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 JOB APPLICATION FORM 
	PERSONAL INFORMATION

	Position Applied For
	

	Full Name (as per passport)
	

	Malaysian citizen? (Yes / No)
	

	Country currently residing in 
(for interview time zone planning purposes)
	

	Mobile Phone Number (include country code)
	

	Email Address
	

	Years of Full Time Teaching (as at Aug 2025)
	

	Are you applying as part of a teaching couple:
(If yes, Partner’s Name and position partner applied for)
	



	EDUCATION (from most recent education)

	Name of University/ College
	From (Month/Year)
	To 
(Month/Year)
	Qualification Achieved
(PhD / Masters / Degree / equivalent)
	Major Field of Study

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	PROFESSIONAL QUALIFICATION (from most recent qualification)

	Name of Institution
	From (Month/Year)
	To 
(Month/Year)
	Qualification(s) Achieved 
(PGCE / QTS / equivalent)

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



	EMPLOYMENT RECORDS (must include all employment(s) from most recent employment)

	Company Name
	Position Held
	From (Month/Year)
	To 
(Month/Year)
	Nature of Employment
(Full-Time/ Part-time/ Temporary)

	1.


	
	
	
	

	Summary of Responsibilities:





	2.


	
	
	
	

	Summary of Responsibilities:





	3.


	
	
	
	

	Summary of Responsibilities:





	4.


	
	
	
	

	Summary of Responsibilities:





	5.


	
	
	
	

	Summary of Responsibilities:









	OTHER INTEREST/ HOBBIES

	











	

	

	

	

	



	REFEREES
(Must include your current and previous Principal or Head of School. Colleagues cannot be named as referees)

	Name
	Position of Referee (when working together)
	Name of Institution (when working together)
	Email Address
	Tel No 
(include country code)

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	*Do you require us to inform you prior to contacting your referees? (Yes / No)
	




	OCCUPATIONAL REQUIREMENTS

	Garden International School is committed to promoting a diverse, inclusive and safe environment for our community. Our recruitment and selection procedures uphold equal opportunities to all applicants. As we are operating in Malaysia, there are a few occupational and other visa requirements set by the governing bodies in order to work and live in Malaysia. We advise candidates to read through the following before submitting your application.

	1. Age requirements for expatriate teaching staff in Malaysia is between 22 and 65 years 
2. Expatriate teaching staff must possess a minimum of Bachelor’s Degree in Education or Bachelor’s Degree with teaching certificate (PGCE, TEFL or equivalent).


[Source:https://www.moe.gov.my/en/tadika-muat-turun/bahagian-pendidikan-swasta/lain-lain-1/176-prosedur-dan-syarat-pas-penggajian/file]







	SAFEGUARDING INFORMATION

	Garden International School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. As such, all offers of employment are subject to a criminal record check (DBS/ICPC or equivalent). Please complete the following information:

	Criminal Record Check / Enhanced DBS Check/International Child Protection Certificate (ICPC):
 
All posts defined as “regulated activity” are subject to an Enhanced DBS check/ICPC or equivalent so that any criminal background (including “spent” convictions, bind-over orders or cautions) is disclosed to the organization. We cannot employ someone to this post without this check. 
 
The position for which you are applying involves contact with vulnerable groups. It is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For this position, you are not entitled to withhold information about police cautions, bind-overs, or any criminal convictions that would otherwise have been considered “spent” under the Act. Malaysian applicants or applicants of other nationalities will also be subjected to a criminal check.

	Have you ever been convicted of an offense, been bound-over, or given a caution (see notes above)?
*If yes, please give details in the space provided below. The information you provide will be treated in confidence.

	Yes
	No

	If yes:


	Are you currently the subject of any police investigations following allegations made against you?
*If yes, please give details in the space provided below. The information you provide will be treated in confidence.

	Yes
	No

	If yes:





	SAFEGUARDING DECLARATION

	I declare that the information I have given on this form is complete and accurate and that:
· I am not barred or disqualified from working with vulnerable groups, children or young people
· I am not subject to any sanctions or conditions on my employment imposed by any regulatory body

	Name
	

	Signature
	


	Date
	









 
	GENERAL DECLARATION

	I have read the above and completed the application form with the best of my knowledge and declare that I meet the criteria to work in Malaysia. I understand that to knowingly give false information or to leave any relevant information could result in:
· The withdrawal of any offer of employment, or
· My dismissal at any time in the future, and possible criminal prosecution

	Name
	

	Signature
	


	Date
	

	DATA PROTECTION

Data Protection accordance with the Personal Data Protection Act 2010, Garden International School will only use the information given on this application form to determine your suitability for this post and to monitor equal opportunities



	LETTER OF APPLICATION/ SUPPORTING STATEMENT
(Please share why you applied for this role and how you will contribute to Garden International School (about 1 page)

	Please ensure that you provide information about the following:

· Educational philosophy 
· Educational values 
· Approaches to teaching and learning 
· How your experiences to date will help you within the role that you are applying for

Please see our school website LINK HERE for more information about our mission, vision, values and organisation culture.
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