	                                                      HAYBROOK COLLEGE TRUST 
JOB DESCRIPTION:  Learning & Behaviour Support Lead

	Responsible to:      
	Head of Centre - Activate

	Main purpose of the job :

	· To be the Learning & Behaviour Support Lead based at Activate
· To work closely with the Head of Activate to lead on all aspects of effective Sports Coach Mentor (SCM) mentoring, induction, training and support
· To support the Activate management in the day to day running of the centre, with a focus on supporting pupil behaviour


	Responsibilities:

	Under the direction of the Head of Centre, Activate, the Learning & Behaviour Support Lead will:
A. Play a key role in ensuring that Activate continues to strive for sustained improvement in teaching and learning, pupil behaviour and personal development
B. Work with the Head of Activate to create a safe, learning culture which enables pupils to become effective, independent learners committed to life-long learning, and help raise the quality of Teaching and Learning
C. Be the first point of contact for all staff when dealing with SCMs
D. Liaise with the HOC, Teacher in Charge and Family Forward Worker to ensure effective daily deployment of SCMs
E. Hold regular meetings with all SCMs, and feed back to the Head of Centre as required 
F. Assist the Head of Centre with regards to expectations, standards and the continuous improvement of mentoring practice, so all mentors have maximum impact in the classroom in supporting learning
G. When required, liaise with parents, children’s services, other linked professionals
H. Work closely with the Head of Centre and the Family Forward Worker to help achieve maximum attendance and school engagement for all pupils at Activate 
I. Where appropriate, contribute to maintaining and updating safeguarding information on Arbor / CPOMs
J. Support SCMs in the implementation of effective behaviour management strategies
K. Perform observations of SCMs and hold 1 to 1 meetings with the purpose of support and progress
L. Have knowledge of, and adhere to, safeguarding policies and procedures
M. Ensure the welfare of pupils is safeguarded and promoted in line with current best practice and any relevant legislation
N. Ensure equality of opportunity for all pupils in order that they may achieve to the best of their ability
O. Be aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and statutory guidance Keeping Children Safe in Education, in relation to child protection and safeguarding, as it relates to this role 
P. Ensure the safeguarding of pupils on both on-site and off-site activities by being responsible for risk assessments and management plans as required

Behaviour

A. Support pupils’ engagement and learning in lessons
B. Support individual pupils and manage challenging behaviours by empowering them to regulate their own behaviour through a range of strategies 
C. Support pupils to develop self-esteem and confidence
D. Encourage and support pupils to work through issues and incidents as they arise to reduce impact on learning, on site and with off-site providers
E. Build and maintain effective and supportive relationships with parents and carers and to make daily phone calls to them to provide feedback on behaviour or day to day matters


General duties

A. Be aware of and respect all children’s religious beliefs and cultures
B. Maintain confidentiality and professional conduct at all times
C. Support, promote and comply with decisions and policies agreed by the Leadership Team, the Executive Headteacher and Trustees
D. Actively organise and participate in activities connected with Activate
E. Develop effective professional working relationships with colleagues, and always maintain appropriate professional boundaries in relationships with children and work colleagues
F. Develop own professional knowledge, skills and understanding through active participation at meetings and training
	

	Safeguarding Children

	In accordance with the Trust’s commitment to follow and adhere to the Department for Education’s guidance entitled "Keeping Children Safe in Education" and “Working Together to Safeguard Children” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the Trust.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the pupils and the Trust.

You are required to have satisfactory Enhanced DBS clearance with barred list information.  Your role requires you to observe and maintain appropriate professional boundaries at all times and avoid behaviour that might be misinterpreted by others.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of the school and uphold public trust and confidence at all times.


	Confidentiality

	During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Haybrook College Trust, or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation and you will be required to know when or what information can be shared and in what circumstances it is appropriate to do so.


	Data Protection

	During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 1984 and are properly applied to pupil, staff and Trust business/information. 


	Freedom of Information 

	During the course of your employment you will have access to data and personal information that must be processed in accordance with the General Data Protection Regulation (GDPR) and the terms and conditions of the Data Protection Act 2018; ensuring that these are properly applied to pupil, staff and Trust business/information.


	Smoking / Intoxicants Policy

	No smoking or intoxicants are permitted in any part of the premises or grounds managed, leased or owned by Haybrook College Trust.  No smoking or intoxicants are permitted in any Trust vehicles or in any vehicle parked on any Trust premises.  Smoking of any product and the consumption of alcohol are strictly forbidden.
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	Qualifications
	Essential
	Desirable

	1.
	Additional SEN qualification
	
	

	2.
	Current driving licence
	
	

	3.
	Evidence of continuing professional development
	
	

	Experience, skills Knowledge

	5
	Good listening, oral and literacy skills
	
	

	6
	High levels of computer literacy
	
	

	7
	Knowledge of school management information systems (Arbor and CPOMs)
	
	

	8
	Ability to prioritise and work under pressure with varying deadlines
	
	

	9
	Record keeping, information retrieval and dissemination of data / documentation
	
	

	10
	Use of internet and school systems to access relevant information
	
	

	11
	Developing and maintaining contacts with outside agencies e.g. Local authority, DFE, Trust
	
	

	12
	Knowledge of Data Protection legislation
	
	

	13
	Relevant personal and professional development
	
	

	14
	Working in an environment where experience, including taking initiative and self-motivation, are required daily
	
	

	15
	Working as a member of a team
	
	

	Personal Qualities
	
	

	16
	Be able to maintain confidentiality
	
	

	17
	Be able to remain impartial
	
	

	18
	Have a positive attitude to personal development and training
	
	

	19
	Good interpersonal skills
	
	

	Other

	20
	Commitment to safeguarding and promoting the welfare of children and young people
	
	

	21
	Willingness to undergo appropriate checks, including enhanced DBS Checks
	
	

	22
	Motivation to work with children and young people
	
	

	23
	Ability to form and maintain appropriate relationships and personal boundaries with children and young people
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