
	A/I

	Ability to network effectively both internally and external to the college
	E
	A/I

	Qualities:
	
	

	Dynamic and inspirational leadership.
	E
	A/I

	Flexible and responsive to change.
	E
	A/I

	Honesty, integrity and positivity in your work
	E
	A/I

	Commitment to team and partnership working and accepting corporate responsibility.
	E
	A/I

	Strong motivation to leading success
	E
	A/I

	Commitment to working in a self-critical organisation to achieve improvement
	E
	A/I

	
	
	

	Other Requirements:
	
	

	Significant understanding and working knowledge relating to Safeguarding Children and Vulnerable Adults and Prevent duties
	E
	A/I

	Full commitment to Equal Opportunities and anti-discriminatory working practices
	E
	A/I

	An understanding of the impact of health and safety legislation on the college
	E
	A/I




E = Essential    D = Desirable     A = Application	  I = Interview     
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