


Job description to advertise vacancy

	
Job title: SEND Support Assistant 


	
Main purpose of job: 
· Working on a permanent contract providing support for pupils either on a 1:1 basis or in small groups under the direction of the Head of Learning Support.
· Building a positive relationship with staff and pupils, enabling the pupils to be ready to learn and enabling them to access all areas of the curriculum.
· Work with children who have SEND & SEMH needs.
· Engage young people with a variety of barriers to their learning.


	
Department: Learning Support
	
Location/Branch: Devonshire House



	
Position reports to: Head of learning Support

	
Position is responsible for: 
· Working with children on a 1:1 basis or as part of a small group
· Delivering lessons tailored to children’s needs as outlined in their individual education plan


	
Length of contract: Permanent
	
Salary: dependent on experience















	
Main duties


	To aid pupils to learn as effectively as possible by:
· Liaising with the Head of Learning Support, class teachers and other professionals about individual education plans (IEPs).
· Taking the lead in planning and delivering lessons as appropriate for individual students and small groups. Support will be provided by Head of Learning Support, Middle School and Lower School SENDCOs.
· Implementing behaviour management strategies.
· Establishing supportive relationships with the pupil concerned and promoting the acceptance and inclusion of the pupil with SEND.
· Motivating and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate.
· Marking work and providing regular feedback where necessary.
· Conducting reflections with pupils to understand and promote the effectiveness of performance.
· Making learning fun and engaging!
· To support teachers and pupils to enable effective teaching and learning.
· To be alert and responsive to pupils’ needs at all times.
· To show a respectful and caring approach to pupils and other members of the team.
· To share expertise with others to enable a strong team approach.
· To work alongside others to manage pupils’ behaviour and encourage self-regulation through positive reinforcement and praise.
· To establish positive relationships with pupils and all members of the staff team.
· To facilitate learning with individual pupils or small groups as requested by the Head of Learning Support.
· To take a flexible and pro-active approach to classroom management.
· To develop a professional approach at all times, particularly when liaising with parents, carers and other agencies.
· To monitor and help with a child’s personal development.
· To participate actively in improving outcomes for young people.
· To attend meetings and training courses as required.
· To continually strive to improve the quality of the environment.
· To display, present and preserve pupils’ work to a high standard, in a way that develops respect and self-esteem.
· To undertake any other duties as may be reasonably required by the inclusion.
· Prepare teaching materials and resources.
· Help students develop confidence, independence and encourage them to learn.
· Manage behaviour, mark work and talk to parents and carers about their children's progress in association with the Head of Learning Support.
· Work with specialist teaching services, medical staff, counsellors and educational psychologists 






	Person Specification

	
Factor

	
Essential?

	
Desirable?

	Qualifications

	
· GCSEs or equivalent at a Grade C/4 and above including Maths and English
· A levels at a Grade C or above
· Degree or working towards completing a degree

	
Level 3 Diploma i.e., in childcare. 

Or willingness to undertake training during employment at Devonshire House School – either at NVQ level or PGCE.


	Relevant experience

	
· Have experience of supporting children with SEND either in an education setting or in clubs/ organisations working with young children.
· Have a passion for inclusive practice and equality of opportunity. 
· Able to work alongside colleagues and ensure that appropriate interventions are put in place to support a child.
· Able to monitor the progress of a child and feedback to parents/teaching staff and external organisations where appropriate in association with the Head of Learning Support.

	
· One-year experience working with children. 
· Experience of delivering a personalised learning programme for individuals and small groups.
· Commitment to and understanding of Safeguarding.
· Experience in engaging young people with often complex and challenging behaviours.


	Aptitude, skills and abilities

	· A good level of IT competency - including Office 365.
· A good level of numeracy skills.
· Good written skills and a good command of the English language.
· Knowledge of teaching and the ability to design personalised learning programmes.
· Sensitivity and understanding of a child’s complex needs.
· Patience and the ability to remain calm in stressful situations.
· The ability to work well with others.
· The ability to create the best conditions for learning or teaching new things.
· To be flexible and open to change.
· The ability to understand people’s reactions.

	· You need to be well-organised and a good communicator with adults and young people.
· You need to be confident with basic ICT.
· You should be a team-player and a good role model.
· You should have an understanding of Safeguarding and be prepared to undergo training where appropriate.
· Attachment Theory and Safe Handling techniques would be an advantage, although training can be provided.




	Personal attributes

	· Excellent communication and listening skills.
· The ability to deal confidentially and professionally with individuals at all levels. 
· A flexible approach and the ability to multitask and cope with a changing, varied and at times busy workload.


	· Have excellent communication skills at all levels.










