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APPLICATION FORM – TEACHING
Please complete the application form and return it for the attention of

Mrs J Barton, Principal, Woodkirk Academy, Rein Road, Tingley, Wakefield WF3 1JQ 
or email to recruitment@woodkirkacademy.com 
	Post applying for:
	Closing date:

	Where did you see this post advertised?


Personal Details

	First Name:
	Surname:

	Address:
	Title:

	
	National Insurance no:

	
	Home phone no:

	
	Mobile phone no:

	Postcode:
	Email address:

	Are there any dates you would be unavailable for interview?


	Teacher Number:


	Qualified Teacher Status:



	Do you have any relationship (personal/business/financial) with Elected Member(s) or Senior Officer(s) or, for schools posts or governor or Senior Officer(s) or, for schools posts or governor or senior member of staff that may conflict with duties of the post for which you are applying?             
Yes (    No ( 
If yes, please provide details 



Secondary, Further and Higher Education.  Please give details of all education from secondary school level, including any courses attended for Personal/Professional Development

	Name of School/College/University
	Date from
	Date to
	Qualifications Gained with Dates

	
	
	
	


Current/Most Recent Employment
	Post held:

	Name and Address of Employers:

	Date of appointment:
	Date of Leaving:

	Grade/Allowances
	Salary £

	Please give a brief outline of your current role:



	Why are you leaving the post?




Previous Teaching Appointments.  Please include your Teaching Practice (if this is your first appointment).

	Name of School/college and LEA
	Full or part time
	Title of Post and Grade
	Age range
	NOR
	Date from
	Date to
	Reason for leaving

	
	
	
	
	
	
	
	


Other Work Experience (Most recent first).  Please give details in chronological order of any experience/activities which you consider relevant to teaching e.g. commercial experience, raising a family, youth work, voluntary work
	Name of Employer
	Date from
	Date to
	Details and nature of work/activity
	Full or part time

	
	
	
	
	


Skills, Knowledge and Experience.    Please explain why you believe you are suitable for this post, include any skills, knowledge and/or experience you have that would support your application. Please continue onto an additional sheet if necessary.
	


References   It is expected that Teachers/Deputy Headteachers will name their present or most recent Headteacher as their first referee.  Headteachers should list their LEA or Employing Body.  University leavers should name their course tutor.
	Name:
	Name:

	Address:
	Address:

	Postcode:
	Postcode:

	Phone no:
	Phone no:

	Email:
	Email:

	Job Title:
	Job Title:

	Relationship to you:
	Relationship to you:

	Your referees will be contacted if you are selected for interview
	Your referees will be contacted if you are selected for interview


Criminal Convictions

	You are required to give details of any convictions, which are not ‘spent’. In addition you are required to disclose any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198. This will not necessarily bar you from applying but failure to disclose may lead to your later dismissal dependent on the nature of the position and the circumstances and background of your offences  .If you are invited for interview, a statement of these details should be sent under separate cover in an envelope marked ‘Private and Confidential – For the Addressee Only’ in the top left hand corner to the chair of the interview panel.


Data Protection Act

	The information detailed in this application form will be used in the Academy’s Recruitment and Selection Process.  It will also be used to monitor the effectiveness of the Academy’s policies and practices and in particular its Equal Opportunities Policy.  This monitoring is for statistical purposes only and you will not be identifiable from this process. However, personal details contained in your application form may be used in the prevention and detection of fraud.  Where this occurs you will be identifiable.

Your information may also be disclosed to the following third parties: Government Authorities, Central Government Authorities, Law Enforcement Authorities, Organisations that handle or investigate the proper use of public funds, Survey and Research Organisations (for information purposes only).

Application forms submitted by unsuccessful candidates will be destroyed after six months from the date the post was appointed.

Declaration  
I consent to Woodkirk Academy recording and processing the information detailed in this application form.  I understand that the information may be used by the Academy in pursuance of its business purposes and my consent is conditional upon Woodkirk Academy complying with their obligations under the Data Protection Act 1998.

I can confirm that, to the best of my knowledge, the information provided on this form is correct and gives a fair representation of my qualifications and employment history.

Signature:______________________________________________________   Date:______________________




EQUAL OPPORTUNITIES
	Applicants for jobs will not be unfairly discriminated against on the grounds of their sex, marital status, disability, colour, race, nationality or ethnic origin, sexuality or age.  To ensure the effectiveness of the policy and to assist in its development, please could you complete the following.  All answers will be treated in strictest confidence.

Date of Birth: 
Male    (
Female (
Are you Disabled?     Yes (    No (
For Disabled Candidates only:

To help recruiters decide whether a reasonable adjustment will be required, please answer the following:

Does your impairment prevent you from carrying out any duties of the post?  Yes (   No (
If yes, you are still encouraged to apply as we may be able to make changes to accommodate a suitable candidate.  It would be helpful if you could give details of any potential difficulties.

If called for an interview, does your impairment require us to make any particular arrangements  Yes (  No ( 

If yes, please give details.  Please also give details of how any problems may be overcome.  If you do not provide this information at this stage there is no guarantee that we can meet your needs on the day.

Ethnic Origin
Please mark the relevant box                                                                                                                    X
White
British
Irish

Other white

Mixed
White and Black Caribbean
White and Black African

White and Asian

Other mixed

Asian or Asian British
Indian
Pakistani

Bangladeshi

Other Asian

Black or Black British

Black Caribbean

Black African

Other Black

Chinese or other ethnic group

Chinese

Other ethnic group




