ST PHILOMENA’S CP SCHOOL
JOB DESCRIPTION AND PERSON SPECIFICATION

Designation:  Class Teacher					

Reports to:  Headteacher/Deputy Headteacher
___________________________________________________________________________

MAIN PURPOSE OF THE JOB:
· To be a class-teacher for children at St Philomena’s CP School
· To undertake the professional duties of a Main-Scale Teacher. 

SUMMARY OF RESPONSIBLITIES AND DUTIES:
· To be accountable to the Headteacher/Deputy Headteacher in line with school policy through the annual performance management cycle.
· To work as a member of a team to contribute positively to effective working relations within the school and to ensure the planning and delivery of an appropriate inclusive curriculum.
· To ensure all learners have equal access to the curriculum to fulfill their potential.
· To liaise with other adults and outside agencies and help to co-ordinate their work with learners.   
· To provide, or contribute to, oral and written assessments, reports and references relating to individual children and groups of children.
· To assess, record and report on the attendance, progress, development and attainment of pupils and to keep such records as required.
· To participate in annual reviews. 

JOB CONTENT

Strategic Duties
· To help develop and promote the aims of the school and the agreed policies.
· To be aware of Equality issues, and promote Equal Opportunities throughout the school.
· To contribute to the whole school’s planning activities.
· To contribute to the School Improvement Plan.
· To support the school in meeting its legal requirements for collective worship.

Teaching 
· To teach children according to their educational need, including the setting and marking of work to be carried out by the pupils in school and elsewhere.
· To assess, record and report on the attendance, progress, development and attainment of pupils and to keep such records as required.
· To provide, or contribute to, oral and written assessments, reports and references relating to individual children and groups of children.
· To ensure that ICT, Literacy and Numeracy are reflected in the teaching/learning experience of pupils.
· To undertake a designated programme of teaching.
· To ensure a high quality learning experience for pupils which meets internal and external quality standards.
· To prepare and update materials.
· To use a variety of delivery methods which stimulate learning, appropriate to the needs and demands of the pupils.
· To be expert at managing challenging behaviour, at the same time setting appropriate boundaries and seeing the potential in all pupils.
· To encourage good practice with regard to punctuality, standards of work and homework.
· To undertake assessment of pupils as requested by external bodies and school procedures.
· To mark and give written/diagnostic feedback as required.
· To organise work spaces as a member of a team.
· To ensure effective and efficient deployment of classroom support.
· To work as a member of a team and to contribute positively to effective working relations within the school.

Pastoral 
· To be a class teacher to a group of pupils.
· To promote the general progress and well being of individual pupils and to the class as a whole.
· To accompany pupils to assemblies, encourage their full attendance at school and their participation in other aspects of school life.
· To evaluate and monitor the progress of pupils and keep up to date pupil records as may be required.
· To contribute to the preparation of Action Plans, progress files and other reports.
· To be aware of Child Protection issues and alert appropriate staff to problems experienced by pupils.
· To communicate, as appropriate, with the parents/carers of pupils and with external agencies concerned with the welfare of individual pupils, after consultation with appropriate staff.
· To take part in Open Evenings, Parents’ Evenings, Review Days etc.
· To contribute to PSHCE and citizenship according to school policy.
· To apply the behaviour management systems so that effective learning can take place.
· To lead assemblies occasionally.

Staff Development 
· To take part in the school’s staff development programme by participating in arrangements for further training and professional development.
· To continue personal development in the relevant areas including subject knowledge and teaching methods.
· To engage actively in the Performance Management Review process.
· To participate in a programme of development training in accordance with current school policies.

Resources 
· To contribute to the process of the ordering and allocation of equipment and materials.
· To assist in identifying resource needs.
· To co-operate with other staff to ensure a sharing and effective use of resources.

SUPPORT FOR THE SCHOOL
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and data protection, reporting all concerns to an appropriate person 
· Be aware of confidential issues linked to home/pupil/teacher/school/work and to keep confidences as appropriate and in line with Data Protection legislation
· Be aware of and support diversity and ensure all pupils have equal access to opportunities to learn and develop as set out in the school’s Equal Opportunities framework
· Contribute to the overall ethos/work/aims of the school 
· Appreciate and support the role of other professionals 
· Attend and participate in relevant meetings as required 
· Participate in training and other learning activities and performance development as required  
· Accompany staff and pupils on visits, trips and out of school activities as required and take responsibility for a group 
· Commitment and contribution to improving standards for pupils as appropriate
· Acknowledging Customer Care and Quality initiatives
· Contributing to the maintenance of a caring and stimulating environment for pupils

CONDITIONS OF SERVICE
Governed by the National Agreement on Pay and Conditions of Service, supplemented by local conditions as appropriate.

EQUALITIES 
Ensure implementation and promotion in employment and service delivery of the school’s equal opportunities policies and statutory responsibilities. 

SPECIAL CONDITIONS OF SERVICE
Because of the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended.  Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointed interview.

Because this post allows substantial access to children, candidates are required to comply with departmental procedures in relation to Police checks.  If candidates are successful in their application, prior to taking up post, they will be required to give written permission to the Department to ascertain details from the Metropolitan Police regarding any convictions against them and, as appropriate the nature of such convictions. 

