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Job Description
	Name:
	

	Job Title:
	Senior Science Technician

	Location:
	Across the Trust (based at Callington Community College currently)

	Salary:
	Grade H (£24,595 - £29,440 per annum) pro rata

	Contract:
	Permanent

	Responsible to:
	Curriculum Leader for Science

	Hours:
	37 hours per week (term time only plus 5 INSET days and 15 additional days during the holidays)

	Start Date:
	September 2023

	Job Purpose:
	With the respective head of department/s, to organise and work with the technical support team so as to ensure the provision of practical support in the relevant curriculum area for staff and pupils at all key stages in the school/college.  To assist the head of department/s in securing an environment in which pupils can safely pursue investigative practical work.


The duties and responsibilities outlined in this job description are not comprehensive or exclusive and may be varied from time to time to allow the College to respond to the individual needs of students. The post holder may therefore be expected to take on other reasonable activities to assist in an efficient service delivery.

	Main Duties

	· To be responsible to the head of department in co-ordinating the use of and development of practical resources and facilities, including the provision of guidance and support in meeting the practical requirements of the curriculum.  

· To liaise with all areas of the school/college and relevant outside organisations to ensure all resources, facilities, support and guidance is up to date and of a high standard to support the needs of the department/s.

· To organise and supervise the technicians so as to allow the delivery of lessons in accordance with the curriculum and schemes of work as directed by the head of department/s and/or teaching staff.

· To prepare materials, equipment and teaching aids for classroom use, at the direction of the head of department/s.  To tidy up and clean materials including breakages and spillages, so as to ensure a safe and hygienic working environment at all times.

· To support teachers and students during practical work, providing advice to pupils in the development of their tasks, including the safe operation and demonstration of equipment.

· To support trainee teachers in the development of technical expertise and use of teaching aids appropriate to the department.

· To provide assistance in the use of specialist machinery and equipment, experiments and demonstrations.

· To take a lead role in the design, development and maintenance of specialist resources and/or long-term projects and offer professional guidance, assistance and support to pupils and teacher on the practical aspects of the curriculum.

· To ensure that the technical team is resourced, organised and developed to meet the performance standards required by the department.

· To be responsible for setting up and monitoring systems used in the management and control of all practical resources, including the reimbursement for materials, products and artefacts made by students, in accordance with the school’s charging policy.  To ensure the department’s resources are maintained to the required standards.

· To advise members of staff and pupils on particular hazards and requirements in the use of equipment, materials, and experiments in line with COSHH, CLEAPPS and safety regulations.  To remain aware of current safety guidelines and legislation and update all technical staff appropriately.

· To actively lead and co-ordinate the assessment, monitoring and review of both health and safety procedures and information resources.

· To ensure all necessary risk assessments are completed, recorded and reviewed on a regular basis.  To liaise with County Health and Safety departments.

· To supervise and line manage the work of the relevant technical support staff including undertaking appraisals, identifying and addressing training needs and ensuring appropriate programmes of work exist and technical support is delivered to a high standard of professionalism, expertise and safety.

· To review the staffing establishment and deployment of technicians in consultation with the head of department/s.  To participate in the recruitment and selection of the relevant staff, and to facilitate effective induction training of new staff.

· To arrange for the necessary training and development activities so as to facilitate the continuous professional development of all technicians including trainees and support technicians.

· To oversee the stock control of all resources, to compile and authorise orders for replacement equipment and replenishment of stocks, in consultation with the head of department/s.  To liaise and negotiate with suppliers where appropriate and to ensure all stock levels and monitored and recorded in accordance with departmental and audit requirements. To ensure authorisation from the head of department is obtained prior to the purchase of any materials, equipment or resources.

· To establish and maintain a programme of routine checks and servicing of all resources and equipment so as to ensure regular maintenance and upkeep of all equipment to the required safety standards.  

· To undertake the servicing, minor repairs and manufacture of equipment (as qualified) and to arrange for other repairs and/or replacement of equipment where necessary as authorised by the Head of Department.

· To establish and maintain appropriate storage systems and organisational standards for all workshops/working areas within the designated subject area so as to ensure that these areas are left in a safe and secure state at all times by the relevant technical support staff.

· To monitor, control and maintain the department’s budget, including all administration associated with the department’s financial records, to keep the head of department informed of departmental expenditure on a regular basis. 
· To undertake all administration duties relating to mock exam data and entry. 

· To comply with and promote all Trust policies, including Safeguarding, Health and Safety, and Equality & Diversity. 

· To be aware of and adhere to applicable rules, regulations, legislation and procedures e.g. WeST (Equal Opportunities Policy/Code of Conduct), national legislation (Health & Safety, Data Protection).

· Comply with the school support services, school procedures and policies relating to child protection, health and safety, confidentiality and data protection. 

· To maintain confidentiality of information acquired in the course of undertaking duties for the department.

· To be responsible for your own continuing self-development, undertaking training as appropriate.

· To undertake other duties appropriate to the grading of the post as required.



This is not an exhaustive list and you will be expected to respond to changing priorities.

