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Dear Applicant
Thank you for showing an interest in joining our school community. We are proud of the educational
environment which we have helped cultivate and we hope that should you choose to visit, you can
also experience all that makes us, as a school, so unique.
We welcome new staff who share our passion, values and aims. Foremost of which is to ensure that
all members of our community are treated with respect, appreciation and compassion. We are
aware of the importance of striving to achieve academic results which we can take pride in, as well
as nurturing a caring environment that allows us to develop ourselves personally. Students are
appreciative of all the guidance which staff provide, to allow us to reach our true potential, as well
as the opportunities which have been provided for us. Churston has given us the foundation to grow
and flourish into the proud students that we are today.
Being a student at Churston involves a great commitment to learning, but it is with equal importance
that students have the ability to enjoy time with their peers and enrich themselves socially. If you
share our passion for education and desire to support students who are eager and willing to learn,
then we await your application.
Caeliegh Collings
President of the Sixth Form Committee
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A welcome from the President of School Sixth Form Committee

Welcome from the President of School Sixth Form
Committee

A welcome from the Headteacher

A welcome from the
Headteacher

Dear Applicant
Welcome to Churston Ferrers Grammar School, and thank you for your interest in the position of Estate
Manager.
We are proud of our reputation as a caring, inclusive and supportive school, with strong academic
credentials. Churston Grammar is a co-educational standalone academy, rated outstanding by Ofsted,
and part of an informal network of grammar schools in the South West. We have just over a thousand
students, of whom about 300 are in our Sixth Form.
Churston Grammar is well known in the local area for its distinctive family feel, backed up by an
outstanding student services department, which ensures that all students feel able to do their very best
academically. This emphasis on student welfare is underpinned by a wide range of extra-curricular
activities, and a programme of school trips, to build confidence and self-esteem. It is this combination of
high academic standards within a relaxed and supportive environment that makes Churston Grammar
so unique.
Churston Ferrers sits in a beautiful rural setting close to the sea, between Paignton and Brixham, with
excellent road and rail links to Plymouth and Exeter. Nevertheless, there are deprived areas nearby, and
ten percent of our students receive Pupil Premium.
We look forward to hearing from you.
Kieran Earley
Headteacher
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Mission
We offer a co-educational, academic education that opens doors for students from all
backgrounds. We maximise academic success through a creative and supportive culture that
welcomes and includes everyone in the school.

Vision
We want our students to achieve more and be happier at Churston than at any other school, and to
leave us with a passion for learning and a strong sense of social justice.

Ethos
We believe that happy, challenged and well supported students perform better, and are more
caring towards each other. Student welfare is a priority and we are proud of our students’
considerate and inclusive outlook.
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Our m iss ion, v is ion and et hos

About Us

Job Advert

Job Advert – Estate Manager

‘an outstanding school’ (Ofsted)

Estate Manager
Full-time, Permanent Contract – All Year Round
To Commence - As Soon As Possible
Scale Point 35 – Annual Salary £32,206
Working Hours – 9 am to 5 pm (subject to the responsibilities contained within the Job
Description)
School Roll 1082 (320 in Sixth Form)

Churston Ferrers Grammar School is a high performing selective school with a long standing
reputation for exceptional pastoral care and personal development. Academic standards are high,
both in terms of attainment and progress, and the school is recognised for its innovative and
inclusive classroom practice.
The school is well known in the local area for its distinctive family feel, backed up by exceptionally
strong pastoral care, which ensures that all students feel able to do their very best academically.
This emphasis on student welfare is underpinned by a wide range of extra-curricular activities to
build confidence and self-esteem.
We are seeking to appoint a talented and enthusiastic Estate Manager to lead our strong team
here at Churston.
Churston Ferrers Grammar School is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share this commitment. The
successful candidate will be required to undertake a Disclosure and Barring Service check, and
references will be taken for all shortlisted candidates.
If you wish to hear more about the role please make contact with Kieran Earley, Headteacher via
vanessa.wolf@churston.torbay.sch.uk. Applications should be addressed to the Headteacher.
Closing date is 9.00 am on Monday 19th April 2021. Interviews will be held on Friday 30th April 2021..
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Please read the enclosed job description and person specification very carefully.
Making reference to both documents, and making reference to your skills and knowledge, please
complete the Support Staff application form at www.churstongrammar.com/information/vacancies.
CLOSING DATE FOR APPLICATIONS: 9.00 am on Monday 19th April 2021
INTERVIEW DATE: Friday 30th April 2021

References
References will be taken for candidates shortlisted for interview prior to the interview date.
Churston Ferrers Grammar School is committed to safeguarding and promoting the welfare of
children and young people and expects all staff and volunteers to share this commitment. The
successful candidate will be required to undertake a Disclosure and Barring Service check.

Queries
If you have any queries regarding this job vacancy or would like to discuss this post in further detail,
in the first instance, please contact Headteacher’s PA/HR Manager, Mrs. Vanessa Wolf via
vanessa.wolf@churston.torbay.sch.uk
If you wish to arrange a brief visit to view the school and meet a member of the Senior Leadership
Team, please contact Mrs Vanessa Wolf – Vanessa.wolf@churston.torbay.sch.uk
Thank you for your interest in our school. We look forward to receiving your application.

Page - 7 -

How to apply

How to apply

Job Description

Job Description – Estate Manager
The Premises Team is responsible for the delivery of effective, efficient, responsive, environmentally
and safety aware services which responds to the needs of the school.
Purpose:
The postholder will support the Finance Director in the organisation of the school facilities and
be responsible for the cleanliness, safety and security of the buildings and grounds, heating,
lighting, general maintenance around the school and ensuring Health and Safety compliance on
site.
Reporting to:
Finance Director
Main Responsibilities
The promotion and maintenance of a clean, tidy, safe and hygienic environment which gives a
positive image of the school to students, staff, parents and visitors.
General
 Have significant input into the 5-year site development plan by pro-actively monitoring
the current condition of the facilities.
 Responsibility for supporting and overseeing the day to day site operational support
functions of the school, ensuring facilities are fully operational, fit for purpose and
compliant with Health and Safety legislation.
 Define, procure, coordinate and monitor all building projects to minimise disruption to
the operation of the school within agreed specification, cost and timeframe.
 Assist and support the Finance Director with the management of capital funded
projects.
 Manage outsourced facilities contracts, to include negotiation of delegated contracts
for ongoing and new or changed service provision in line with the Finance Policy.
 Contribute and report in writing to the site working group meetings and other meetings
as required, producing necessary supporting documentation.
 Lead staff training on areas such as health and safety, fire safety, acting as a technical
expert on facilities matters and training staff to carry out delegated day to day
functions.
 Updating all the relevant Premises Policies in line with procedures.
 Carrying out internal and external maintenance as necessary.
Health and Safety









Management responsibility for all premises-related Health and Safety across the
school, to include reviews and reports to the Local Advisory Bodies as well as the
Board of Governors. Also ensuring that periodic safety surveys are undertaken in
compliance with current legislation.
Ensure all contractors observe the correct health and safety practices on site and
ensure safeguarding criteria is met before contractors are allowed on site, including
the collation of UK cleared DBS information in collaboration with the HR lead.
Responsible for the control of Legionella, managing hazardous substances, fire testing
and the disposal of chemicals, e.g. asbestos, testing of the fire alarms, fire doors,
emergency lighting and security on site to include CCTV and the alarm system.
Ensure working from heights regulations are followed and risk assessments and staff
training are regularly reviewed to ensure safety of staff and students at all times.
Responsibility for risk assessments related to premises, their use and monitoring their
effectiveness. Ensure all actions outlined in the risk assessments are undertaken in a
timely manner, maintaining all necessary Health and Safety records and ensuring these
are reviewed regularly to ensure compliant.
Provision of regular reports to the Resources Committee including necessary action
reports following on from inspections.
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Working in conjunction with the Finance Director to ensure the annual Fire Risk
Assessment (FRA) is carried out to include PEEPS for staff/students with disabilities.
Develop a sound facilities safety management system.
Responsibility for maintaining the Asbestos Management register and ensuring compliance
on site.

Site Management and Security
 Responsibility for the implementation and monitoring of efficient electronic operation,
maintenance and repair of electrical and mechanical systems of the school e.g. energy,
lighting, air conditioning units, boiler management system, lifts, surveillance systems and
access control systems.
 Ensure that security and fire safety systems and equipment are in sound working order at
all times and records of regular testing are kept and all pro-active and reactive
maintenance work is carried out and that service records are maintained, with minimal
disruption to teaching and learning.
 Prepare plans for preventive and planned maintenance of all school buildings and
grounds, reviewing all annual property contracts on a rolling programme to ensure value
for money and compliance, with weekly inspections and checks of buildings.
 Effectively manage the running of the site job allocations, passing all requests and issues
to the appropriate member of staff or an external contractor where appropriate.
 Assist the Finance Director, other post holders and students in preparing and maintaining a
school sustainability plan, ensuring the management of waste disposal and recycling
processes, energy efficiency and other sustainability initiatives that promote the reduction
in costs and carbon footprint, negotiating with external agencies regarding removal of
waste materials.
 Assisting in the opening and closing of school to include all appropriate gates, windows,
doors and fire escapes for the purpose of school use as necessary.
 Planning future site activity that could generate additional income.
 Overseeing arrangements for lettings and out of hours’ school events.
 Master key holder; number one point of contact to attend all out-of-hours alarm activations
and emergencies.
 General site supervision, including the prevention of trespass, ensuring that unauthorised
parking does not occur and ensuring the safe use of the school site at all times.
Incident Management, Disaster Recover and School Closure
 Support, liaise and manage incidents in conjunction with relevant staff minimising
disruption to the school operation whilst safeguarding welfare.
 Regularly review and update the emergency evacuation plan and individual room
evacuation notices.
 Prepare and Update the Critical Incident Plan alongside the Finance Director.
 Manage and organise practice emergency scenarios with the Headteacher and Finance
Director.
 Accident Reporting – ensure all HSE guidelines are followed including RIDDOR reporting
and timeframes.
 Ensure the school has appropriate levels of security; update the security policy as required
and in line with legislative requirements.
Management of School Minibus



Ensuring the minibuses have undergone all statutory checks to satisfy road safety
compliance.
Ensure minibuses are kept clean and presentable at all times.



Monitor fuel levels.

Page - 9 -

Job Description



Job Description

Supervisory/Managerial Responsibilities
The Estate Manager has responsibility for the site team and cleaning staff, ensuring that duties
are performed in an efficient manner by developing effective teamwork and delivery focus to
meet the standards set by the school; training and instructing the staff, as required.
Range of Decision Making
The Estate Manager will be expected to work generally under their own initiative but will work to
the priorities set in the School Development Plan.
Special Conditions
 Will be required to be a key holder for emergency call-outs.
 Will be required to work late evenings for school events.
 Ensure that a mobile phone is carried at all times when on the school site.
 Attending training courses where appropriate.
 May from time to time be required to undertake other duties commensurate with the
grade and level of responsibility defined in this job description
Whilst every effort has been made to set down the main duties and responsibilities of the posts, each
individual task to be undertaken may not be identified. This job description is current at the date shown,
but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes.
The contents of this job description are known to and have been, as appropriate, discussed with the
employee in question.
March 2021
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Person Specification

Knowledge, experience and
skills

Desirable

GCSE English and Maths at
Grade C/Level 2 qualification
Facilities and/or Estate
Management experience
and/or relevant qualifications
Evidence of relevant
continuing professional
development
Full clean driving licence
Experience of working within a
relevant discipline e.g.
facilities, building,
maintenance, engineering,
surveying or project
management
Managing and delivering
projects including supplier,
consultant and contractor
relationships
Experience of leading,
managing and developing a
team, with an understanding of
differing leadership styles as
well as demonstrable
experience of improvements in
delivery
Knowledge and understanding
of:
 Statutory regulations
relevant to the design
and implementation of
projects on an
operational level;
 H & S regulations and
legislation including
risk assessments and
CDM regulation;
 RAMS H & S;
 Contractors H & S
Regulations (CHAS);
 Safety Standards in
Procurement (SSIP);
 Statutory
requirements, best
practice, guidelines
and quality standards.

Level 3 qualifications or
equivalent training/experience
Health and Safety qualifications
IOSH/NEBOSH/COSHH (held or
working towards)
Trade qualification (e.g.
carpentry, electrician)
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Site maintenance/improvement
at an operational level

Understand the ethos, values
and objectives of Churston
Ferrers Grammar School

Person Specification

Qualifications and training

Essential

Person Specification (continued)
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Desirable
Experience producing
succinct, yet detailed reports.

Person Specification

Other requirements

Essential
Excellent written and verbal
communication.
Competent using ICT
Ability to work on own initiative
and think strategically,
maintain accuracy and
attention to detail, even when
working to meet deadlines
Ability to relate to children,
young people and adults
Drive positive working
relationships, with the ability to
inspire and support others to
achieve.
Adaptable, flexible and
motivated

Local Area
LOCAL AREA - Brixham – Paignton – Dartmoor National Park – Exeter – Plymouth – Dartmoor -

The English Riviera - - Google Map of Area -

Learning to create a better world
Headteacher: Mr Kieran Earley
Chair of Governors: Mr Rob Tyler
Greenway Road, Brixham, Devon TQ5 0LN
Telephone: 01803 844289
E-mail: secretary@churston.torbay.sch.uk
www.churstongrammar.com
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