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Assistant Headteacher
Required for September 2023
L12 – L16

The trustees of Alderbrook School are seeking to appoint an exceptional leader who will build upon the successes of the existing Senior Leadership Team, supported by a committed and loyal staff body. Roles like this don’t come up very often at Alderbrook so this is a rare and exciting opportunity. With growing pupil numbers, an expanding school site and a dynamic and forward-thinking leadership team, there has never been a better time to join us!
Our new Assistant Headteacher will ensure all students are supported by effective systems to make outstanding academic progress and progression within the wider context of their full social, moral, spiritual and cultural development. This new role presents a unique professional development opportunity for a candidate who may already have experience in supporting pupil progress at whole school level, either at middle or senior leadership.
We are passionate about ensuring that we appoint the right person for our school; someone who will support our school ethos and whose skills and qualities will complement our current leadership team. Therefore, we are not looking for a candidate with knowledge and experience in a particular aspect of school leadership. Instead, we are interested in the impact you have had in your role(s), the skills and expertise that you can bring and what you could offer us here at Alderbrook.  The specific areas of responsibility will be agreed with the successful candidate on appointment. 
The successful candidate will be an excellent classroom practitioner with the drive to lead a staff team committed to achieving the very best results for all students, irrespective of ability, and will be enthused by the prospect of maintaining a student learning culture which is engaging and aspirational. The Assistant Headteacher will offer outstanding leadership and management and have effective communication with students, parents, colleagues and outside agencies. They will set high standards for students in all aspects of school life, and support colleagues to maintain these. In return, the successful candidate will receive excellent support and professional development within a visionary and enterprising context, and with the guidance of an experienced senior team.
Applications are welcomed from colleagues who:
· are passionate about developing resilient, confident learners
· are committed to inclusive education
· can model, promote and develop high quality behaviour for learning across the school
· demonstrate energy and positivity
· show strategic thinking and an aptitude for problem solving
· are creative and inspirational
· are excellent communicators
· are highly emotionally literate
· exemplify the values of Alderbrook: ambition, bravery and kindness




Key Information Sheet 
Visits to school
If any prospective candidates would like to visit Alderbrook, then we are offering tours at 8.45am on the following dates:
Tuesday 28th February
Thursday 2nd March
Wednesday 8th March
The tours will offer the opportunity to have a look around our school and meet our pupils and staff, as well as the chance to talk to Tom Beveridge, Headteacher; Gemma Hobbs, Deputy Headteacher, and members of the Leadership Team.
To book a place on one of these tours, please email Mrs Anna Whittington at vacancy@alderbrook.solihull.sch.uk
Application process 
Applicants must apply by no later than midday on the closing date of Monday 13th March  2023. All applicants are strongly advised to read the job description and person specification for the post prior to submitting their application. 
Letter of application 
Please include a letter of application with your application form outlining why you would be the best person to become Assistant Headteacher at Alderbrook.  This should be addressed to Tom Beveridge, Headteacher, and should be no more than 2 sides of A4 and set to size 12 point font size. Applications should be emailed to vacancy@alderbrook.solihull.sch.uk
 Selection process 
Applications will be ranked against the person specification for the role.  All shortlisted applicants will be subject to assessment tasks as per the person specification.  
 
Shortlisted candidates 
Applicants who have been shortlisted for the post will be notified by Friday 17th March 2023.  
Pay 
This post is paid on the Leadership pay scale L12– L16.
 
Alderbrook is committed to the principle of equal employment opportunity and as such we ensure that all applications are treated appropriately and fairly with decisions never made based on gender, sexual orientation, marital or civil partner status, gender reassignment, race, colour, nationality, national or ethnic origin, religion or belief, disability or age.
	 Assistant Headteacher
Job Description 
 Core Purpose 
The purpose of the role is to:
· To contribute to the monitoring and evaluation of standards across the whole school and to be a leading professional, actively promoting effective learning and teaching practices across the school
· To participate in the development of school policy, the School Improvement Plan and inspection action plans
· To take responsibility for aspects of documentation and statistical data as delegated by the headteacher
· To line manage and have oversight of curriculum and pastoral areas and whole school services. 
In each case:
· To support the Heads of Faculty/Subject/Pastoral to ensure that teams are effectively managed
· To monitor the implementation of curricular and school aims and procedures. 
· To meet regularly with the Heads of Faculty/Subject/Pastoral
· To participate in personal professional development and performance management and of line managed staff and teams
· To contribute to the identification of training needs and the delivery of INSET activities
· To attend attached pastoral team meetings and participate in activities that support the Pastoral Leaders in the maintenance of culture and ethos, and the implementation of relevant good practice 
· To chair and attend organised meetings within the school cycle. These include weekly Senior Leadership Team and regular Curriculum Leader meetings, working groups, committees, and Faculty/Subject and Year Team meetings
· To deal with disciplinary issues and emergencies as they arise
· To advise, assist and support other members of the Senior Leadership Team to ensure the smooth running of the school
· To conduct assemblies and regular supervisory duties
· To participate in the selection and recruitment of staff, as required
The post will require you to work in partnership with the headteacher, governors and staff to ensure the continuous improvement of the school
The Assistant Headteacher will also be expected to fulfil the professional responsibilities of a Senior Leader, as set out in the School Teachers’ Pay and Conditions Document (STPCD).

Main Duties

Shaping the future:
· support the headteacher and governors in establishing a vision for the future of the school demonstrating inspirational leadership and creativity
· play a leading role in the school improvement planning process, taking account of the school’s agreed priorities and how these link with national and local initiatives
· contribute to the identification of key areas of strength and weakness in the school through data collection and analysis (qualitative and quantitative) 
· work to a high standard on implementing agreed policies, priorities and expectations, so as to set a good example to other colleagues
· promote a culture of teamwork, in which views of all members of the school community are valued and their views and needs taken into account

Developing self and managing others:
· promote and safeguard the safety and welfare of children and young people
· contribute to the school ethos of an ambitious, brave and kind school community where pride and the high expectations of students, staff and parents result in the full achievement of individual potential
· support the development of collaborative approaches to learning within the school and beyond
· support the induction of staff new to the school
· lead in personal professional development and performance management and of line managed staff and teams
· contribute to the identification of training needs and the delivery of INSET activities
· set high expectations for your own performance and that of others
· engage in relevant professional development activity as necessary
· aspire to headship

Managing the organisation:
· contribute to regular school self- evaluation to ensure that it meets statutory requirements
· develop action plans in specified areas of responsibility, in order to bring about improvements
· contribute to the planning process for the distribution of resources, to ensure that they meet the schools identified priorities
· contribute to regular evaluation of the impact of the use of resources in relation to the quality of students’ education and value for money
· contribute to the day to day organisation of staff duty teams
· to act as deputy designated safeguarding lead

Teaching:
The postholder is required to carry out the duties of a school teacher as set out in the Schoolteachers’ Pay and Conditions Document and such specific duties which form part of this job description.   All staff have a teaching commitment which will involve: 
· Planning and recording of lessons
· Maintenance of pupil and class records
· Completion of pupils’ subject reports and profiles
· Assessment, monitoring and evaluation in line with the school’s policy
· Setting of pupil targets
· Setting and marking or regular homework
· Attendance at department/faculty meetings

Health and safety:
The Health and Safety at Work Act (1974) places duties on all employees: 
· To take reasonable care for their own Health and Safety and that of other persons who may be affected by the individual’s acts or omissions at work; 
· To co-operate with management to enable them to carry out their duties and comply with all relevant Health and Safety legislation; 
· Not intentionally nor recklessly to interfere with or misuse anything provided in the interests of health, safety or welfare; 
· To assist management/leaders in preparing, implementing and updating all relevant risk assessments for their area of responsibility 

Securing Accountability
· Promote and protect the health and safety/welfare of students and staff
· To promote and safeguard the welfare of children and young people within the school
· To contribute to the reporting of the school’s performance to parents, carers, governors and other key partners

Strengthening Community
· Promote the positive involvement of parents/carers in school life
· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties
· Strengthen partnership and community working
· Promote positive relationships and work with colleagues in other schools and external agencies

The post will require you to work in partnership with the headteacher, governors and staff to ensure the continuous improvement of the school
The Assistant Headteacher will also be expected to fulfil the professional responsibilities of a Senior Leader, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
	


Alderbrook School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
Alderbrook School is committed to equality and valuing diversity and actively supports practices that promote genuine equality of opportunity for all staff and young people.
Due to the evolving nature of the school structure all job descriptions may need to be adjusted, through consultation, to meet the needs of the school. This process may be informed by the professional review.

	Assistant Headteacher 
Person Specification 
	  
	Essential 
	Desirable 

	Qualifications and Training 
	
	

	Qualified Teacher Status 
	* 
	 

	Evidence of continuing professional development 
	* 
	 

	Commitment to ongoing research into teaching and learning and school improvement
	* 
	

	Evidence of leading professional development activity 
	* 
	 

	Employment record 
	
	

	Successful experience of leadership in the secondary sector 
	* 
	 

	Examples of successful engagement and collaboration with other schools, agencies and stakeholders
	 
	* 

	Leadership experience and skills 
	
	

	A track record of providing leadership, raising standards and delivering educational excellence 
	* 
	  

	A strong classroom practitioner 
	* 
	  

	Experience of successfully managing change 
	
	*  

	Engagement with current education developments, opportunities and innovations 
	 
	*  

	A rigorous approach to accountability for student learning outcomes 
	* 
	  

	Strong analytical skills and an ability to interpret both quantitative and qualitative data 
	* 
	  

	The ability to challenge, influence and motivate others
	* 
	  

	Outstanding presentation and communication skills – including in written communications
	* 
	  

	Leads by example with an understanding how to use difference leadership and management styles. 
	* 
	  

	A well-developed sense of school advocacy
	
	*

	An understanding of the learning needs of students who have a special educational need or disability and thorough knowledge and understanding of the SEN Code of Practice 0 – 15yrs
	
	*

	Impact 
	
	

	Articulates the School’s vision and inspires, motivates and empowers other to achieve this 
	* 
	  

	Works relentlessly to deliver the School’s targets, goals and ambitions 
	* 
	  

	Generates high expectations and achieves the best for every learner 
	* 
	  

	Manages staff performance highly effectively to drive up standards 
	* 
	  

	Visible and accessible to all stakeholders 
	* 
	  

	Attributes 
	
	

	Has a clear commitment to fully inclusive comprehensive education 
	* 
	  

	Committed to continual improvement 
	* 
	  

	Personal pride in delivering success against challenging targets 
	* 
	  

	Excellent interpersonal and communication skills 
	* 
	  

	Passionate about supporting, motivating and inspiring learners, their families and the community 
	* 
	  

	A strategic thinker who is creative and imaginative 
	* 
	  

	Stable and supportive with stamina, energy, confidence and emotional intelligence 
	* 
	 

	Shows consistency of judgement and high integrity 
	* 
	  

	Resilient, positive and calm – uses networks to seek advice and support 
	* 
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